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John A. Crawford, Clerk of Court, Nassau County,
By: DW, Deputy Clerk

IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE ORDER NO: 2020-18(f)

RE: EXTENSION OF PHASE 11 OPERATIONAL PLAN FOR COVID - 19
EMERGENCY THROUGH FEBRUARY 26, 2021.

WHEREAS, the Nassau County Court submitted its propbsed QOperational Plan for Phase
II of the COVID-19 pandemic;

WHEREAS, the Phasé 11 Operational Plan was accepted beg%nning June 22, 2020,

WHEREAS, there is a need to extend Phase II temporary emergency procedures at the
Nassau County Courthouse, with modifications as detailed below, at least through Friday,
February 26, 2021;

WHERAS, there is also a nced through a single order govemning courthouse operations to
provide uniformity and clarity to the attbmeys who practice at both Nassau County Courthouses,
the employees who work there, and the citizens of Nassau County; ’

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:

1. Phase I1 Qperational Plan — Except as expressly provided to the contrary in this
order, all court operations in Nassau County at the Historic Courthouse in Fernandina Beach and
the Robert Foster Justice Center in Yulee shall be governed by The Phase I1 Operational Plan, and
any prior Nassau County Administrative Order incorporated therein, through February 26,2021.

The Phase Il Operational Plan is attached for ease of reference to this order as Appendix A.

1The Phase 1l Operational Plan speciﬁcall§ incorporates Nassau County Administrative Order 2020-16. Accordingly,
all provisions in that previous edministrative order shall also be in effect through February 26, 2021, except 1) the
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2. Jury Trials — The court will resume civil and criminal jury trials in the month of
March, 2021, with modifications developed in conjunction with the State Department of Health —
Nassau County, and in compliance with any requirements established by the Florida Supreme
Court. Contrary language in the Phase I Operational plan is hereby rescinded,

3. Access to Courthouse — Nassau County Administrative Order 2020-3 governing

access to both courthouses is hereby rescinded. Access to the Nassau County Courthouses in
Yulee and Fernandina Beach is expressly governed by the Phase I Operational Plan, except that
starting Monday, September 14, 2020, the general public shall have limited access to the Historic
Courthouse, capped at 16 persons, to utilize the services of the Tax Collector, Property Appraiser,
and Supervisor of Elections Offices. All members of the general public entering the Historic
Courthouse shall abide by the requirements outlined in The Phase IT Operational Plan for the Yulee
Courthouse and shall be screened before entry in the same manner. Additionally, notwithstanding
the language contained in the Phase Il Operational Plan, Employees entering the Yulee Courthouse
and Historic Courthouses shall be subject to screening with the metal detectors. The contrary
language contained in the Phase II Operational Plan is hereby rescinded.

4. Foreclosure Actions, Residential Tenant Evictions, & Writs of Possession -

Nassau County Administrative Order 2020-11 imposing a temporary moratorium on F oreclosure
L]
Actions, Residential Tenant Evictions, and Writs of Possession is hereby rescinded. These actions

are now expressly governed by Fourth Judicial Circuit Administrative Order 2020-30, dated

September 1, 2020, covering Duval, Nassau, and Clay Counties. Likewise, Fourth Judicial Circuit

A

provisions contained in Nassau County Administrative Oder 2020-3 (Access to Courthouse) which are expressly
rescinded by this order in paragraph 3; and 2) the provisions in Nassau County Administrative Order 2020-11
{(moratorium on foreclosures, evictions, and writs of possession) which is expressly rescinded by paragraph 4.




Administrative Order 2020-30 shall supersede any provisions contained in Nassau County
Administrative Order 2020-16 or the Phase II Operational Plan which are contrary to its provisions.

4. Prior Inconsistent Administrative Orders - This order shall supersede any prior

inconsistent Administrative Order issued by the undersigned judge addressing temporary
emergency procedures related to the COVID-19 pandemic.
DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 29™

day of January, 2021.

J S H. DANIEL




Appendix A

for AO 2020-18(f)
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OPERATIONAL PLAN
PHASE 2 OF COVID-19 PANDEMIC

NASSAU COUNTY COURTHOUSE
FOURTH JUDDICIAL CIRCUIT OF FLORIDA

Submitted by:
Honorable James H. Daniel, Administrative Circuit Judge
76347 Veterans Way
Yulee, Florida 32097
June 15, 2020




NASSAU COUNTY COURTHOUSE
OPERATIONAL PLAN
PHASE 2 '

in AOSC20-32, the Florida Supreme Court identified four phases of the COVID-19 pandemig:

e Phasel
In-person contact is inadvisable, court facilities are effectively closed to the public, and in-

person proceedings are rare.

s Phase?2
Limited in-person contact is authorized for certain purposes and requires use of protective
measures.

o Phase3

In-person contact is more broadly authorized and protective measures are relaxed.

e Phase4
COVID-19 no longer presents a significant risk to public health and safety.

PHASE I - CURRENT STATUS

The Nassau County Courthouse consists of two facilities, the Historic Courthouse located in
Fernandina Beach and the Robert Foster Justice Center located in Yulee. Both courthouses have
been operating and open for business under Phase 1 in accordance with the local administrative
order 2020-16 attached as Appendix A to this document.

Under Phase I, all circuit judges have continued to hear cases remotely by Zoom application in
each of their assigned divisions, including felony criminal, misdemeanor county, family, civil, and
domestic violence. Although the judges in Nassau County have canducted very few in-person
hearings for the last two months, it is estimated they have been able to handle their dockets at
approximately 75% of normal capacity with the major limitations being the moratorium on jury
trials and pleas involving sentences that require time served in the Florida State Prison. The circuit
judges in charge of the felony, juvenile, and misdemeanor dockets, without any real limitation
from the court's standpoint, continue to handle pleas and sentencing hearings involving probation
or county jail time, bond hearings, araignments, and, to a lesser extent, hearings on motions to
suppress and motions to dismiss. The circuit and county judges have placed no restrictions on the
number or type of hearings in their civil and family law divisions, including bench trials and pro
se family law hearings in front of the magistrate.

Clerk of the Court operations have been suspended at the Historic Courthouse and most Clerk
operations at the Yulee facility have been handled over the internet or by telephone. General public
access to the courthouse in Yulee is limited to individuals filing petitions for domestic violence
injunctions, Baker Act petitions, and a minimal number of what might be considered emergency
motions. The Historic Courthouse has been closed to the general public since the start of the
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COVID-19 emergency. Both courthouses have been open for employees of the Clerk of the
Courts, State Attorney’s Office, Public Defender’s Office, Nassau County Shenff’s Office, and
other offices and agencies that share both facilities. However, none have been allowed to conduct
any business that would require the admission of a member of the general public. Many employees
in the various offices have been working remotely so that courthouse offices have operated with a
greatly reduced staff. Like the Clerk’s office, the Tax Collector's office and the Property
Appraiser’s office at the Historic Courthouse have ceased operations.

The Yulee courthouse has utilized COVID-19 screening protocols for the past two months in the
manner described in administrative order 2020-15 attached as Appendix B to this document. All
employees working at the Yulee courthouse, without exception, were initially required to answer
the screening questions at the start of COVID-19 screening and then have their temperature taken
each morning before work begins. Any member of the general public entering the facility must
submit to the entire screening protocol. COVID-19 screening has been provided by two Board
Certified Occupational Therapists who have medical training and have been provided personal
protection equipment (PPE). All entrances to the Yulee courthouse, except the main entrance in
the front of the courthouse, have been closed to both employees and the general public. Screening
occurs in the vestibule before entry through the courthouse metal detectors. All those entering the
Yulee courthouse must use hand sanitizer provided by the county before they are ailowed to
proceed to other areas of the courthouse.

Nassau County is now ready to transition to Phase 2. The transition to Phase 2 will commence on
June 22, 2020. The Florida Supreme Court has directed that prior to expanding operations beyond
Phase 1, each court shall develop an operational plan. This Court has developed its operational
plan by addressing all requirements specified in AO0SC20-23, Amendment 2; AOSC20-32; and
the report of the COVID-19 Workgroup on the Requirements, Benchmarks, and Guidelines
Goveming the Transition to Limited in-Person Contact (Phase 2). The Administrative Judge for
the county has consulted with fellow judges and justice system partners including the Office of the
State Attorney, Office of the Public Defender, Clerk of the Court, Nassau County Sheriff’s Office,
Facilities Manager for Nassau County, Nassau County Public Health Department, and the Nassau
County Bar Association to design this operational plan to implement Phase 2.

A court must meet five benchmarks prior to transitioning from Phase 1 to Phase 2 and expanding
in-person activities, As discussed below, this Court has met all five benchmarks. Nonetheless, the
Court will continue to monitor federal, state and local health department data; recommendations
from local health care experts to determine the status of the local community’s health conditions
related to COVID-19; and news media reports. If after transitioning to Phase 2, local conditions
deteriorate or resources become strained, the county Administrative Judge will consult with the
Chief Judge to determine if the Court should retumn to Phase 1 operations or adjust Phase 2
operations to meet the current public health situation or the needs of the Court.
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BENCHMARKS
FOR TRANSITION TO PHASE 2

Benchmark 1

No confirmed or suspected cases of COVID-19 in the court facility within a 14-day period; or if
confirmed or suspected cases have occurred in the court facility, deep cleaning and disinfecting
of exposed areas and applicable employee self-quarantine actions have been implemented.

Because there have been no confirmed or suspected cases of COVID-19 in either of the Nassau
County Courthouses within the previous 14 days, Benchmark 1 has been met.

Benchmark 2
Rescission of local and state restrictive movement and/or stay-at-home orders.

State and local stay-at-homes orders have been lifted in Nassau County. The Court will continue
to monitor official state and local actions to ensure that restrictive movement and stay-at-home
orders remain lifted. Benchmark 2 has been met.

Benchmark 3

Improving COVID-19 health conditions over a 14-day period in the community, including
conditions such as the number of confirmed COVID-19 cases and related deaths in relation to a
community's population density, downward trajectory of positive tesis as a percentage of total
tests, size of particularly vulnerable populaiions, and availabllity of medical facilities including
emergency and intensive care capacity.

Nassau County is located in northeast Florida and is the northernmost county in the Fourth Judicial
Circuit. The U.S. Census Bureau estimates Nassau County's 2019 population at 88,625, and its
estimated 2020 population at 91,372. The U.S. Census Bureau indicates Nassau County has an
annual growth rate of 3.1%. Nassau County's population increased 21% between 2010 and 2020.

Florida Department of Health -Nassau met the state’s “May2Day” program goal, testing 2% of the
population (approximately 1,780 individuals) during the month of May, and plans to continue to
host two sample-collection events each week in order to reach that target for the coming summer
months. An average of 2% of the Nassau County residents tested have been positive (Figure 1),
while the proportion of positive tests statewide for the same period is 5%. Of the 653 cases that
were tested between June 3, 2020, and June 8, 2020, there were zero positive results.
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FIGURE 1 - LAB TEST RESULTS FROM MAY 22ND TO JUNE 4TH FOR NASSAU COUNTY
As of June 5, 2020, Nassau County had collected samples from 4,186 individuals, identifving 75

residents positive for the novel SARS-CoV-2 and seven positive non-residents (Figure 2) all
within the age range of 14-89 vears.

Nassau County's Positive Case Counts by Date
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FIGURE 2 = CASES OF SARS-COVY-2 IDENTIFIED IN NASSAL COUNTY

Fificen of the 82 positive cases identified in Nassau required hospitalization at some point during
their infection, but the county has recorded only one death classified as “COVID-related,” an
elderly person with known co-morbidity factors. As of June 5, 64 of Nassau’s 82 positive cases
have been released from isolation (i.c. are no longer considered contagious) by public health
officials, and none of the remaining isolated patients are hospitalized. lLocal private medical care
providers are operating normally and the county’s 62-bed “Class | rural hospital” facility {e.g., no
{rauma unit, intensive care unit <10 beds), Baptist Medical Center Nassau, is fully staffed and
outfitted, operating at less than 50% capacity with the capability of treating up to 28 individuals in
airborne infectious diseasc isolation and the option 10 transport critical care patients to the Baplist
Medical Center system’s sister facilities in neighboring Duval County.

Nassau Countv is situated close to downtown Jacksonville and the hospitals that serve this area.
By way of example, the Yulee courthouse is only 22 miles from the Duval County Courthouse.
Nassau County residents, thus, have easy access to not only Baptist Medical Center’s facilities in
Duva! County, but all downtown Jacksonville hospitals that include Shands-Jacksonville and St.
Vincent's Hospital.

Nassau County has had a fow incidence of COVID-19 cases since the start of the pandemic and its
numbers have never trended in an upwards trajectory. There have beenno positive tests or reported
cases within the last nine days. These factors in Benchmark 3 have been met, and the Court will
continue to menitor these factors.
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Benchmark 4
Adequate testing programs in place, increased availability of COVID-19 tests, and emerging
aniibody testing.

Benchmark 4 has been met as adequate testing programs are in place for Nassau County residents.
Nassau County has met the 2% benchmark established by the State. In addition to Baptist Medical
Center and Amelia Urgent Care facilities, the Florida Department of Health — Nassau County has
conducted targeted testing at churches and other facilities throughout the county in order to reach
out to individuals who may not have information about testing availability or suitable
transportation. Additionally, Amelia Urgent Care has provided anti-body testing.

Since most Nassau County residents live close to downtown Jacksonville and Duval County, they
have access to additional testing locations:

Legends Center, 5130 Soutel Dr., Jacksonville, FL 32208

TI1AA Bank Stadium, Lot I, One TIAA Bank Field Dr., Jacksonville, FL 32202
Ascension St. Vincent's

CareSpot Urgent Care Centers

Crucial Care

CVS Pharmacies

Mayo Clinic .
MedExpress Urgent Care, Atlantic Blvd.

River Region-Arlington

Veterans Administration Jacksonvilie Qutpatient Clinic

Walmart, Beach Boulevard

Walmart, Lem Turner Road

Benchmark 5

Consultation with other building occupants (for multi-tenant courthouses or buildings) and with
Jjustice system partners (including, but not limited to clerk of court, state attorney, public defender,
law enforcement, local bar, and others necessary to resume certain case types, such as the
Department of Children and Families).

From the start of the pandemic, the Administrative Judge for the county has consulted almost
weekly with the Clerk of the Court and his management team, as well as the deputies from the
Nassau County Sheriff's Office (NCSO) that provide security to both courthouses. The current
operational plan contained in the Administrative Order attached as Appendix A was developed
only after consultation with these offices, as well as the Tax Collector’s Office, Property
Appraiser’s Office, County Court Probation Office (located in the Yulee courthouse), and the other
judges assigned to Nassau County. Since that entry of the Administrative Order, the
Administrative Judge has continued to communicate regularly with justice system partners to brief
them on the status of courthouse operations and to advise them of any changes to the systems in
place to meet the requirements of the Florida Supreme Court. In preparing this report, he has
conferred with each of these stakeholders on transitioning to Phase 2.
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PHASE 2 OPERATIONS

Pursuant to the Florida Supreme Court’s Administrative Orders and having met the benchmarks
necessary to move from Phase 1 to Phase 2 of court operations, the following Operational Plan has
been developed to move the Nassau County Courthouse to Phase 2 operations.

@

Public Information

Information regarding the limited access to the Nassau County Courthouse facilities during Phase
2, including who will be permitted to enter the Courthouse and the requisite health screening
protacols, will be disseminated to the public through signage posted at the Courthouse including
electronic signs stationed throughout all three floors; the Nassau County Clerk of the Court’s
website that contains information about the judges and includes all Administrative Orders; press
releases; Nassau County website; and notifications to members of The Nassau County Bar
Association.
(1)
Health and Safety Screening

The Nassau County Courthouse has one main entrance for the general public and attorneys and a
side employee entrance used by all courthouse emplayees except judges, magistrates, and judicial
assistants. Judges, magistrates, and judicial assistants park in a secure garage and take a private
elevator to their judicial offices. The Court will take the following precautions to ensure no one
enters the Courthouse when there is a likelihood he or she has COVID-19 or is exhibiting
symptoms of COVID-19.!

General Public & Attorneys

The Historic Courthouse in Fernandina Beach shall remain closed to the general public and all
attorneys. No screening procedures are necessary for that courthouse at this time.

At the Yulee courthouse, the general public and all attorneys without offices in the courthouse will
continue to use the front main entrance to enter the building. The front entrance consists of 4 sets
of double doors. However, all but one of those sets of doors has traditionatly been locked, and it
will remain that way during Phase 2 to ensure a single entry path into the courthouse. The
courthouse plaza in the front of the courthouse will remain open, but those entering the front door
will be directed by rope and/or other suitable barriers to a covered sidewalk that leads to the front
entrance. Those entering the courthouse will gain entry only through this path. On the covered
sidewalk, marks will be placed 6 feet apart for people to stand while waiting entry to ensure social
distancing.

! The CDC lists the symptoms of COVID-19 to include cough, shortness of breath or difﬁgulty breathing,
fever, chills, muscle pain, sort throat, and new loss of taste or smetl. Other less common symptoms include nauses,

vomiting, or diarrhea.
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Those entering the main front doars will be met first in the interior vestibule by one of the two
screeners that have been conducting COVID-19 screening for the past 8 weeks. This area is
located in front of the metal detectors. We intend to continue to retain these screeners throughout
Phase 2. The screeners will use the protocol that we developed at the start of screening, which is
attached as Appendix B. The health screeners will have appropriate PPE. If a person has a
temperature of 100.4 degrees Fahrenheit or above, the screener will inform the individual that his
or her temperature is above normal, and he or she will not be allowed to enter the facility. The
screeners will then ask the following scries of questions:

1. Have you had any of the following symptoms in the last 14 days (excluding those due to
a known medical reason)?

» Cough

« Sore throat

e Shortness of breath or difficulty breathing
e Chills

s Muscle pain or body aches
e New loss of taste or smell

2. Are you currently awaiting the results of a test to determine if you have COVID-19?
3. Are you under instructions to self-isolate or quarantine due to COVID-19?

4. Have you had close contact with someone who has traveled to an area with a notably high
concentration of COVID-19 cases, who is awaiting test results for COVID-19, or has
received a COVID-19 diagnosis?

5. Have you traveled to an area with a notably high concentration of COVID-19 cases?
A person who answers yes to any of the five questions shall not be allowed to enter the facility.

Once members of the public pass the temperature check, they will next move through the metal
detectors that are staffed by deputies from the NCSO. NCSO deputies will be issued masks and
gloves. Those working at the metal detectors will not be required to wear masks, but will be
required to wear gloves and stand behind a Plexiglas barrier. 1f a NCSO deputy must use a wand
to search a member of the general public or an attorney, that deputy will wear a facemask.

In addition 1o their regular screening duties, the deputies will ask all members of the general public
and attorneys where they are going. The judges will provide information to the deputies each
morning about any in-person hearings at the courthouse and the individuals that will be appearing
for those hearings.2 The State Attorney’s Office and Public Defender’s Office are permitted to
have one member of the general public in their offices at a given time and will be required to

2 A discussed later, in-person hearings in Phase 2 will be very limited and only by express permission of
the presiding judge.
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provide that information to the NCSO deputies each day as well. The number of individuals from
the general public allowed inside the Yulee courthouse at any one time is capped at 30. NCSO
deputies will menitor the numbers and will require those awaiting entry to stand 6 feet apart on
the covered sidewalk outside the front entrance doors until there is an exit from the courthouse by
another member of the general public.

Anyone entering the Yulee courthouse that does not regularly work in the courthouse, including
members of the general public and attomneys with offices separate from the facility, must wear
appropriate facemasks upon entry. Anyone entering who does not have a facemask, will be
supplied one by NCSO deputies. The courthouse currently has a supply of 1000 facemasks and a
supply source to obtain more as needed. By local administrative order, anyone entering the
courthouse through the front doors is directed to use hand sanitizer before proceeding to conduct
their business. We are currently in the process of locating and purchasing multiple automatic hand
sanitizer stations, but until available, we will supply a large bottle of hand sanitizer for everyone’s
use.

If an individual is scheduled for a court appearance and has been denied access to the courthouse,
he or she will be directed to a bailiff who will contact the presiding judge and the Clerk of the
Court. The bailiff will say only that the individual was not admitted as a result of the health
screening. Altemative arrangements will be made for this person, such as handling their business
over the phone, rescheduling a hearing, or other means as appropriate. Information about
alternative access to the Court, containing contact information for Court Administration and the
Clerk of the Court, will be provided to the individual. The bailiff will record the number, not the
names, of individuals requiring a court pass date.

The decision to deny further entry to the courthouse based on the health screening results will be
made solely by the health screeners. Persons refusing to undergo health screening wiil be turned
away. If at any time, a member of the public leaves the courthouse, he or she will be screened
again upon return.

Courthouse Employees & Vendors

The employee entrance on the side of the courthouse has been closed since the Administrative
Judge instituted COVID-19 screening at the main entrance, and it will remain closed throughout
Phase 2. All courthouse employees from whatever office, except judges, magistrates, and judicial
assistants, will enter through the main entrance at the front and go through the same protocol as
the general public and attorneys conducting courthouse business with two exceptions. First, they
will not be asked the series of COVID-19 questions once they have initially provided answers.
Second, they will not be subject to screening with the metal detectors. However, the temperature
of each employee will be taken every day and, if above 100.4 degrees Fahrenheit, they will be
instructed to leave and work from home.

Judges, magistrates, and judicial assistants park in a secure garage facility and use a private

elevator to reach their offices. They will be required to self-check their symptoms and submit to
temperature screening by the health screener after they arrive.
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The Human Resources Director for the Fourth Judicial Circuit will contact any employee who has
been sent home to identify any employee he or she had come into contact within the preceding
days. The Human Resources Director will notify persons who may have had contact with the
employee who has been sent home and inform them they may have been exposed to a person
showing symptoms of and is being tested for COVID-19. The Human Resources Director will not
reveal the name of the employee who has been sent home.

Court employees must contact their supervisor immediately and remain home for 14 days if they
live with a family member who:

« s exhibiting COVID-19 symptoms;
e was directed to be tested; or
« has tested positive for COVID-19.

These employees must provide medical clearance before returning to work.

Employees who are required to self-quarantine or test for COVID-19 shall be permitted to use
available Emergency Paid Sick Leave (EPSL), personal sick leave, or work remotely. Employees
who fail to follow these procedures shall be disciplined with sanctions that could include leave
without pay and/or termination.

All judges and court employees who will travel internationally orona cruise, must notify the Chief
Judge or Trial Court Administrator in advance of such travel. All judges and court employees who
travel internationally or on a cruise will not be allowed to return to the facility for 14 days upon
returning home. To the extent judges can perform their duties remotely, they must do so.
Employees will need to use their available sick, annual, or compensatory leave during this 14-day
period, Employees can also consuilt with their supervisor about the Court’s telework policy to
explore options for working remotely. Court employees who do not have available leave and who
are unable to work remotely may be subject to leave without pay.

If no symptoms occur within the 14-day time period, judges and employees may return to work,
subject to any additional requirements that may be imposed by the CDC, a state public health
agency, the Chief Justice, or the Chief Judge, asa result of the state of emergency.

Judges and employees must notify the Chief Judge or Trial Court Administrator if they plan to
travel to an area identified as a hot spot to determine if a 14-day quarantine (s required upon their
retum.

All vendors delivering items to the courthouse will not be allowed to enter unless necessary to
provide the requested item or services. Most deliveries will be left in the interior vestibule at the
main entrance of the courthouse. If a vendor must enter, then they will go through the screening

protocols in the same manner as any courthouse employee.
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Inmates

NCSO and the Florida Department of Corrections inmates and juveniles detained by the
Department of Juvenile Justice (DJJ) must undergo health screening and temperature checks prior
to being transported to the courthouse. NCSO and D1J health screenings will comply with each
department’s medical requirements and policy.

Inmates who appear at the Courthouse in person, must always wear a mask while in the
Courthouse. NCSO will provide masks upon arrival and dispose of the masks upon departure.

(1

Procedures Within the Courthouse

Phase 2 requires limited in-person contact as authorized for certain purposes and/or requires use
of protective measures. As stated earlier, the Historic Courthouse will remain closed throughout
Phase 2. The Yulee courthouse will follow current CDC social distancing guidelines that
recommend staying at least 6 feet from other people. These guidelines will be enforced in public
common areas, galleries and wells of courtrooms, hallways, elevators, restrooms, ar other locations
where the public might gather.

Afier passing through the security screening, members of the public will leave the lobby and
proceed directly to the area where they will address the purpose of their visit. If an individual must
travel to another floor, he or she can use the stairs to the second floor or the elevators. In each case,
the individual must conform to social distancing. There will be signs to indicate only two occupants
in an elevator at one time.

Restrooms are located on every floor. Signs will indicate how many occupants are permitted in a
resiroom at one time. Measures will be taken to ensure social distancing in each restroom,
including limiting the number of toilets, urinals, and sinks available in each restroom. Water
fountains have been shut down and signs posted informing everyone that they are not operational.

Only 30 members of the general public will be allowed into the courthouse at one time and NCSO
deputies will monitor the number of people admitted. NCSO deputies will ensure that those
entering the courthouse do not loiter and immediately proceed to the area where they will complete
their courthouse business. '

Each office in the Yulee courthouse will adhere to the following procedures:

Clerk of the Courts

Since the start of the COVID-19 emergency, the Clerk of the Court has moved the majority of its
operations from in-person service to remote service either by telephone or through the Clerk’s
website. The Clerk’s office quickly adapted to the needs of the emergency and developed
protocols and software to allow the general public to continue accessing most of its services
witheut physically being at the courthouse. As a result, only a very smatl number of individuals
needed access to the Yulee courthouse during Phase 1.
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The Clerk’s office has requested the Administrative Judge allow expanded in-person access to its
services at the Yulee courthouse. The Clerk’s.office remains committed to the enhanced remote
options it developed at the start of this emergency and will continue emphasizing its new protocols
and developing more remote options to make it easier for the peneral public. The Clerk’s office
will be permitted to offer expanded in-person access at the Yulee courthouse using the following
protocols:

Civil Department:

Because the Civil Department has a small enclosed lobby, the capacity will be limited to 3
customers. Social distancing markers will be placed in front of workstations. All furniture with
the exception of 3 chairs will be removed from the Civil Department lobby. Signs will be placed
outside of the Civil Department lobby stating capacity restrictions.

One of the double doors of the lobby will be left open at all times to eliminate touching the door '
handles.

Injunction petitioners will be given forms and sent to designated areas of the Courthouse for
completion to allow for the continued flow of customers.

Criminal Customer Service:

The Criminal Customer Service counters have the capacity to socially distance 4 customers at a
time with enough space to have 4 spots for customers waiting for the next available clerk.

Recording Department:

The Recording Department counter has the capacity to socially distance 3 customers ata time with
enough space to have 3 spots for customers waiting for the next available clerk.

Marriage Licenses will be handled on an appointment only basis. The appointment list will be
given to the bailiff each moming. All other couples will be instructed to go to nassauclerk.com to

schedule an appointment.

Lobby:

There are 3 benches in the lobby of the Criminal and Recording Departments. Signs will be placed
on each bench with markers to allow for social distancing. With the social distance markers, the
benches will accommodate approximately 9 people.

Historic Courthouse:

Because there is Jimited customer service space and no barriers between the clerk staff and the
public, the Historic Courthouse will remain closed during Phase 2.

Page 11 of 14




Hygiene Protocols:

Signage will be posted on kiosk located on the first floor reminding customers of hygiene
protocols, including but not limited to hand washing and social distancing. Periodic
announcements also will be made advising social distancing. Hand sanitizer will be widely
available for the general public and clerk employees.

In most interactions with the general public, employees of the Clerk’s office will remain behind
Plexiglas barriers. If an employee is required to communicate with a member of the general public,
he or she will wear a protective mask. Employees will be provided gioves when handling
documents taken directly from a member of the general public.

Court Operations

The judges will continue to handle cases in a manner consistent with the procedures detailed in
local Administrative Order 2020-16. Under this order, the Court will conduct almost all
proceedings remotely by Zoom application or telephonically.

Plea hearings involving felony and misdemeanor cases, where the defendant is out of custody and
will not serve any prison or jail time, are a partial exception to this policy. The presence of such
out-of-custody defendants is necessary because NCSO deputies must fingerprint them, take buccal
swabs, and process their paperwork and this can be done only in person. Out-of-custody
defendants who will not serve any jail or prison time will be allowed entry into the first floor jury
assembly room where they can enter their pleas with the assistance of a large touch monitor. The
judges, state attorneys, public defenders, deputy clerks, and court reporters will all appear
remotely. Only NCSO deputies will be in the jury assembly room and no more than two at a time.
They will be required to wear masks and gloves and, as much as possible, stay 6 feet away from
the defendant. Out of custody pleas will be scheduled one at a time and only one defendant will
be allowed into the jury assembly room. No other criminal pleas will be handled this way.

The judges presiding over criminal cases have the discretion to hold suppression hearings in-
person if the motion requires witness testimony. However, only the defendant, defense attomney,
state attorney, judge, deputy clerk, and court reporter will be allowed in the courtroom and each
will be appropriately spaced at least 6 feet apart. All will be required to wear masks and, where
appropriate, gloves. Only one witness at a time will be allowed into the courtroom. All witnesses
waiting to testify will be staged in an adjacent courtroom six feet apart. The witness stand and
microphone will be sanitized after each witness completes their testimony. The courtroom will be
wiped down after completion of the hearing. Evidentiary hearings for motions to suppress should
be rare,

Although each judge has the discretion to conduct an in-person hearing as he or she sees fit, only
in the rarest of circumstances will that happen, and the protocols described above for suppression
hearings must be followed. The Court will not conduct any jury trials in Phase 2, and sentencing
hearings in cases involving prison time will be limited to the extent that the Department of
Corrections will accept new prisoners. Under administrative order 2020-16, the judges in Nassau
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County have been able to operate at about 75% of normal capacity. Accordingly, there is not a
need to expand in-person hearings at this time.

Court personnel will be encouraged to work remotely when possible. Thus, the Family Court
Services division that assists pro se family law cases will conduct all meetings remotely either by
telephone or video conference and supply all necessary family law forms via electronic file aver
the internet. Likewise, the court recorder providing audio recordings of all proceedings in
domestic violence, pro se family law cases, and first appearance, will moniter, tag, and record
proceedings remotely. Judicial Assistants will periodically work from a remote setting. However,
they will have no in-person contact with any attorneys or the general public during Phase 2 if they
are working in their offices. Any Court employee who has a compromised immune system or is
considered to be part of any vulnerable group, or provides direct care for any family within these
categories, will be required to stay at home during Phase 2.

Except for the occasional in-person hearing, afl courtrooms and hearing rooms will remain closed
and off limits except to courthouse employees. The courthouse library will remain closed.

State Attorney’s Office & Public Defender’s Office

Each office will be allowed one visitor from the general public at a time between the hours of 9
a.m. and 5 p.m., with visitors submitting to the protocol outlined above. The names of any visitors
must be provided to the NCSO deputies at the front door before any visitor will be allowed entry.
Deputies from the Nassau County jail will not bring any incarcerated clients to the courthouse to
meet with attorneys or investigators in the Public Defender’s Office because inmates must be
quarantined for 14 days upon their return to the Nassau County jail.

Misdemeanor Probation Office (Clearview Concepfs)

The Yulee courthouse houses two probation officers handling misdemeanor cases. During Phase
1, they were not allowed to meet with any clients at the courthouse and were required to monitor
them by remote means. In Phase 2, the probation office can meet with no more than 10 clients on
probation in a single business day. Each probation office can meet with only one client at a time
and must provide the names of those clients to the NCSO deputies at the front entrance before any
client will be allowed entry.

All clients must wear face masks in the courthouse and meeting with their probation officers.
Probation officers should wear masks during these meetings and keep 6 feet or more between them
and their clients. The probation office is in the process of developing enhanced remote protocols
and will be encouraged to continue in this effort.

Teen Court, Veteran’s Services, and Guardian Ad Litem

Teen court will remain suspended in Phase 2. All services provided to the general public by. the
Veteran’s Services office and the Guardian Ad Litem office shall be done remotely by video

conference or telephonically.
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Hygiene Procedures

Many of the hygiene protocols already have been discussed in this Plan; however, the following
are some general hygiene protocols that will be used during Phase 2.

Hand sanitizer will be widely available throughout the Courthouse, including but not limited to
screening areas, queuing areas, waiting areas, offices, and courtrooms (to the extent they may be
used). By order of the Administrative Judge, all who enter the courthouse must immediately
sanitize their hands. All members of the general public must wear masks while they are in the
courthouse and masks will be provided if an individual does not bring one of their own, Cleaning
supplies have been provided to all Courthouse employees and have been placed at various areas
within the Courthouse. Employees will be directed to clean the surfaces they use, including but
not limited to keyboards, laptops, desk surfaces.

All water fountains in the Courthouse will remain out of service with appropriate signs
communicating this.

The enhanced cleaning practices that have been employed since the beginning of Phase | will
continue through Phase 2, Normal touch surfaces like door handles and elevator buttons will be
cleaned multiple times a day. Restrooms will be cleaned and disinfected two times a day, during
normal business hours.

Plexiglas barriers have been installed for all service counters in the Clerk’s office. At this time,
since almost every court proceeding will be handled remotely, there is no need to install Plexiglas
barriers for judicial assistants, Family Court Services, or courtroom operations. Court personnel
will not have in-person contact with any private attorneys or the general public during Phase 2.

(1)

Conclusion

The Nassau County Courthouse has met all the benchmarks for transitioning to Phase 2 and has
an operational plan that complies with the COVID-19 Workgroup’s Report. Thus, Nassau County
should proceed to Phase 2 without delay to provide greater access to the courts, where remote
proceedings are not possible or feasible, and begin to address the delays and backlogs created by
Phase 1 operations. This Operational Plan will be reviewed and updated on a regular basis to keep
pace with advancements in best practices and to adjust for lessons learned during its deployn?ent.
All persons entering the Nassau County Courthouse should be assured their health and safety is of

paramount importance.
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IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

STRATIVE O R NO: 2020-1
RE:EXTENSION OF EMERGENCY PROCEDURES RELATED TO COVID-

19 VIRUS, CANCELLATION OF JURY TRIALS, AND RESTRICTING ACCESS
TO NASSAU COUNTY COURTHOUSES THROUGH JULY 2, 2020;

WHEREAS, in response to the COVID-19 emergency, the Chicf Judge of the Florida
St;preme Coun has now issued Amendment | 1o AOSC20-23 extending through July 2, 2020,
emergency procedures for the state court system, including the cancellation of all civil jury trials,
crimina! jury trials, and grand jury proceedings;

WHEREAS, [n response to various administrative orders from the Florida Supreme Coun,
the undersigned has implemented emergency procedures for the Nassay County Courts detailed in
previous Nassau County Administrative Omré;

WHEREAS, there is a nced to further extend temporary emergency procedures at the
Nassau County Courthouse through Thursday, July 2, 2020, in order to conform to the Florida
Supreme Court's extension of emesgency procedures related to COVID-19 and the suspension of
juey trials;

WHERAS, the COVID-19 emergency has evolved over the last two months requiring the
court to modify emergency procedures from time-to-time and now there is e need, through a single
order, to provide uniformity and clarity to the attomeys who practice at both Nasssu County
Courthouses, the employces who work there, and the citizens of Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to esteblish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT 1S ORDERED:




SHAL INUHIERT: LUZU9DUL Y49 HooK: 4359 Page: 1761 Page 2 of 37 Date:; HKH
John A. Crawford Clerk of Courts, Nassau County, Florida : a1 SIB/2020 Time: 3:24 PH

S

I. Jury Trials - All civil and criminal jury trials, juror qualifications, and grand jury
proceedings in Nasssu County shall be suspendzd through Thursdey, July 2, 2020.

2. Access to Nassau Coanty Courthouses - Access to the Robert M. Foster Justice
Center in Yulee, Florida and the Historic Counthouse in Femandina Beach, Florida through Juty
2, 2020, shall be govemed by Nassau County Administrative Order 2020-3 attached to this order
as Appendix A. .

3. Felony, Misdemeanor, & Juvenile Delingquency Cases - The emergency
1emporary procedures for felony snd misdemeanor criminal cases, as well as juvenile delinquency
cases, contained in Nassau County Administrative Order 2020-14 attached (o this order as
Appendix B, are extended through July 2, 2020.

4. Civil, Family, Probate, & Guardignship Divisions - The fallowing procedures
will be in effect through July 2, 2020:

A. All hearings in cases pending in the circuit court civil division (CA case numbers),
county court civil cases (CC case numbers), family law divisions (DR case numbers), probate
division (CP case numbers), and guardianship division (GA case numbers), excluding petitions for
injunctions for protection against domestic violence, repest violence, dating viclence, sexual
viclence, and stalking, shafl be conducted either by telephonic means or video caonference utilizing
the Zoam Applicetion or Skype. The parties are responsible for coordinating with the judge's
office and/or Femily Court Services to set up any telephonic or video hearing.

B. Exhibits for any telephonic or video conference shall be provided to the court no less

than twenty-four (24) hours before the hearing begins. Exhibits shall be fumished either by

electronic mail or hand delivery to the judge’s judicial assistant. Panics are strongly encouraged

to pre-mark all exhibits and/or utilize Bates Stamp numbering to assist in locating documents
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during a remotc heering. 1f supplying exhibits by electronic mail, the judge will not sutomatically
print them for marking snd filing with the clerk. It is the responsibility of each party before a
hearing to check with the individual judge to scc whether they will be required to submit hard
copies of any exhibits or the judge’s office will print them out. The size of any p;'oposed exhibits
will be one factor in that detcrmination,

5. Domestic Violence Cases - The following procedures will be in place through July
2,2020:

A. The domestic violence calendars for both circuit court divisions shall proceed forward
at their regularly scheduled times on Tuesday and Wednesday. All cases invalving petitions for
injuncticns for protection against domestic violence, repeat violence, dating violence, sexual

13

violence, and stalking, will not be administratively continued unless by specific order of the
i:residingjudgc. ICnnlinumc:s may be granted on a case-by-case basis upon request of the parties,
their attomeys, or the needs of the court.

B. All domestic vialence injunction hearings, however, shall be conducted remotely by
Zaom application. The Clerk of the Court shall advise the parties in the temporary injunction how
to access the vidcoconference hearing.

C. Parties arc responsible 1) for coordinating with their witnesses to testify remotely by
providing them with the appropriate link and 2) for providing any documentary evidence,
photographs, or videos to the coun before the scheduled hearing on the final injunction.

D. The court will extend all temporaty injunctions when & continuance is granted.

6. Foreclosure, Evictio f_Po ion, & ity of Attach

following procedures will be in place through July 2, 2020;
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A. Foreclosure cases and residential tenant eviction cases are govemed by Nassau County
Administeative Order 2020-11, attached as Appendix C to this order.

B. In accordance with AOSC20-17, the requirement in Florida Rule of Civil Procedure
1.580(a) for the cletk to issue a writ of possession “forthwith” shall be suspended through the close
of business on July 2, 2020, and no county ar circuit judge shall issue an order directing the Clerk
to issue a writ of possession during the period of suspension.

C. No Writ of Attachment shall be issued in any case before July 2, 2020, except in those
cases involving 1) injunctions for protection against domestic violence, repeat vialence, dating
violence, sexus) violence, and sualking; and 2) petitions for involuntary cxamination and/or
hospitalization under the Marchman Act and Baker Act.

1 Small Clajmg Cases - Through July 2, 2020, any case in small claims court (SC '

case numbers) shall be heard either remotely by Zoom application or telephonically. The presiding

County Court judge shall establish temporary proceduses for conducting small claims heerings
remaotely,

8. Specialty Courts — Vetersn's Court, Adult Drug Court, and Mental Health Court
shall be held on their regularly scheduled dates, but the staffing and each specialty court session
will be conducted remotely by Zoom application through July 2, 2020, The presiding judge in

cach court may cstablish temporary procedures, as needed, to address the inability to have in-

person court appearances.

T, Marchman Aci & Baker Act Cases - Marchman Act cases and Baker Act cases

(MH case numbers) shall proceed a5 rcgularly scheduled given the urgency of such petitions,

However, until July 2, 2020, all hearings for these cases shall be conducted remotely by Zoom
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Application with the petitioners and respondents sppearing in the Jury Assembly room &t the
Nassau County Courthouse in Yulee.

}0.  Dependency Cases — The following procedures will be in place through July 2,
2020,

A. For dependency cases (DP case numbers), the court will conduct all court appearances
stheduled before a circuil judge or magistrate, including trials to determine dependency and the
termination of parental rights, by video conference using the Zoom application, The court will
consider requests by any party on a case-by-case basis to hold a trial in & courtroom f the
requesting party belicves in-person testimony is needed to praperly adjudicate the matter.

B. Upon request by the Depaniment of Children and Families, the court wilt conduct 8
shelter hearing in-person if circumstances require that the hearing be held in & courtroom. The
court will consider such requests on a case-by-case basis, However, any shelter heering held at
the courthouse will be conducted in such a manner to comply with CDC guidelines limiting the
number of individusls. Only parents, attarmeys for the department and/or the parents, end a DCF
caseworker will be permitted in the courtroom, in addition to necessary court personnel.

I1.  This order shall supersede any priar incansistent Administrative Order issued by
the undersigned judge addressing temporary emergency procedurcs related to the COVID-19
pandemic.

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 8™ day

of May, 2020.

A

J . DANIEL

L4
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Circuit Judge

TO:

FBOM:
RE:

HONORABLE JAMES H. DANTEL

CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

Nassau Counry COURTHOUS
Robert M. Foster Justice C

March 19, 2020

The Honorable Mark H, Mahon, Chief Judge, Fourth Judicial Circuit
The Honorable S(ev,enJM. Fahlgren, Circuit Court Judge

The Honorable Wesley R, Poole, County Court Judge

The Honorable John Al Crawford, Clerk of Court

Capt. Peula J. DeLucs) Nassau County Jail/Courthouse

Sgt. Ken Davis, N,a,s_satlx County Courthouse Bailiff

Nassau County Bar Association

The Honorable James H. Daniel, Administrative Judge .

Restrictions on Access to Nassau County Courthouses

Please find attached Administeative Order No; 2020-3,
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!
IN THE CTRCUIT COURT, FOURTH JUDICIAL
CIRCUTT, 1§ AND FOR NASSAU COUNTY FLORIDA

@mmaixmmmmm

RE: RESTRICTIONS ON ACCESS TO ROBERT M. FOSTER JUSTICE CENTER
AND HISTORIC COURTHOUSE IN FERNANDINA BEACH

WHEREAS, the COVID-19 virus (¢coronavirus) is naw considered by the World Health
Qrganizztion to be a global pandemic;

WHEREAS, the COVID-19 virus fs highly contagious with no current vacclne to limit its
spread and no known medication to e‘iim.inam or reguce the virus in the bodies ol'those infected;

WHEREAS, to date, over 60:00 people nationwide have confirmed cases of the COVID-
19 virus and the virus has cavsed the Heath of over 100 people;

WHEREAS, the state and ffdml govemments have cascted numerous restrictions on
daily sctivitiés, work, end travel, in éddi!iun to issuing de_uiled recommendations in &n effon 1o
limit the peneral public's expasure toilhe COVID-19 virus;

WHEREAS, the Centers for Discase Contro! and Prevention (CDC) has issued &
recommendation that cvents and meetings should be limited to ap more than ten (10) people and
that' Individuals should prectice “soctsl spacing™ by kesplng a ceparation distance of no lesy than
six (5} feer;

WHEREAS, thd emergency | Iated to the COVID-19 virus pandamic has disrupted atl but
essentisl operations of the mtawld;: court system end Fourth Judicial Circull, including the
suspengion of jury Lr‘ml;, grond juiry proceedings, and all oon-emergenoy civil and family

pracecdings; i
| coLasy,
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WHEREAS, the Fourth Cirtuit, in accordance with statewlde and nationwide policics

sdopled by both private’ employers nd government agencies, has epcowraged all but essential
pensonne} to work from home and haj quarantined those employess who have travaled outside of
the country, traveled on long eirline Gights through altparts, or have weakened immune systemsy;

WHEREAS, the heafth and safcty of employees warking at both the Robert M. Foster
Justice Center and the Historic Courthouse in Fernandina (hereafier collectively "Nassau Counly
Courthouses™), and those citizens that must wtilize courthonse szrvices provided by the Fourth
Judicial Circuit, the Clerk of the Coul, the State Attorney's Office, the Public Defender*s Offics,
the Propenty Appraiser's offico, Tax Collestor's Offtce, and the county court probation office, is
of vimast importance;

WHEREAS, the more members of the penerol public that have acc.ess to the Nasseu
County Courthouses, the more it wjll necessarily Incresse the chance of exposing courthouse
employees and other members of ths [genere) public to the COVIB-19 virus;

WHEREAS, the Chiel Judge of the Fourth Judicia) Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREFORE, by cmi suthorlty vested in the undersigned, IT 1S ORDERED:

County Courthouses thall be restricted in the manner mure

fully described In this order until Monday, March 30, 2020, in accordance with the suspension of

1. Access to the Nasseu

ectivitics as outlined by the AOSC20:13 und AOSC20-135 issucd by the Florida Supreme Coun.

2. Nomember of the genernl puiblic shell enter the Nassau County Courthouses uniess

L]
the fo liowing circurmstances apply:

A. Required in-person ettendance st a scheduled court proceeding that hag not bean

postpored, contlnued, or otlmlwi:: required to be canducted telephonically and/or by video
canference rs a result of & separate administrative order;
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B. Filing & petition I‘or an injunction for protection egeinst domestic violence,
repeat violenee, dating wole-nce. sexusl violence, or stalking;

C. Filing a petition Imlah!ish sn emergency guardianship (pro s filing only);
D. Filing an emergenlcy motion for a pick-up order or other emergency motion in
a family Iaw case where issue is relnted to timesharing, paremtal responsibility,
. visitation, or the ssfety of any minor child (pro so bHling only);
E. Filinga pethlonuJ request seeking & Risk Protection Order;

F. Filing & motion for temporsry custody of & minor child by an extended family
member under Chapter 73 1, Floride Startes {pro s filing only);

G. Filing = petition for invohuary sssessment, exsmination, and/or stabilization
under the Baker Aci (mente! hullb) and the Marchman Act {substance abuse);

H. Tenam deposits Ito the count registry following sesvice of eviction notice or
pleadings (pro st tenants only);

1. Filing pemion ﬁurwn: of habeay corpus (only if fited by Griend, wife, husband,
parent, or guardian of detained petson).

J. Oblaining & marrigs license;

K. Filing an cmergency motion to stay s writ of possession or writ of execution

(pro se).
R All other functions provided at the Nastau County Courthouses are decencd non-
cssentis] amd may be scoomplished through atternative methods.
4. Those members of the gencral public needing access to the foliowing services
provided by the Clerk of the Courts shall do $0 in the manner described in this section;
A. Certified Gopi::‘:‘]’zlzphom requests with documents resurned by mail;

B. Notices of Co
€. Real Estate Closing Documents: e-recording system;

neament: By mail or facsimlle requess;

D. Records Review: Clerk of Courts wrhsite st nassauclerk.cam-of contact Claek's
Public Infarmation Specinlisiia 904-548-4864,

-3 Tax Deed Sales shall?e postponed until further order of the court,
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6, Probalion services thfough Clear View Transformations shell be candusted by

telephone only.

7. Defendants who are ott of custody and represented by the Public Defender’s Office
are restricted from meeting with counse) in person at the Nasssu County Courthsuses.

8. Defendants whe are in custody and represented by the Publlc Defender's Office
may only be trensported to the Nassau County Courthouses pursuent to specific autharization by
the presiding judge over the felony circuit count division or the county court judge.

9. Private anomays may, enter the Nessau County Courthouses inder the following
circumstances:

A, Required in-person attendence at 8 scheduled court procesding that has not been
postpaned, centinued, ar otherwise requiredto be conducted telephonically and/or by video
conference es & resuki of a separate administrative order;

B. Filing emergency motions end petklons that cannot otherwise be clectronically
filed;

C. Express authorization by a sitting circult or county count judge in Nassau
County. .

10.  This order docs not affect access to the Nassau County Courthouses by any of the
following individuals: 8) employees who wark at the Nesssu County Counthouse as a siate
employee fur the Founth Judicial Circult; k) employees of the Nassau County Clerk of the Courts;
c) employees of the Nasssv County Sheriff's Office; d) employees working in the veteran's
services office &1 the Nassau CountyCourthouses; &) county employees working in teen count; )
counly employsss or confrect workers in building services or whase job otherwise réquires
repairing, cleaning, and/or nuintuinh’g Nesssu Courthouse facilities; g) State Representetive Cord

Byrd or employees who work in His affice; h) Stae Senator Aaroa Bean and employees who work

in his office, {) employees of Cler Lliew Transformatiors with an office in the Nassau County

Courthouse; j) Courty Coust Judges,|Circult Coun Judges, Meglstrates, and Senior Judges In the
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Fourth Judicial Cireuit; k) employces working in the Property Appraiser's Office in the Nesssu
Coumty Courthouses; I) any court reporter that is assigned 10 & scheduled court proceeding in the
Nasssu County Courthouses; m)Iloym of the Fernendina Beach Police Department; n)
employees working in the Tex Coliector’s Offics in the Nassau County Courthouses; and o) any
employee whose job requires them t4 regulasly work at the Nassau County Courthouses;

1. However, a!l employces working at the Nessay Coynty Courthouses who are not
providing essential services arc strongly encouraged to work remotely from their own residence In
secordance with their employer's policies;

12,  Anyemployee, attomey, or member of tho gencral public who has been diagnosed
with the COVID-19 virus, or who has knowingly been expased t 2 person disgnosed with the
QOVID-19 virus, is restricied from sscess to the Nassau County Courthouses notwithstending any
other provision in this edminisirativejorder.

DONE AND ORDERED in) Chambers ut Yulee, Nassar County, Florids, this the ST

day af March, 2020.

JAM DANIEL
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA
HONORARLE JAMES H. DANIEL NassaLl CaunTy COURTHOUSE
Clreuin Judge . Robert M. Foster lustice Center
April 13, 2020
TO: The Honorable Merk H. Mahon, Chief Judge, Fourth Judicial Circuit

The Honomble Steven M. Fahlgren, Circuil Court Judge
The Honorable Wesley R. Poole, County Court Judge
The Honorable John A, Crawford. Clerk of Coun

- Cept. Pauta J. DeLuca, Nassau County Jail/Courthouse
Sgt. Ken Davis, Nassau County Cowrthouse Bailiff
Nassau County Bar Association

I FROM: The Honorable James H. Daniel, Adminisirative Judge
' RE: Specific Procedures for Nassau Criminal Divisions

Please find attached Administralive Order No: 2020-14.
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N THE CIRCUIT COURT, FOURTH SUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVY, ORDER NO; 2020-1¢
RE: SPECIFIC PROCEDURES FOR NASSAU COUNTY FELONY, MISDEMEANOR,

AND JUVENILE DELINQUENCY DIVISIONS (AMENDED)

WHEREAS, the COVID-19 virus (coronavirus) panderic emergency has necessarily
sitered the administrative procedures treditionally employed to manage felony, misdemeanor, end
juvenile delinquency cascs in Nassu Couaty;

WHEREAS, the presiding judge in esch division has developed temporary emergency
procedures to handle their cases a5 required by Nassau County Administrative Orders No. 2020-7
and 2020-13;

WHEREAS, some of those tempomry procedures, by neceasity, have been amended since
the undersigned last eonsolidated ﬂm;:-ln ?lasm County Administrative Ord.:;- No. 2020-9;

WHEREAS, there |5 2 need 1o consolidste all semporary emergeacy proceduses, with™
amendments, for a)f three divisions and provide aoiice 1o the residents of the county and members
of the Bar; '

WHEREAS, itis crucia) thaz al! those sppearing befare the court in these divisions adhere
10 the temparary emergeacy procedures;

WHEREAS, the Chicf Judge of the Fourth Judieisl Circuit has delegated authority to the
Administretive Judge for Nassao County to establish temporery procedures;

NOW THEREFORE, by the suthority vested in the undersigned, KT IS ORDERED:

1. The coicrgency 1empe ary procedures (amended) for the felosy division in Nassau
County which are set-forth in the atached Appendix A shall apply to all felony cases until firthet

order of (he ¢ourt;
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2 Theemergency tempormry procedures (amended) for the misdemeanor division in
Nagszu County which are set-forth in the artached Appendix B shall epply to ell misdemeanor
cases until further order of the cour,

3, The emecgency lemporary procedures for the juvenile delinquency division in
Nassay County which are sci-forth in the attached Appendix C shall apply to ell juvenile
delinquency cases until further order of the coun;

4. All parries and amorneys eppesring before these divisions shell familierize
themselves and comply with al! temporary emergency procedures sttached to this ndministrative
order,

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 3™

day of Apri), 2020,
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

NASSAL COUNTY COURTHOLSE

HONDRADLE JAMES H. DANIEL
Robert M. Foster Justice Center

Cirtyit Judge
Aprl 13,2020

TO: The Honamble Mark H, Mahon, Chief Judge. Fourth Judicia! Circui
The Honareble Steven M. Fahlgren. Cireuit Court Judge
The Honorable Wesley R. Poole, County Coim Judge
The Honorable John A, Crawford, Clerk of Count
* Capt. Peula J. Dt Lucs, Nassau County Jail/Courthouse
Sgt. Ken Davis, Nessau County Courthouse Baili (Y
Nassau County Bar Associstion

FROM: The Honoreble James H. Danlel, Administrative Judge

RE: Nassau Felony Coun Procedures - Amended

Please see anached procedures.

P TP
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EFFECTIVE 4/13/2020
NOTICE REGARDING FELONY CRIMINAL COURT PROCEDURES IN NASSAU
COUNTY, FLORIDA (revised)

In responsz to the current emergency lno'ugh: on by the COVID-19 vina, the following
procedurey shall remain in plsce until further motice of this cowt:
A, I fend '

1) Pursuant to Nassau County Administrative Order 2020-07, all hearings involving
defendants incarcersted in the Nassau County Jail (NCJ) shall be conducted nemotely by Zoom
application. No private sttoracys will be allowed in the presiding judge’s chambers and all must
sppear remotely. Although all Assistant State Attomeys and Public Defienders are encoumged to
appear temolely, a single representative fram the State Anomey's Office and e single
represeatative Gom the Public Defender's Office may be in chambars If they choose, The court
will establish a recurring meeting on the Zoom application end keep the same link for remote
gppearances. Upon request, the link will be provided to counsel. It ls the responsibility of all
coupse] o obtdln rhe ok to participate in any Zoom applicatinz session.

)} Docket for Incarcerated defendents shall start each Thursday at B:30 am. and

conclude by 10:30am.

3} Prior to my schedultd remate heasings for inmates in the NCJ, the presiding
judge's office will contact all defense oftorneys with {ncarcereted clicats on the docket (o dstermine
if their client’s case may be adminfstmtively passed to another day. The court will remotely handle
enly appesrances for a) arraignumens, b) 8 negotisted plea, ©) & hearing previously schedulod with
the judge’s office, or d) 8 substaniive marter that needa Lo be addressed. Attomeys do not need to

appear if their client's case is edministratively pussed.

Page2 of é
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4} 102 defendant needs to appear remotely before the court, It U ultimately the

responaibliity of cotavel to commusleste tat information to the presiding Judge's sasistant

no later than 1:00 p.m. oo the Wednesday before docket. After that desdiine, no cases wil]

5  MWeiver of appesmanec ~ For all but armignments, counsel mey waive the
appearanta of thelr client by filing & written waiver of sppesrance with the count. If no written
waiver, counsel anst communicate this to the presiding judge’s assistant by the }.:00 p.m. deadline

o; the Wednesday before docket,
B.  Procgfurcs for Qui-of-Cuttady Defendant ‘

1) Pusuam to Nassan County Adminiswative Order 2020-07, ail bearings @mvolving
defendants who are ot xcarcerated in the NCJ shall be conducted remotely by Zoom zpplication
No private ettomeys will be sllowed in the preriding judge’s chambers and all counse! and their
clitats must appear remotely.  Although all Assistant Siste Attomneys and Public Defenders are
encouraged to appear remotely, o single representative from the State Attomey's Office and &
singla representative from the Public Defender's Office may be in chambers if they choose, The
court will establish a recurring meeting an the Zoom application and keep the same link for remote
appeartnces. Tbb Zoom lick will be different from tbe link used for sppearances by
Intarcerated defendacts. Upon request, the link will be provided to counsel. It [ the
responsibliity of sl counael to obtala the link to participate o any Zoom spplicution sessico,

2)  The court will sel-aside tims on {ts calendar each Thureday from 10:45 a.m. until

12:15 p.en. to hear gases for defendanty who art not incascersted.

Page3 of 6
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3)  Thecout will remotely handle only sppearances for 8) armaignment, b) a ncgotisted
plu.]:)aheaﬁng previcusly schedufed with the judge's office, or d) 8 substantive matter that needs
to be eddressed. The court will a0t hear routine starus hesrings during this time.

4)  Thejudge's asyigant wili not contact eounsel to see if they would Ilke 10 schedule
@ hearing for an oat-of-custody defendant. It is entirely the reapansibility of ecunis! to contast
the judge's Judicial aysistrnt to put & spectfie case on the docket for the rensons lsted above,
The court will set a specific time for the heariog in the sume manner as it would if scheduling a
hearing in & civil or family isw dlvision cxse. Counsel need not join the remote court sexsion until
it is their lime to sppear.

5 Any cate not specificafly scheduled by counsel or the court will sutormatically be
passed to anothes date.

6)  Walverof Appeamnes and Plea of Not Ouilty — Neither counzel nor 8 defendant is

required to appear for arralgnment if the defendant has filed a Waiver of Appearance and writiea
Plez of Not Guilty with the Clerk and countel has provided & copy by electronic mail to the judge’s
assistant before the arralgnment dute, The coun will, under such clrcumstances, sdministratively

pu;: the zase to another dute.
C. Plasy

The cowt will remotely accept p{els in cases invelving both in-custody defendants and
o-of-custody defendants, This will include, on 8 limited basis, pleas (or a term ?f incarcerstion
in the Florida State Prison and pleas by ouraficustody defendants for & tenn of incarcerution in
the Nassau County Jail. Pleas will be handled in accordance with the following procedures:

1) Ouwofcusody defendraty

Pagodof 6
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a. For all out-of-eimtody defendants entering a plen, regardless of whether it will
include e period of incarceration or not, counse] mast contact the judge's assistant to coordinate

the tirme and location for the plea so that the court can §) ensure if there s space available in the

‘Nussau County Jall or if the Department of Comvections will accept the defendant; 2) make

provisions for 1aking » defendant's fingerprints and DNA; and/or 3) place a defendant in custedy
if needed. .

b. Location - Foren out-of-custody d:fem'Im who It entering & plen that will renult
ins period of incarceratian in either the county jatl o State prison, the defendant is required ar the
appointed time to eppesr at the Nassan 'Ccun!y Jui] to enter such plea. For an out-ofeustody
defendant who s entering 4 ples thai does nat involve any periad of incarcerstion, including
time-served plea, the defendsnt it required at the appainted Ume to appear a1 the Jury Assembly
Room in the Yulee Cowthouse, Mo family or Ideads will be allowed to secompany u dzfeadant
eateripg a plea. .

2)  Ingusfody defendents
& In erder to schedule a plea hearing for an in-custody defendant who will entera

ples In exchange for & sentence that includes ¢ period of incarceration in the Florida State Prisom,

* counsel grargt contact the judge's assistant to request permission. In the request, counsel must

provide the totel amount oftime the defendant will remain incarcerated (sentente minus eredit for
time served). Before gllowing the plea to go forward, the cowt will then determine if the

.Dapartment of Corrections wiil accep! the defendani so that the defzndant ¢in nerve the agreed-

upon term of incarcarstion.

Page Sof €
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b. Thereis no need for counsal to seek permission from the court far an in-custody
defendant to enter a tiove-served plea, plea resulting ina period of probation or community control,
or b plea for a term of incarcerstion in the Nassau County Jail.

D Hessing

1) Hearings erticipated 1o last 20 minutes or Jets can be handled during the cegularly
scheduled remote ressiony for in-custody defendants and for out-of-cusiody :;efcndants.

) Hearings anticipated to last more than 70 minutes, or those involying mulliple ems
of evidente or third-purty wimess testimony, should be scheduled with the presiding Judge's
assistant for a time afier 1:30 pm. eech Thursdey,

3)  Except for extranndinary circumstances, each hearing seheduled In the aftemoon
docket should be handled remotely by Zoom eppiication The judge's assinaot wil provide &
specific Zoom link for any such hessing, It is the responsibility of eounsel to provide the remate

' link to any thind-perty witnces they intend to call,

& 'If counsel believes &n in-person hearing is required, counsel must contact the
presiding judge's office and reqoest It, In writing with copy to oppoging counsel. Pexmission will
ot routingly be granted, but for eny in-person hearing, all procedures recommended by the CDC
wil! strictly be followed.

L) Note, counzel can request Resring tiomes on days other thap Thursdays,
{ncludiag eny request for ples bearings. The court will schedule such hesrings If there b

space svallable on the court’s calendar.

PageSol 6
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CIRCUIT COURT
FOURTH JUDICLAL CIRCUIT OF FLORIDA
NASSAUCOUNTY COURTHOUSE
gg;uiraﬁlmtmrmmm Robert M. Foster Jusntlcs Ceater
March 31, 2020
TO: The Honorsble Mark H. Mahon, Chief Judge, Fourth Judicial Circuit

The Honorable Jaraes Dantel, Nessau Caunty Administrstive Judge
The Honorsble Wesley R, Poale, County Court Judge

The Henomble John A. Crawfard, Clerk of Count

Major Michael Phiipot, Duvel Detemion Center

8g1, Ken Davis, Nastasu County Courthouse Beiliff

Nassuu County Bar Associslion
FROM: The Henorable Steven Fehlgren, Circuit Judge
RE: Nassau Court Procedures for Juvenile Delinquency Cases
Plense see anached pmccdﬁm.
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EFFECTIVE )31/2010
NOTICE REGARDING JUVENILE DELINQUENCY COURT PROCEDURES IN
NASSAU COUNTY, FLORIDA

In response to the current emergerxy brought an by the COVID-19 virus, the following
procedures shall rernain in place unti] further natice of this coun:
A.  Procedurss for Incarcersted Respondents

1y Al hearings involving Respondents detained in the Duval Detention Center (DDC)
shall be canducted remotely by Zoom application. Unless there are exceplional circumstances, no
private attomeys will be ellowed in the Courroom and all mun appear remotely. Ahthough alt
Assisiant State Atiomeys and Public Defenders are encoursged 10 appeer remately, 8 single
representative from e Swte Aomey's Office and 2 single represemative from the Public
Defender's Office may be in Courtroom ifthey choose, The court will establish & recurring meeting
on the Zoom applicetlon’ and keep the same link for remate apprarances. Upon request. the Jink
will be provided to counsel. L is the responsibility of o)) counsel to obtain (he link to panicipate
in any Zoom  epplication  sesdon. The  Initial  lnk  ghall  be

] Docket for incarcerated Respondents shadl st each Wednesday st 1:30 p.m. and

corelude by 4:00 p.m, Staffing shall be by the Zoam application ot 1:00 p.m. Only coun persennel,

1 For Instructions how to sign up for Zoom™, please visk
; Please note that if you are Intending to join by 3

hitos://room.us/resqurces
tablet or smart phone, It Is usually easler to download the Zoom Application

* pefore ciicking on the link. There is no fee to jon a meeting hosted by

somecne else, The Court will be hosting the meetings, Using the Zoom™
application allows for muitiple parties to appear remately and awa'l their
case belng called, Therefore, It will not be necessary for the parties to
coordinate with the judicial assistant or clerk if they are logged Into Zoom on

or before the start of the hearing.
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providers and counse) are permitted o join the staffing meeting. All participants are to use thelr
first and last name in the applicstion to evoid confusion except that parents or guardians should
reference that they are Parent of [name of child]). For example, the Guardian of Rod Smith would
change the participant name to Quandien Rod Smith,

3 Prins. to any scheduled remote hearings for respondents in the DDC, counsel for
the Respandents msy contect the presiding judge's office if the Respondent is in agreement to

administretively passing the Respondent's case to another day. B shall be mssumed that
Respondents will sppear remotely from the DDC on thelr scheduled bearing date unless counsel
has previously requested that the case be passed by contesting the presiding judge's rssfstant no
tgter than 1:00 p.m, on the Tuesday befbre dockel. When contacting the presiding judge, all parties
should be copled on the email, The Court will mnrethnDDC and the Clerk mnopi'ed on the
emall passing any cases in which the Respondent is in custody.

4) The court will remotely handle only eppesrances for 8) armignment, b) 8
negotisted plea, ¢) & hearing previously scheduled with the judge's office, d) & determination ef
the eonditions of custody, or &) a substantive mattey that needs to be addressed. Attorneys do not
need 1o appear if their clicnt's case is edminlstratively paised.

$)  Waiver of appearange — Counse! may waive the eppearance of their client if there
{5 a substantive matter to sddress, but the client's presence is not necessary. Counsel must
communicate this to the presiding judge's asiistant by the 1:00 p.m. deadline on the Tuesday

before docket.

B.  Procedures for Oyt-of-Custody Regsogdenty

1) Pursuan? to Nassau County Administrative Order 2020-07, all hearings involving
Respondents who are pot incarcernted in the Nessau County Jail (NCJ) shall be conducted
remotely by Zoom spplisatien unless the Notice spec!fically mandates an n person eppeasanee by
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1) Hearings snticipated to Jast 20 minties or less can be hundled during the regqulaly
scheduled remota seasions for in-custody Respondents and {or out-ofMy Respondents,

2)  Rearings enticipated to last mare than 20 minutes, or those invelving multiple itemy
of cvidence of third-party witness testimony, should be wheduled with the presiding judge's
assistant for @ time after (:30 p.m. cach Wednesday.

3 If counsel believes an in-person hearing {3 required, counsel must contact the
previding judge’s office and request it, in writing with copy fo opposing counsel. Permission will
not routinely be granted, bt for any in-person hearing, all procedures recommended by the CDC
will strictly be followed.

4)  For hearings involving exhibits, proposed erders, or coples of cases cited, the
parties are directed to send these to the Coun’s judicial assiniant, pstrickland@nassuclerk com,
via email at least 24 hewy in advance of the hearing with copics o all. Of course, couael
rbmitiing proposed arders should also fumish sufficient seif-sddressed stamped eovelapes to the

Court via mail for servite of any orders when a party is not sigaed up for the e-portal,
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA
HaNozABLE WESLEY R, PoOLL HisTorIc CouRTIOUSE
Clrouit Judgs 4)6 Centre Streey
Fermandine Besch, FL 3304
Aprdl §3, 2020
TO: The Hanorable Mark H. Mehon, Chief Judge, Faunh fudicial Circuit

Tre Honoreble James Daniel. Nassau County Administrative Judge
The Honorable Steven Fahipren, Circuit Coun Judge

The Honorebte John A. Crawford, Clerk of Count

Capl. Paula J, DeLuca. Nassay County Jail/Courthouse

8gt. Ken Davis, Nassay County Counthouse RailifT

Nassay County Bar Associetion

FROM: The Honomble Wesicy R. Poole, Circuit budge
RE: Nassau Coun Procedures Tor Misdemennor Criminal Cases - Amended

Please see aftached procedures,
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the Respondent. No private attomeyy will be sllowed in the presiding Judge's chambers and all
counsel and theit clients must appear remotely. Although all Asslstant State Attomeys and Publle
Defenders are encouraged o eppear remotely, 8 single reprossatative from lhe State Anomey's
Office and a single representativo from the Public Defender's Office may be in the courtroom if
they choose. The caurt will establish a recunring meeting on te Zoom spplication and keep (he
same link for r;mntc spprurences, I is the reaponsibility of sll counse] to obtrin the link to
participate in any Zoom application texsion

2)  The cowt will remotely handle onty gppesrancet for a) arreignment, b) & negotiatzd
plea, c) a hearing previously scheduled with thejudge’s office, d) b determination of the conditions
of cusiody, ar £) 8 substantive matter that peeds 10 be addressed. Anomeys do not need 10 appear
if thedr client’s ease is edministratively passed. The court will not hear rautine status hearings
during this time. .

3)  Thejudge’s assistant il ot contact counsel to see if they would like to schedule
a hearing for an out-of-custody defendant. Kt is satirely the responsibility of coupzel to coatset
e Judge's Judlicial assistant to put & spacific cass on fhe docket for the reayons listed above,
The court will et a specific time for the hearing in the same manner as it would if scheduiing a
hewing in & civil or family Jow division case. Any case nat specifically scheduled by counsel or
the soun will suomatically be passed to another date,

d4)  Waives of Appeannce and Ples of Not Qullry — Nelther counsel nor 8 Respondent

is required to sppear for arrigament if the defendant bes filed 8 Waiver of Appeerence ead written
Plea of Not Quilty with the Clerk and counse! has provided a copy by tlectronic mail to the judge‘s
assicram hefore the arrsignment date. The eourt will, under such circumsunees, sdministazively

pass the case I another date.
C.  Hagny




4 INUNIUCE, £ULU'OVE 0943 BOOK: 235 Mage: 1788 Page 29 of 37
John A, Crawford Clerk of Courts, Nassau County, Florida ¢ Dele: S/B/2020 Time: 3:24 P

nst Number: 202045015346 Bank: 2353 Pape: 1162 Page 15 of 19 on
John A, Crawford Qlerk of Courts, Nassau County, Florids ¢ © /1342020 Time: 4:38 PH

EFFECTIVE 37302000
(REVISED 4/13/2020)
NOTICE REGARDING MISDEMEANOR CRIMINAL COURT PROCEDURES ™
NASSAU COUNTY, FLORIDA
In response 1o the curren! e.mergency brought oa by the COVID-19 viruy, the follawing
procedures shall remain in place untii further notice of thig court:
A Procedines for Incarestated Defendants

n Pursuant to Naysru County Administmtive Qrder 2020-07, all hetrings involving
defendants incarcerated in the Nassau County Jail (NCI) shall be conducted remotely by Zoom
application. No private etorncys will be allowed in the presiding judge’s chambers and ell must
sppear remotely.  Although il Assisiant Stets Attorneys end Public Defenders are encouraged to
appear remately, a single representative from the State Attomney's Office and a single
represeniative from the Public Defender’s Officz may be in chambers if they choose. The court
f will establish s recurring mecting on the Zoom epplication and keep the same Jink for remote

appearances. Upan reques, the link will be provided to counsel, ¥t Is the responsibility of all
counsel to obteio the link to participate in sny Zoom spplication vesslon.

2)  Docket for itcarcerated defendants shall start each Monday st 1:30 p.m.

k)] Prior to any scheduled remote hearings for inmstes in the NCJ, the presiding
juige’s office may contact li defenss aMomeys with incarcerated clients on the docket 10
detenmine if their client’s case may.he dministratively passed to gnother day, The coun wilt
remotely handic only eppearances for a) amaignment, b) a ncgotiated ples, €) 8 hearing previously
scheduled with ths judge®s office, or d) & substantive matter that needs to be addressed. Attomeys
40 not need o appesr ifthelr client®s case is adminfstratively passed.
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4) i an (ncareersted defendant needa to eppear remotely before the court, it is
ultinontely the responsibility of counsel ta eommunlente that Informsiion to the presiding
judge’s aaziatapt no Iater than 1:00 p.m. on the Friday before docket, Alter that dendline,

no en he [int o ant’ & the court px wi

s pgrmigion f IdIng Judge.

. 5 Waiver of pppesrance — Counse! may waive the appearsnce of their client if there
is o substantive matcer 1o address, but the client’s presence is not necessary.  Counsel must
communlcate this wo the presiding judge's assisiant by the £:00 p.m. deadline on the Friday before
dociet.

B.  Precedups for Out-of-Cusiody Defendant

1) Al in-person. cul-af<ustody armignmenis and other appearances for County
Caurt have been temporarily suspended by Order of the Florids Supreme Court and by Nassau
County Administrative Order 2020-07. This suspension is etfective through May 29, 1020, or
until fwthez order fram the Count. Tor all non-represented (pra s¢) defendants, who were required
to appear during this tuspension period, hisher case will be re-scheduled and he/she will be
notliicd of the new date. Any defendant who Is able to attend via teleconfereneing may do so with
the Zoom application. The link ta join the Court's Zoom™ Meeting for all hearings shall be:
hips:/zoom.us/}/896271091; 1T a defendant is not eble to panticipate by video conference, hefihe
mey participate by telephone. by calling the number; 1 + 919 205 6099, and giving the meeling 1D

number: 896275 041,

IMPORTANT: If your eddress has ehanged, you must provide 8 current address lo the Clerk of
the Court. If you have an attorney, you must stay in communicatian with your aftorey 1o recelve
nolice of the new dale (o appesr,

2) Al hearings involving defendants who arc not incarcerated in the Nassau Caunty Jeil
(MNCJ) shall be condusted remolely by Zoom applicstion, No private attorneys will be allowed In

Pegs 3 ol &
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6)  Thejudge’s astistant wili not contact counse] to see if they would like 10 schedule
o hearing for an out-of-custody defendant, 1t Is entirely the responsibility of counse) to conract
the judge's Judielal asststant, ot 904-471.7275, to pot s specific caze on the doekes for the
ressont Isted sbove, The coun will te1 4 specific time for the hearing in the same mamer as
existed priar ta the Covid-19 pandemic. Counsel should not join the remote court session until it
s thelr thnre_lm sppear, M

7} Any case not specifieally scheduled by counse! or the court will autamatically be

patsed to another date,

8)  Waiver of Appesrance and Plca of Not Quilty ~ Neither counsel nor  defenden is
recuired Lo appear for arraignoeent if the defendant has filed 2 Waiver ol‘Appun:nce &nd wrirten

Plea of Not Guilty with the Clerk and counsel has provided a copy by electronic mail to the judge's
assistant befpre the amaignment dats. The count will, under such clrcumstances, edministratively

pass the case (o another date.

C. M
The court will remotely aceept pleas in cases involving both in-castody defendants and

out-of-custody defendants. This will include, on a limited basls, pleas by out-of-custody

defendants for & term of incaressaiion in the Nassas County Jail. Pleas will be handled in =

sccordance with the following procedures:

1) Qut-ofcustody defendenty
8. Fora!l out-of-custody defendants entering a ples, regardless of whether it will

include a period of incarceration or not, countel must cantast the fudge's assistani to coordinate
the time and Jocation for the plea so that the eaurt can 1) ensure if there is space available in the

Pegz S0f6
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tke presiding judge's chambers and all counset and their cliems must appear remotely.  Although
el Assistent Stats Artorneys end Public Defenders are encouraged (o appess remotely, o single
represemiztive from the State Attormey’s Office and a single represemtative from the Public
Defender's Offics moy be in dmben il they choose. The cowt has eatgblished o recurring
meeting on the Zoom application and wilk keep the same link (provided above) for umote'
appearsnces. Thls Zoom liek witl be diiTerent from the lnk used for lppuﬂu;s by
tncarcerated defendanty. It Is the responsibility of all partier and counsel to obtain the L
appropriate Ink to par}ﬁdprm in any Zoom application sewslon.

3) The Court will continue to conduct out-of-custody arraignments by Zoom every
Mondeay moming from 9:00 8.m. 1o 12:00 pm. Where posible, each defondant will be asigned
& apecific tims to appenr, (e.g, 9:00, 9:18, 9:30, e1c.). The court will use the sbove link on the
Zoomn epplication and keep the same fink for remote appemnc:s 'l'hlslhou link will bs
differeat from the Hok nsed for sppnnncﬂ' by inearcerated defendents. Upon request, the
link wil) be pravided to counsel. It s the raponusibifity of afl parties and cocnse! to obtaln the
liok to prrticipate in any Zogm application swsloo.

4) The coun will sct-side lime on its calendar cach Wednesday from §:00 am. uil
11:30 a.m. to hear motiens for defendanty who are not incarcersted, and who wre not onthe
regularly scheduled Wednesday sftemoan pre-trial docket. The Court will conduct “chambers” on
Wednesdays, from 1:30 to 2:30 p.m., ond will schedule and hear pre-trial confecences, and matters
not requiring more than 15 minutes, from 2:30 p.en. until 5:00 p.m.

$)  The.court will remotely handle ondy appearances for &) arreignment, b) s negatisted
ples, c) 8 hearing previousty seheduled with the Judge's affiee, of d) & substantive matter tkat needs
o be addresscd, The court will not hear rogtize statas hearings during this time.
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Nassau County Juil; 2} make provisions for taking 8 defendant's fingerprints; and/or 3) place a
defendant in custody if needed,

b. Location - For en cut-of-cusiody defendam who is entering o plea that will result
in a period of incarceration in the county jail, the defendant is required et the sppointed time to
appear at the Nasssu County Jeil to sater such plea. For an gut-of-custody defendant who iy
entering a plea that does not involve any period of incarceration, inctuding a time-served ples, the
defendant is required et the appointed time to appear at the Jury Assembly Room in the Yulee
Courthguse, No famlly or friends will be allowed tv accompany a ;!dudsm soteriog o ples.

2) [} de

8. There is no need for connsel to seek permistian from the court for an in-custody
defendant to eater a time-served plea, plea cerulling in s period of probation of communily control,
or a plea for & term of incarceration in the Nasyaw County Jail

D.  Hearngs
1) Hearings anticipated 10 last {5 minutes or fexy can be handled during the regularly

scheduled remote scssions for incustedy defendunts and for out-of-custody defendants,

2} Hearingsanticipated to last more than | 5 minutes, or those involving multiple items
of evidence Or third-party withews testimony, should be scheduled with the presiding judge’s
assistant. The judge’s essistant will provide » specific Zoom link for any such hearing. It Is the

responsibility of counsel to provide the remote link to sny third-pasty witness they intend to call.
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA
HOMORABLE JAMES H. DANTEL Nassat COUNTY COURTHOUSE
Cirexit Judge Robent M. Foster Justice Center
April 3, 2020
TO: The Hongrable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit

The Honorable Steven M, Fahlgren, Circuit Court Judge |
The Honorable Wesley R. Poole, County Court Judge

The Honorable John A, Crawford, Clerk of Court

Capt. Paula I, DeLuca, Nassau County Jail/Courthouse
Sgt. Ken Davis, Nastau County Courthouse Balliff
Nassau County Bar Association

"FROM: The Honorable Jemes.H, Daniel, Administrative Judge

RE: Temporary Suspension of Foreclpsure Actions and Residential Evictions

Plesse find attached Administrative Order No: 2020-11,
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N THE CIRCUIT CQURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

APMINISTRATIVE ORDER NO; 2020-11
RE: TEMPORARY SUSPENSION OF FORECLOSURE ACTIONS AND
RESIDENTIAL EVICTIONS

WHEREAS, thz Govemor itsued Eu'ecuu'v: Order 20-94 suspending end tolling al) cuuses
of sction for mongage foreciosure and residential tenam evictions for forty-five (45) days starting
April 2, 2020, es e result of the COVID- 19 virus (coronavirus) pandemic;

WHEREAS, the undersigned previously issued Nasssu County Administrative Order
2020-7 which, [n part, suspended the wril of possession and exccution for morgage foroelosure
sctions and residential tenam evictions, bt did no‘i suspend mongage foreclosure actions and

. eviction proceedings, nor cancel forecloswr sales;

WHEREAS, the Chief Judge of the Powth Judicial Circult has delegated sutharity to the
Adminisiretive Judge for Nasszu County t0 establish emporary procedures;

NOW THEREFORE, by the suthority vested in the underzigned, IT IS ORDERED:

I All pending mortgage foreclosure sctlons and actions for the eviction of residential
tenants in Naszau County are hereby tolled and shall rot proceed until further order of the caurt;

2. The Clerk of the Court is dlretted t temporarily suspend all foreclosure sates until
further order of this court;

3. The Clerk of tho Court Is authorized to sscept coraplaints or petitions seeking
foreclosure of @ mortgage or eviction of o resident(d) tenant, bul gny new cases fited shall be subject

1o this tolling order;
4. This Order does not suspend any person’s, or any entity’s, legel obligation to pay

mortgsge or reatal payments during this lolling period;
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ADMIN]STRATIVE ORDER NO: 2020-15

RE: COVID-19 SCREENING FOR YULEE COURTHOUSE VISITORS AND
EMFLOYEES

WHEREAS, the Governor issued Executive Order 20-91 oa April 1, 2020, in response to
the COVID-19 virus emergency directing that all Florida residents stay at home and restrict their
movements and personal interections to only those “necessary to oblain or provide esscatial
services” until April 30, 2020;

WHEREAS, the Nassau County Courthouses located in Fermandina Beach and Yulee
provide essential services to the residents of Nassau County, remain open to the public for limited
purposes consistent with Nassau County Administrative Order No.: 2020-3, and require eraployees
and staff for necessary and essential courthouse operations;

WHEREAS, the restricted public access outlined in Administrative Order No.: 2020-3 has
al) but eliminated members of the general pl;blic from entering the‘ Historic Courthouse in
Femnandina Beach;

WHEREAS, a small number of attorneys and the general public, however, must still
access the Yulee Courthouse for matters deemed emergencics under Administrative Order No.:
2020-3;

WHEREAS, the Nassau County Emergency Operations Center has developed a COVID-
19 sereening protoco) for all who enter public buildings in Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the

Administrative Judge for Nassau County to establish temporery procedures;
NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:

1. Starting on April 15, 2020, and continuing until further order of this court, all

persons entering the Nassau County Courthouse located in Yulee, Florida shall be screened using

the COVID-19 protocol atteched as Appendix A.
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2 Employees and staff of the Fourth Judicial Circuit, Clerk of the Courts, State
Attomey's Office, Public Defender’s Office, Nassau County Sheriff's Office, and Nassau County,
except those providing custodial and maintenance services to the courthouse, must enter through

! the front doors of the courthouse.

3. Employees and staff must submit to the COVID-19 protocol upon their initial entry
into the courthouse at the start of their workday, Thereafter, it is unnecessary for employees and
staff to submit to the COVID-19 protocol until the start of their next workday,

4. COVID-19 sereening shall begin each day the courthouse is open at 8:00 am.
CGVID-19 screening shall conclude each d.ay at 5:00 p.m.

5. No member of the general public shall be allowed entry to the Yulee courthouse
after 5:00 p.m. From 12:00 pan. until 1:0¢ p.m., the courthouse will remain completely closed to

* the general public and attomeys who do not have an office in the courthouse to etlow a lunch hreak
for the screener. During this time, only those delivering packages to the oomhou.sc may emer
through the front daors to deliver packages in accordance with the delivery pratocol.

6. Deputies from the Nassau County Sheriff's Office u:ill be stationed at the

courthouse doors starting at 7:30 a.m. to allow entry for those staff and employees that, due to their
job requirements, must arrive before 8:00 a.m. All staff and employees who enter the courthouse
before 8:00 a.m. must submit to COVID-19 screening by 9:30 am.

7. Staff and employees with jobs that do not require that they arrive before 8:00 a.m.

shall not enter the cowthouse before that time.

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 15™

day of April, 2020.

A,
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If an employee is entering the Nassau County Courthouse for first time, the Screening Officer wilt
record the individual's BT (Basal Temperature) and the time of day on the Log. if the individual has
a BT of 100.4 °F or greater, they will not be allowed entry. Anyone with o BT above norma! {98.6 'F)
and aflowed into the Courthouse will be subject to monitoring throughout the day.

If a visiter Is entering the Nassau County Courthouse, the Sereening Officer will take the individual's
8Y {Basal Temperature). If the Individual has a 8T of £00.8 *F or greater, they will not be allowed
entry.

? The Screening Officer wii} ask those with a recorded BT less than 100.4 °F the followlng questions:
1. Are you experlencing signs or symptoms of a respiratory Infection such as Fever, Cough, or
Shortness of Breath?

2. Have you had contact with someone who has tested positive for COVID-19, or Is under quarantine
for Coronavirus exposure?

3. Have you, or anyone with whom you have you had close contact, returned from international
trave! or been on a crulse within the last 14 days?

4. Have you traveled to any gecgraphical area in the U.5. with known widespread “community
spread” in the last 14 days? (refer to current COC and FDOH maps)

5. Have you been In any group or gathering of 50 people or more at any time during the last 14 days?
6. Have you taken any fever-reducing medicine four to six hours before answering these questions?
7. Have you contacted your doctor or health department during the last 14 days because you
believed you had COVID-189 symptoms?

» If the Individual answers "NG” to all screening questions, allow them to enter the Courthouse.

» I the Individual does not pass the temperature check or answers “YES” to any of the screening
questions, alert the assigned Boiliff so the situation can be evaluated and approprlate action taken.

VS‘W'L&\ L \\A l\




Inst, Number: Q0045013943 Book: Z35Y Page: 17Y6 Page 37 of 37 Date: 5/8/2020 Time: 3:249 PM
John A. Crawford Clerk of Courts, Nassau County, Florida

Inst. Number; 202045010424 Book: 2351 Page; 1185 Page 2 of 2 Date: 4/3/2020 Time: 13:19 AM
Juhn A. Crawford Clerk of Courts, Nassau County, Floridas

5. Until Azrther order of this court, this order ahell supersede any provision in Nessau
County Administrative Order 2020-7 that are nconsistent with the provisions contained herein;

DONE AND ORDERED In Chambers &t Yulee, Nassau County, Florida, this the 3%° day

of April, 2020.
4. zﬁ/

JAMES ANIEL, Admintsirative Judge

I




