CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HONORABLE JAMES H. DANIEL NASSAU COUNTY COURTHOUSE

Circuit Judge

TO:

FROM:

RE:

Robert M. Foster Justice Center
April 28, 2021

The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit
The Honorable Steven M. Fahlgren, Circuit Court Judge

The Honorable Lester B. Bass, Circuit Court Judge

The Honorable Jenny Higginbotham Barrett, County Court Judge
The Honorable John A. Crawford, Clerk of Court

Capt. Kay Lynn Crews, Nassau County Jail/Courthouse

Sgt. Ken Davis, Nassau County Courthouse Bailiff

Donna Thurson, Assistant State Attorney

Thomas Townsend, Assistant Public Defender

Nassau County Bar Association z

The Honorable James H. Daniel, Administrative Judge /

Extension of Phase II Operational Plan for Covid-19/(thfough July 2, 2021)

V)

Please find attached Administrative Order No: 2020-18(h).



Inst. Number: 202145015915 Book: 2457 Page: 621 Page 1 of 61 Date:.4/29/2021 Time: 1:53 PM
John A. Crawford Clerk of Courts, Nassau County, Florida

IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE ORDER NO: 2020-18(h)

RE: EXTENSION OF PHASE II OPERATIONAL PLAN FOR COVID - 19
EMERGENCY THROUGH JULY 2, 2021.

WHEREAS, the Nassau County Court submitted its propose& Operational Plan for Phase
1I of the COVID-19 pandemic;

WHEREAS, the Phase II Operational Plan was accepted beginning June 22, 2020;

WHEREAS, there is a need to _extend Phase II temporary emergency procedures -at the
Nassau County Courthouse, with modifications as detailed below, at least. through Friday,
February 26, 2021, |

WHERAS, there is also a need through a single order governing courthouse operations to
provide uniformity and clarity to the attorneys who practice at both Nassau County Courthouses,
the employees who work there, and the citizens of Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:

1. Phase I Operational Plan — Except as expressly provided to the contrary in this

order, all court operations in Nassau County at the Historic Courthouse in Fernandina Beach and

" the Robert Foster Justice Center in Yulee shall be governed by The Phase II Operational Plan, and
any prior Nassau County Administrative Order iricorporated therein, through July 2, 2021.! The

Phase II Operational Plan is attached for ease of reference to this order as Appendix A.

1 The Phase 1T Operational Plan specifically incorporates Nassau County Administrative Order 2020-16. Accordingly,

all provisions in that previous administrative order shall also be in effect through July 2, 2021, except 1) the provisions




2. Jury Trials — The court will resume civil and c¢riminal jury trials in the month of
March, 2021, with modifications developed in conjunction with the State Department of Health —
Nassau County, and in compliance with any requirements established by the Florida Supreme

Court. Contrary language in the Phase I Operational plan is hereby rescinded;

3. Access to Courthouse — Nassau County Administrative Order 2020-3 governing
access to both courthouses is hereby rescinded. Access to the Nassau County Courthouses in
Yulee and Fernandina Beach is expressly governed by the Phase II Operational Plan, except that
starting Monday, September 14, 2020, the general public shall have limited access to the Historic

Courthouse, capped at 16 persons, to utilize the services of the Tax Collector, Property Appraiser,

'.ﬁ

and Supervisor of Elections Offices. All members of the general public entering the Historic
Courthouse shall abide by the requirements outlined in The Phase II Operational Plan for the Yulee
Courthouse and shall be screened before entry in the same manner. Additionally, notwithstanding
the language contained in the Phase II Operational Plan, Employees entering the Yulee Courthouse
and Historic Courthouses shall be subject to screening with the metal detectors. The contrary
language contained in the Phase II Operational Plan is hereby rescinded.

4, Foreclosure Actions, Residential Tenant Evictions, & Writs of Possession -

Nassau County Administrative Order 2020-11 imposing a temporary moratorium on Foreclosure
Actions, Residential Tenant Evictions, and Writs of Possession is hereby rescinded. These actions
are now expressly governed by Fourth Judicial Circuit Administrative Order 2020-30, dated

September 1, 2020, covering Duval, Nassau, and Clay Counties. Likewise, Fourth Judicial Circuit

contained in Nassau County Administrative Oder 2020-3 (Access to Courthouse) which are expressly rescinded by
this order in paragraph 3; and 2) the provisions in Nassau County Administrative Order 2020-11 {moratorium on
foreclosures, evictions, and writs of possession) which is expressly rescinded by paragraph 4.

o




Administrative Order 2020-30 shall supersede any provisions contained in Nassau County
Administrative Order 2020-16 or the Phase IT Operational Plan which are contrary to its provisions.

4. Prior Inconsistent Administrative Orders - This order shall supersede any prior

inconsistent Administrative Order issued by the undersigned judge addressing temporary
emergency procedures related to the COVID-19 pandemic.
DONE AND ORDERED in Chambers at Yulee, Nassau County. Florida, this the 28™

day of April, 2021.

A~
JAMES H. DANIEL
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OPERATIONAL PLAN
PHASE 2 OF COVID-19 PANDEMIC

NASSAU COUNTY COURTHOUSE
FOURTH JUDDICIAL CIRCUIT OF FLORIDA

Submitted by:
Honorable James H. Daniel, Administrative Circuit Judge
76347 Veterans Way
Yulee, Florida 32097
June 15, 2020
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NASSAU COUNTY COURTHOUSE
OPERATIONAL PLAN
PHASE 2

In AOSC20-32, the Florida Supreme Court identified four phases of the COVID-19 pandemic:

e Phasel
In-person contact is inadvisable, court facilities are effectively closed to the public, and in-
person proceedings are rare.

¢ Phase?2
Limited in-person contact is authorized for certain purposes and requires use of protective
measures.

e Phase3

In-person contact is more broadly authorized and protective measures are relaxed.

e Phase4
COVID-19 no longer presents a significant risk to public health and safety.

PHASE I - CURRENT STATUS

The Nassau County Courthouse consists of two facilities, the Historic Courthouse located in
Fernandina Beach and the Robert Foster Justice Center located in Yulee. Both courthouses have
been operating and open for business under Phase 1 in accordance with the local administrative
order 2020-16 attached as Appendix A to this document.

Under Phase 1, all circuit judges have continued to hear cases remotely by Zoom application in
each of their assigned divisions, including felony criminal, misdemeanor county, family, civil, and
domestic violence. Although the judges in Nassau County have conducted very few in-person
hearings for the last two months, it is estimated they have been able to handle their dockets at
approximately 75% of normal capacity with the major limitations being the moratorium on jury
trials and pleas involving sentences that require time served in the Florida State Prison. The circuit
judges in charge of the felony, juvenile, and misdemeanor dockets, without any real limitation
from the court’s standpoint, continue to handle pleas and sentencing hearings involving probation
or county jail time, bond hearings, arraignments, and, to a lesser extent, hearings on motions to
suppress and motions to dismiss. The circuit and county judges have placed no restrictions on the
number or type of hearings in their civil and family law divisions, including bench trials and pro
se family law hearings in front of the magistrate.

Clerk of the Court operations have been suspended at the Historic Courthouse and most Clerk
operations at the Yulee facility have been handled over the internet or by telephone. General public
access 1o the courthouse in Yulee is limited to individuals filing petitions for domestic violence
injunctions, Baker Act petitions, and a minimal number of what might be considered emergency
motions. The Historic Courthouse has been closed to the general public since the start of the
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COVID-19 emergency. Both courthouses have been open for employees of the Clerk of the
Courts, State Attorney’s Office, Public Defender’s Office, Nassau County Sheriff's Office, and
other offices and agencies that share both facilities. However, none have been allowed to conduct
any business that would require the admission of a member of the general public. Many employees
in the various offices have been working remotely so that courthouse offices have operated with a
greatly reduced staff. Like the Clerk’s office, the Tax Collector’s office and the Property
Appraiser’s office at the Historic Courthouse have ceased operations.

The Yulee courthouse has utilized COVID-19 screening protocols for the past two months in the
manner described in administrative order 2020-15 attached as Appendix B to this document, All
employees working at the Yulee courthouse, without exception, were initially required to answer
the screening questions at the start of COVID-19 screening and then have their temperature taken
each morning before work begins. Any member of the general public entering the facility must
submit to the entire screening protocol. COVID-19 screening has been provided by two Board
Certified Occupational Therapists who have medical training and have been provided personal
protection equipment (PPE). All entrances to the Yulee courthouse, except the main entrance in
the front of the courthouse, have been closed to both employees and the general public. Screening
occurs in the vestibule before entry through the courthouse metal detectors. All those entering the
Yulee courthouse must use hand sanitizer provided by the county before they are allowed to
proceed to other areas of the courthouse.

Nassau County is now ready to transition to Phase 2. The transition to Phase 2 will commence on
June 22, 2020. The Florida Supreme Court has directed that prior to expanding operations beyond
Phase 1, each court shall develop an operational plan. This Court has developed its operational
plan by addressing all requirements specified in AOSC20-23, Amendment 2; AOSC20-32; and
the report of the COVID-19 Workgroup on the Requirements, Benchmarks, and Guidelines
Governing the Transition to Limited in-Person Contact (Phase 2). The Administrative Judge for
the county has consulted with fellow judges and justice system partners including the Office of the
State Attorney, Office of the Public Defender, Clerk of the Court, Nassau County Sheriff’s Office,
Facilities Manager for Nassau County, Nassau County Public Health Department, and the Nassau
County Bar Association to design this operational plan to implement Phase 2.

A court must meet five benchmarks prior to transitioning from Phase 1 to Phase 2 and expanding
in-person activities, As discussed below, this Court has met all five benchmarks. Nonetheless, the
Court will continue to monitor federal, state and local health department data; recommendations
from local health care experts to determine the status of the local community’s health conditions
related to COVID-19; and news media reports. If after transitioning to Phase 2, local conditions
deteriorate or resources become strained, the county Administrative Judge will consult with the
Chief Judge to determine if the Court should return to Phase 1 operations or adjust Phase 2
operations to meet the current public health situation or the needs of the Court.
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BENCHMARKS
FOR TRANSITION TO PHASE 2

Benchimark 1

No confirmed or suspected cases of COVID-19 in the court facility within a 14-day period; or if
confirmed or suspected cases have occurred in the court facility, deep cleaning and disinfecting
of exposed areas and applicable employee self-quarantine actions have been implemented.

Because there have been no confirmed or suspected cases of COVID-19 in either of the Nassau
County Courthouses within the previous 14 days, Benchmark | has been met.

Benchmark 2
Rescission of local and state restrictive movement and/or stay-at-home orders.

State and local stay-at-homes orders have been lifted in Nassau County. The Court will continue
to monitor official state and local actions to ensure that restrictive movement and stay-at-home
orders remain lifted. Benchmark 2 has been met.

Benchmark 3

Improving COVID-19 health conditions over a 14-day period in the community, including
conditions such as the number of confirmed COVID-19 cases and related deaths in relation to a
community's population density, downward trajectory of positive tesis as a percentage of total
tests, size of particularly vulnerable populaiions, and availability of medical facilities including
emergency and intensive care capaciry.

Nassau County is located in northeast Florida and is the northernmost county in the Fourth Judicial
Circuit. The U.S. Census Bureau estimates Nassau County's 2019 population at 88,625, and its
estimated 2020 population at 91,372, The U.S. Census Bureau indicates Nassau County has an
annual growth rate of 3.1%. Nassau County's population increased 21% between 2010 and 2020.

Florida Department of Health -Nassau met the state’s “May2Day” program goal, testing 2% of the
population (approximately 1,780 individuals) during the month of May, and plans to continue to
host two sample-collection events each week in order to reach that target for the coming summer
months. An average of 2% of the Nassau County residents tested have been positive (Figure 1},
while the proportion of positive tests statewide for the same period is 5%. Of the 653 cases that
were tested between June 3, 2020, and June 8, 2020, there were zero positive results.
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FIGURE 1 - LAB TEST RESULTS FROM MAY 22ND TO JUNE 4TH FOR NASSAU COUNTY
As of June 5, 2020, Nassau County had collected samples from 4,186 individuals, identifying 75

residents positive for the novel SARS-CoV-2 and seven positive non-residents (Figure 2) all
within the age range of 14-89 vears.

Nassau County's Positive Case Counts by Date

i

P mit ! ! i

pafl e fraar o [

3 nl .a| |a |; |!Lnnn ||'| Iaa n| anl may oy |_na |
[ ] (] N | SRRCRAN- BN 1M mnn s 1 1 ] I

(v O O O O O Q (a} D O (n] )

$¥ W v \ \ 4 \ i ¥ W X W G
2 \ o> o S \i o Vi & N > o S
& & & & M * > S & & & $ &

FIGURE 2 — CASES OF SARS-COV-2 IDENTIFIED IN NASSAL COUNTY

Fifieen of the 82 positive cases identified in Nassau required hospitalization at some point during
their infection, but the county has recorded only one death classified as “COVID-related.” an
elderly person with known co-morbidity factors. As of June 5, 64 of Nassau’s 82 positive cases
have been released from isolation (i.c. arc no longer considered contagious) by public health
officials, and nonc of the remaining isolated patients are hospitalized. Local private medical care
providers are operating normally and the county’s 62-bed “Class 1 rural hospital” facility (¢.g., no
trauma unit, intensive care unit <10 beds), Baptist Medical Center Nassau, is fully staffed and
outfitted, operating at less than 50% capacity with the capability of treating up to 28 individuals in
airborne infectious disease isolation and the option 10 transport critical care patients to the Bapiist
Medical Center system’s sister facilities in neighboring Duval County.

Nassau County is situated close to downtown Jacksonville and the hospitals that serve this area.
By way of example, the Yulee courthouse is only 22 miles from the Duval County Courthouse.
Nassau County residents, thus, have easy access to not only Baptist Medical Center’s facilities in
Duval County, but all downtown Jacksonville hospitals that include Shands-Jacksonville and Su
Vincent’s Hospital.

! Nassau County has had a low incidence of COVID-19 cases since the start of the pandemic and its
' numbers have never trended in an upwards trajectory. There have been no positive tests or reported
cases within the last nine days. These factors in Benchmark 3 have been met. and the Court will

continue to moniior these factors.
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Benchmark 4
Adequate testing programs in place, increased availability of COVID-19 tests, and emerging
aniibody testing.

Benchmark 4 has been met as adequate testing programs are in place for Nassau County residents.
Nassau County has met the 2% benchmark established by the State. In addition to Baptist Medical
Center and Amelia Urgent Care facilities, the Florida Department of Health — Nassau County has
conducted targeted testing at churches and other facilities throughout the county in order to reach
out to individuals who may not have information about testing availability or suitable
transportation. Additionally, Amelia Urgent Care has provided anti-body testing.

Since most Nassau County residents live close to downtown Jacksonville and Duval County, they
have access to additional testing locations:

Legends Center, 5130 Soutel Dr., Jacksonville, FL 32208

T1AA Bank Stadium, Lot I, One TIAA Bank Field Dr., Jacksonville, FL 32202
Ascension St. Vincent’s

CareSpot Urgent Care Centers

Crucial Care

CVS§ Pharmacies

Mayo Clinic .
MedExpress Urgent Care, Atlantic Blvd.

River Region-Arlington

Veterans Administration Jacksonville Qutpatient Clinic

Walmart, Beach Boulevard

Walmart, Lem: Tumer Road

Benchmark 5

Consultation with other building occupants (for multi-tenant courthouses or buildings) and with
Justice system partners (including, but not limited to clerk of court, state attorney, public defender,
law enforcement, local bar, and others necessary to reswne certain case types, such as the
Department of Children and Families).

From the start of the pandemic, the Administrative Judge for the county has consuited almost
weekly with the Clerk of the Court and his management team, as well as the deputies from the
Nassau County Sheriff's Office (NCSO) that provide security to both courthouses. The current
operational plan contained in the Administrative Order attached as Appendix A was developed
only after consuitation with these offices, as well as the Tax Collector’s Office, Property
Appraiser’s Office, County Court Probation Office (located in the Yulee courthouse), and the other
judges assigned to Nassau County. Since that entry of the Administrative Order, the
Administrative Judge has continued to communicate regularly with justice system partners to brief
them on the status of courthouse operations and to advise them of any changes to the systems in
place to meet the requirements of the Florida Supreme Court. In preparing this report, he has
conferred with each of these stakeholders on transitioning to Phase 2.
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PHASE 2 OPERATIONS

Pursuant to the Florida Supreme Court’s Administrative Orders and having met the benchmarks
necessary to move from Phase 1 to Phase 2 of court operations, the following Operational Plan has
been developed to move the Nassau County Courthouse to Phase 2 operations.

)

Public Information

Information regarding the limited access to the Nassau County Courthouse facilities during Phase
2, including who will be permitted to enter the Courthouse and the requisite health screening
protocols, will be dissetninated to the public through signage posted at the Courthouse including
electronic signs stationed throughout all three floors; the Nassau County Clerk of the Court’s
website that contains information about the judges and includes all Administrative Orders; press
releases; Nassau County website; and notifications to members of The Nassau County Bar
Association.
(1)

Health and Safety Screening

The Nassau County Courthouse has one main entrance for the general public and attorneys and a
side employee entrance used by all courthouse employees except judges, magistrates, and judicial
assistants. Judges, magistrates, and judicial assistants park in a secure garage and take a private
elevator to their judicial offices. The Court will take the following precautions to ensure no one
enters the Courthouse when there is a likelihood he or she has COVID-19 or is exhibiting
symptoms of COVID-19.!

General Public & Attorneys

The Historic Courthouse in Fernandina Beach shall remain closed to the general public and all
attorneys. No screening procedures are necessary for that courthouse at this time.

At the Yulee courthouse, the general public and all attorneys without offices in the courthouse will
continue to use the front main entrance to enter the building. The front entrance consists of 4 sets
of double doors. However, all but one of those sets of doors has traditionally been locked, and it
will remain that way during Phase 2 to ensure a single entry path into the courthouse. The
courthouse plaza in the front of the courthouse will remain open, but those entering the front door
will be directed by rope and/or other suitable barriers to a covered sidewalk that leads to the front
entrance, Those entering the courthouse will gain entry only through this path. On the covered
sidewalk, marks will be placed 6 feet apart for people to stand while waiting entry to ensure social
distancing.

! The CDC lists the symptoms of COVID-19 to include cough, shortness of breath or diﬁ'ltfulty breathing,
fever, chills, muscle pain, sort throat, and new loss of taste or smell. Other less common symptoms include nauses,

vomiting, or diarrhea.
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Those entering the main front doors will be met first in the interior vestibule by one of the two
screeners that have been conducting COVID-19 screening for the past 8 weeks. This area is
located in front of the metal detectors. We intend to continue to retain these screeners throughout
Phase 2. The screeners will use the protocol that we developed at the start of screening, which is
attached as Appendix B. The health screeners will have appropriate PPE. If a person has a
temperature of 100.4 degrees Fahrenheit or above, the screener will inform the individual that his
or her temperature is above normal, and he or she will not be allowed to enter the facility. The
screeners will then ask the following series of questions:

1. Have you had any of the following symptoms in the last 14 days (excluding those due to
a known medical reason)?

e Cough

«  Sore throat

s Shortness of breath or difficulty breathing
« Chills

¢ Muscle pain or body aches
s New loss of taste or smell

2. Are you currently awaiting the results of a test to determine if you have COVID-19?
3. Are you under instructions to self-isolate or quarantine due to COVID-19?

4. Have you had close contact with someone who has traveled to an area with a notably high
concentration of COVID-19 cases, who is awaiting test results for COVID-19, or has
received a COVID-19 diagnosis?

5. Have you traveled to an area with a notably high concentration of COVID-19 cases?

A person who answers yes to any of the five questions shall not be allowed to enter the facility.

Once members of the public pass the temperature check, they will next move through the metal
detectors that are staffed by deputies from the NCSO. NCSO deputies will be issued masks and
gloves. Those working at the metal detectors will not be required to wear masks, but will be
required to wear gloves and stand behind a Plexiglas barrier. If a NCSO deputy must use a wand
to search a member of the general public or an attorney, that deputy will wear a facemask.

[n addition to their regular screening duties, the deputies will ask all members of the general public
and attorneys where they are going. The judges will provide information to the deputies each
morning about any in-person hearings at the courthouse and the individuals that will be apl?caring
for those hearings.2 The State Attorney’s Office and Public Defender’s Office are penm}ted to
have one member of the general public in their offices at a given time and will be required to

2 As discussed later, in-person hearings in Phase 2 will be very limited and only by express permission of
the presiding judge.
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provide that information to the NCSO deputies each day as well. The number of individuals from
the general public allowed inside the Yulee courthouse at any one time is capped at 30. NCSO
deputies will monitor the numbers and wiil require those awaiting entry to stand 6 feet apart on
the covered sidewalk outside the front entrance doors until there is an exit from the courthouse by
another member of the gencral public.

Anyone entering the Yulee courthouse that does not regularly work in the courthouse, including
members of the general public and attorneys with offices separate from the facility, must wear
appropriate facemasks upon entry. Anyone entering who does not have a facemask, will be
supplied one by NCSQ deputies. The courthouse currently has a supply of 1000 facemasks and a
supply source to obtain more as needed. By local administrative order, anyone entering the
courthouse through the front doors is directed to use hand sanitizer before proceeding to conduct
their business. We are currently in the process of locating and purchasing multiple automatic hand
sanitizer stations, but until available, we will supply a large bottle of hand sanitizer for everyone’s
use.

If an individual is scheduled for a court appearance and has been denied access to the courthouse,
he or she will be directed to a bailiff who will contact the presiding judge and the Clerk of the
Court. The bailiff will say only that the individual was not admitted as a result of the heaith
screening. Altemnative arrangements will be made for this person, such as handling their business
over the phone, rescheduling a hearing, or other means as appropriate. Information about
alternative access to the Court, containing contact information for Court Administration and the
Clerk of the Court, will be provided to the individual. The bailiff will record the number, not the
names, of individuals requiring a court pass date.

The decision to deny further entry to the courthouse based on the health screening results will be
made solely by the health screeners. Persons refusing to undergo health screening will be turned
away. If at any time, a member of the public leaves the courthouse, he or she will be screened

again upon return.
Courthouse Employees & Vendors

The employee entrance on the side of the courthouse has been closed since the Administrative
Judge instituted COVID-19 screening at the main entrance, and it will remain closed throughout
Phase 2. All courthouse employees from whatever office, except judges, magistrates, and judicial
assistants, will enter through the main entrance at the front and go through the same protocol as
the general public and attorneys conducting courthouse business with two exceptions. First, they
will not be asked the series of COVID-19 questions once they have initially provided answers.
Second, they will not be subject to screening with the metal detectors. However, the temperature
of each employee will be taken every day and, if above 100.4 degrees Fahrenheit, they will be
instructed to leave and work from home.

Judges, magistrates, and judicial assistants park in a secure garage facility and use a private

elevator to reach their offices. They will be required to self-check their symptoms and submit to
temperature screening by the health screener after they arrive.
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The Human Resources Director for the Fourth Judicial Circuit will contact any employee who has
been sent home to identify any employee he or she had come into contact within the preceding
days. The Human Resources Director will notify persons who may have had contact with the
employee who has been sent home and inform them they may have been exposed to a person
showing symptoms of and is being tested for COVID-19. The Human Resources Director will not
reveal the name of the employee who has been sent home.

Court employees must contact their supervisor immediately and remain home for 14 days if they
live with a family member who:

e s exhibiting COVID-19 symptoms;
e was directed to be tested; or
e has tested positive for COVID-19.

These employees must provide medical clearance before returning to work.

Employees who are required to self-quarantine or test for COVID-19 shall be permitted to use
available Emergency Paid Sick Leave (EPSL), personal sick leave, or work remotely. Employees
who fail to follow these procedures shall be disciplined with sanctions that could include leave
without pay and/or termination.

All judges and court employees who will travel internationally oron a cruise, must notify the Chief
Judge or Trial Court Administrator in advance of such travel. All judges and court employees who
travel internationally or on a cruise will not be allowed to return to the facility for 14 days upon
retuming home. To the extent judges can perform their duties remotely, they must do so.
Employees will need to use their available sick, annual, or compensatory leave during this 14-day
period, Employees can also consult with their supervisor about the Court’s telework policy to
explore options for working remotely. Court employees who do not have available leave and who
are unable to work remotely may be subject to leave without pay.

If no symptoms occur within the 14-day time period, judges and employees may return to work,
subject to any additional requirements that may be imposed by the CDC, a state public health
agency, the Chief Justice, or the Chief Judge, asa result of the state of emergency.

Judges and employees must notify the Chief Judge or Trial Court Administrator if they plan to
travel to an area identified as a hot spot to determine if a 14-day quarantine is required upon their
retumn.

All vendors delivering items to the courthouse will not be allowed to enter unless necessary to
provide the requested item or services. Most deliveries will be left in the interior vestibule at the
main entrance of the courthouse. If a vendor must enter, then they will go through the screening
protocols in the same manner as any courthouse employee.
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Inmates

NCSO and the Florida Department of Corrections inmates and juveniles detained by the
Department of Juvenile Justice (DJJ) must undergo health screening and temperature checks prior
lo being transported to the courthouse. NCSO and DJJ health screenings will comply with each
department’s medical requirements and policy.

Inmates who appear at the Courthouse in person, must always wear a mask while in the
Courthouse. NCSO will provide masks upon arrival and dispose of the masks upon departure.

gy

Procedures Within the Courthouse

Phase 2 requires limited in-person contact as authorized for certain purposes and/or requires use
of protective measures. As stated earlier, the Historic Courthouse will remain closed throughout
Phase 2. The Yulee courthouse will follow current CDC social distancing guidelines that
recommend staying at least 6 feet from other people. These guidelines will be enforced in public
common areas, galleries and wells of courtrooms, hallways, elevators, restrooms, or other locations
where the public might gather.

After passing through the security screening, members of the public will leave the lobby and
proceed directly to the area where they will address the purpose of their visit. If an individual must
travel to another floor, he or she can use the stairs to the second floor or the elevators. In each case,
the individual must conform to sociat distancing. There will be signs to indicate only two occupants
in an elevator at one time,

Restrooms are located on every floor. Signs will indicate how many occupants are permitted in a
resiroom at one time, Measures will be taken to ensure social distancing in each restroom,
including limiting the number of toilets, urinals, and sinks available in each restroom. Water
fountains have been shut down and signs posted informing everyone that they are not operationai.

Only 30 members of the general public will be allowed into the courthouse at one time and NCSC
deputies will monitor the number of people admitted. NCSO deputies will ensure that those
entering the courthouse do not loiter and immediately proceed to the area where they will complete
their courthouse business. '

Each office in the Yulee courthouse will adhere to the following procedures:

Clerk of the Courts

Since the start of the COVID-19 emergency, the Clerk of the Court has moved the majority of its
operations from in-person service to remote service either by telephone or through the Clerk’s
website. The Clerk’s office quickly adapted to the needs of the emergency and developed
protocols and software to allow the general public to continue accessing most of its services
without physically being at the courthouse. As a result, only a very small number of individuals
needed access to the Yulee courthouse during Phase 1.
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The Clerk’s office has requested the Administrative Judge allow expanded in-person access to its
services at the Yulee courthouse. The Clerk’s office remains committed to the enhanced remote
options it developed at the start of this emergency and will continue emphasizing its new protocols
and developing more remote options to make it easier for the general public. The Clerk’s office
will be permitted to offer expanded in-person access at the Yulee courthouse using the following
protocols:

Civil Department:

Because the Civil Department has a small enclosed lobby, the capacity will be limited to 3
customers. Social distancing markers will be placed in front of workstations. All fumniture with
the exception of 3 chairs will be removed from the Civil Department lobby. Signs will be placed
outside of the Civil Department lobby stating capacity restrictions.

One of the double doors of the lobby will be left open at all times to eliminate touching the door '
handies.

Injunction petitioners will be given forms and sent to designated areas of the Courthouse for
completion to allow for the continued flow of customers.

Criminal Customer Service:

The Criminal Customer Service counters have the capacity to socially distance 4 customers at a
time with enough space to have 4 spols for customers waiting for the next available clerk.

Recording Department:

The Recording Department counter has the capacity to socially distance 3 customers at a time with
enough space to have 3 spots for customers waiting for the next available clerk.

Marriage Licenses will be handled on an appointment only basis. The appointment list will be
given to the bailiff each moming. All other couples will be instructed to go to nassauclerk.com to
schedule an appointment.

Lobby:

There are 3 benches in the lobby of the Criminal and Recording Departments. Signs will be placed
on each bench with markers to allow for social distancing. With the social distance markers, the

benches will accommodate approximately 9 people.
Historic Courthouse:

Recause there is limited customer service space and no barriers between the clerk staff and the
public, the Historic Courthouse will remain closed during Phase 2.
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Hygiene Protocols:

Signage will be posted on kiosk located on the first floor reminding customers of hygiene
protacols, including but not limited to hand washing and social distancing. Periodic
announcements also will be made advising social distancing. Hand sanitizer will be widely
available for the general public and clerk employees.

In most interactions with the general public, employees of the Clerk’s office will remain behind
Plexiglas barriers. If an employee is required to communicate with 2 member of the general public,
he or she will wear 2 protective mask. Employees will be provided gloves when handling
documents taken directly from a member of the general public.

Court Operations

The judges will continue to handle cases in a manner consistent with the procedures detailed in
local Administrative Order 2020-16. Under this order, the Court will conduct almost all
proceedings remotely by Zoom application or telephonically.

Plea hearings involving felony and misdemeanor cases, where the defendant is out of custody and
will not serve any prison or jail time, are a partial exception to this policy. The presence of such
out-of-custody defendants is necessary because NCSO deputies must fingerprint them, take buccal
swabs, and process their paperwork and this can be done only in person. OQut-of-custedy
defendants who will not serve any jail or prison time will be allowed entry into the first floor jury
assembly room where they can enter their pleas with the assistance of a large touch monitor. The
judges, state attorneys, public defenders, deputy clerks, and court reporters will all appear
remotely. Only NCSO deputies will be in the jury assembly room and no more than two at a time.
They will be required to wear masks and gloves and, as much as possible, stay 6 feet away from
the defendant. Out of custody pleas will be scheduled one at a time and only one defendant will
be allowed into the jury assembly room. No other criminal pleas will be handled this way.

The judges presiding over criminal cases have the discretion to hold suppression hearings in-
person if the motion requires witness testimony. However, only the defendant, defense attorney,
state attorney, judge, deputy clerk, and court reporter will be allowed in the courtroom and each
will be appropriately spaced at least 6 feet apart. All will be required to wear masks and, where
appropriate, gloves. Only one witness at a time will be allowed into the courtroom. All witnesses
waiting to testify will be staged in an adjacent courtroom six feet apart. The witness stand and
microphone will be sanitized after each witness completes their testimony. The courtroom will be
wiped down after completion of the hearing. Evidentiary hearings for motions to suppress should
be rare.

Although each judge has the discretion to conduct an in-person hearing as he or she sees fit, only
in the rarest of circumstances will that happen, and the protocols described above for suppression
hearings must be followed. The Court will not conduct any jury trials in Phase 2, and sentencing
hearings in cases involving prison time will be limited to the extent that the Department of
Corrections will accept new prisoners. Under administrative order 2020-16, the judges in Nassau
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County have been able to operate at about 75% of normal capacity. Accordingly, there is not a
need to expand in-person hearings at this time.

Court personnel will be encouraged to work remotely when possible. Thus, the Family Court
Services division that assists pro sc family law cases will conduct all meetings remotely either by
telephone or video conference and supply all necessary family law forms via electronic file aver
the internet. Likewise, the court recorder providing audio recordings of all proceedings in
domestic violence, pro se family law cases, and first appearance, will monitor, tag, and record
proceedings remotely. Judicial Assistants will periodically work from a remote setting. However,
they will have no in-person contact with any attorneys or the general public during Phase 2 if they
are working in their offices. Any Court employee who has a compromised immune system or is
considered to be part of any vulnerable group, or provides direct care for any family within these
categories, will be required to stay at home during Phase 2.

Except for the occasional in-person hearing, all courtrooms and hearing rooms will remain closed
and off limits except to courthouse employees. The courthouse library will remain closed.

State Attorney’s Office & Public Defender’s Office

Each office will be allowed one visitor from the general public at a time between the hours of 9
a.m. and 5 p.m., with visitors submitting to the protocol outlined above. The names of any visitors
must be provided to the NCSO deputies at the front door before any visitor will be allowed entry.
Deputies from the Nassau County jail will not bring any incarcerated clients to the courthouse to
meet with attorneys or investigators in the Public Defender’s Office because inmates must be
quarantined for 14 days upon their return to the Nassau County jail.

Misdemeanor Probation Office (Clearview Concepts)

The Yulee courthouse houses two probation officers handling misdemeanor cases. During Phase
1, they were not allowed to meet with any clients at the courthouse and were required to monitor
them by remote means. In Phase 2, the probation office can meet with no more than 10 clients on
probation in a single business day. Each probation office can meet with only one client at a time
and must provide the names of those clients to the NCSO deputies at the front entrance before any
client will be allowed entry.

All clients must wear face masks in the courthouse and meeting with their probation officers.
Probation officers should wear masks during these meetings and keep 6 feet or more between them
and their clients. The probation office is in the process of developing enhanced remote protocols
and will be encouraged to continue in this effort.

Teen Court, Veteran’s Services, and Guardian Ad Litem

Teen court will remain suspended in Phase 2. All services provided to the general public by_ the
Veteran’s Services office and the Guardian Ad Litem office shall be done remotely by video

conference or telephonically.
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Hygiene Procedures

Many of the hygiene protocols already have been discussed in this Plan; however, the following
are some general hygicne protocols that will be used during Phase 2.

Hand sanitizer will be widely available throughout the Courthouse, including but not limited to
screening areas, queuing areas, waiting areas, offices, and courtrooms (to the extent they may be
used). By order of the Administrative Judge, all who enter the courthouse must immediately
sanitize their hands. All members of the general public must wear masks while they are in the
courthouse and masks will be provided if an individual does not bring one of their own. Cleaning
supplies have been provided to all Courthouse employees and have been placed at various areas
within the Courthouse. Employees will be directed to clean the surfaces they use, including but
not limited to keyboards, laptops, desk surfaces.

All water fountains in the Courthouse will remain out of service with appropriate signs
communicating this.

The enhanced cleaning practices that have been employed since the beginning of Phase 1 will
continue through Phase 2. Normal touch surfaces like door handles and elevator buttons will be
cleaned multiple times a day. Restrooms will be cleaned and disinfected two times a day, during
normal business hours.

Plexiglas barriers have been installed for all service counters in the Clerk’s office. At this time,
since almost every court proceeding will be handled remolely, there is no need to install Plexiglas
barriers for judicial assistants, Family Court Services, or courtroom operations. Court personnel
will not have in-person contact with any private attorneys or the general public during Phase 2.

()

Conclusion

The Nassau County Courthouse has met all the benchmarks for transitioning to Phase 2 and has
an operational plan that complies with the COVID-19 Workgroup’s Report. Thus, Nassau County
should proceed to Phase 2 without delay to provide greater access to the courts, where remote
proceedings are not possible or feasible, and begin to address the delays and backlogs created by
Phase 1 operations. This Operational Plan will be reviewed and updated on a regular basis to keep
pace with advancements in best practices and to adjust for lessons leamed during its deployment.
All persons entering the Nassau County Courthouse should be assured their health and safety is of
paramount importance.
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John A. Crawforg Clerk of Courts, Nassau County, Florida

IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

STRAT 0 R NO: 2020-16
RE:EXTENSION OF EMERGENCY PROCEDURES RELATED TO COVID-

f 19 VIRUS, CANCELLATION OF JURY TRIALS, AND RESTRICTING ACCESS
TO NASSAU COUNTY COURTHOUSES THROUGH JULY 2, 2020,

WHEREAS, in response to the COVID-19 emergency, the Chief Judge of the Florida
Sulpreme Court has now issued Amendment | 1o AOSC20-23 extending through July 2, 2020,
emergency procedures for the state court system, including the canceltation of all civil jury trials,
criminal jury trisls, and grand jury proceedings;

WHEREAS, in response to various administrative orders from the Florida Supreme Court,
the undersigned has implemented emergency procedures for the Nasseu County Courts detailed in
previous Nassau County Administrative Orderg;

WHEREAS, there is a nced to further extend temporary emergency procedures at the
Nasssu County Courthouse through Thursday, July 2, 2020, in order to conform to the Florida
Supreme Court's extension of emergency procedures refated to COVID-19 and the suspension of
jury trials;

WHERAS, the COVID-19 emergency has evolved over Ihe last two months requiring the
court 1o modify emergency procedures from time-to-time and now there is a need, through a single
order, to provide uniformity end clarity to the attomeys who practice at both Nassau County
Counthouses, the employees who work there, and the citizens of Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated suthority to the
Administrative Judge for Nassau County to esteblish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:
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1. Jury Trials - All civil and crimingl jury trials, juror qualifications, and grand jury
proceedings in Nassau County shall be suspendzd through Thursdey, July 2, 2020.

2. Aceess to Nassau County Courthouses - Access to the Robert M. Foster Justice
Center in Yulee, Florida and the Historic Courthouse in Fermnandina Beach, Flerida through July
2, 2020, shall be governed by Nassau County Administrative Onder 2020-3 attached 1o this order
as Appendix A, .

3. Felony, Misdemesnor, & Juvenile Delinquency Cases - The emergency
temporary procedures for felony and misdemeanor criminel cases, as well as juvenile delinquency
cases, contained in Nassau Counly Administrative Order 2020-14 arached to this order as
Appendix B, are extended theough July 2, 2020.

4. Civil, Family, Probate, & Guardianship Divisions - The fallowing procedures
will be in effect through July 2, 2020:

A, All hearings in cases pending in the eircuit court civil division (CA case numbers),
county court civil cases (CC cese aumbers), family law divisions (DR case numbers), probate
division (CP ¢ase numbers), and guardianship division (GA case numbers), excluding petitions for
injunctions for protection against demestic violence, repeat violence, dating violence, sexual
violence, and stalking, shali be conducted either by telephanic means or video conference wutilizing
the Zoam Applicetion or Skype. The parties are responsible for coordinating with the _judge’s
office and/or Family Court Services to set up any telephonic or video hearing.

B. Exhibits for any telephonic or video conference shall be provided to the court no less

than twenty-four (24) hours before the hearing begins. Exhibits shall be fumished either by

electronic mail or hand delivery to the judge’s judicial assistant. Parties sre strongly encouraged

to pre-mark gl exhibits and/or utilize Bates Stamp numbering to assist in locating documents
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during a remotc hearing. If supplying exhibits by electronic mail, the judge will not automatically
print them for marking and filing with the clerk. It is the responsibility of cach party before &
hearing to check with the individual judge to sce whether they will be required to submit hard
copics of any exhibits or the judge’s office will print them out, The size ofany p;oposed exhibits
will be one factor in that determinztion,

5. Domestic Vijolence Cases - The following procedures will be in place through July
2, 2020:

A. The domestic violence calendars for both circuit court divisions shult proceed forward
at their regularly scheduled times on Tuesday and Wednesday. All ceses involving petitions for
injunctions for protection egainst domestic violence, repest violence, ‘dating violence, sexual
violence, and stalking, will not bz sdministratively continued unless by specific order of the
bmidin-gjudgc. 'Continuanccs may be granted on a case-by-case basis upon request of the partics,
their attorneys, or the needs of the court.

B. All domestic viclence injunction hearings, however, shall be conducted remotely by
Zoom application. The Clerk of the Court shall advise the parties in the temporary injunction how
to gccess the vidcoconference hearing.

C. Parties arc responsible |) for coordinating with their witnesses 1o testify remotety by
providing them with the appropriate Jink and 2) for providing any documentary evidence,
phetographs, or videos to the court before the scheduled heering on the finat injunction.

D. The court will extend all temporary injunctions when & continuance is granted.

6. Foreclpsure, Evictio { Possessi & ity of Attach

following procedures will be in place through July 2, 2020:

—




BHEL ITUIRIUST, ZUZUMDUL Y93 BOOK; 235% Page: 1763 Page 4 : 3
lohn A. Crawtord Clerk of Courts, Nassau Cou?'ity, Florida of 37 Dote: S/8/2020 Time: 3:24 PM

A. Foreclosure cases and residential tenant eviction cases are povemed by Nassau County
Administrative Order 2020-11, attached as Appendix C to this order.

B. In accordance with AOSC20-17, the requirement in Florida Rule of Civil Procedure
1.580(a) for the clerk to issue a writ of possession “forthwith* shall be suspended through the close

of business on July 2, 2020, and no county or circuit judge shall issue an order directing the Clerk

10 issuc a writ of possession during the peried of suspension,

C. No Writ of Attachment shall be issued in any case before July 2, 2020, except in those
cases involving 1) injunctions for protection against domestic violence, repeat vialence, dating
violence, sexus) violence, and stalking; and 2) petitions for ir;voiummy cxamination and/or
hospilalization under the Marchman Act and Baker Act.

7. Small Claims Cases - Through July 2, 2020, any case in small claims court (SC :
case numbers) shall be heard either remotely by Zoom application or telephonically. The presiding
Caunty Court judge shall establish temporary procedures for conducting small ¢laims heerings
remotely.

8. Specialty Courts - Veteran's Court, Adult Drug Court, and Mental Health Court
shall be held on their regularly scheduled dates, but the staffing and cech specialty court session
will be conducted remotely by Zoom application through July 2, 2020, The presiding judge in

cach court may cstablish temporary procedures, es needed, 1o address the inability to have in-

PErSOn caurt appearances.
9. Marghman Act & Baker Act Cases - Marchman Act cases and Baker Act cases
(MH case numbers) shall proceed as regularly scheduled given the urgency of such petitions.

However, until July 2, 2020, all hearings for these cases shall be conducted remorely by Zoom
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Application with the petitioners and respondents appearing in the Jury Assembly room st the
Nassau County Courthouse in Yulee.

10. Dependency Cases ~ The following procedures will be in place through July 2,
2020

A. For dependency cases (DP case numbers), the court will conduct all court appearances
scheduled before a circuit judge or magistrete, including trials to determine dependency and the
temnination of parental rights, by video conference using the Zoom application. The court will
consider requests by any party on a case-by-case basis to hold a trial in a8 courtroom if the
requesting party belicves in-person testimony is needed to properly adjudicate the matter.

B. Upen request by the Depariment of Children and Families, the court will conduct &
shelter hearing in-person if circumstances require that the hearing be held in a courtroom. The
court will consider such requests on a case-by-case basis, However, any shelter hearing held at
the courthouse will be conducted in such a menner 1o comply with CDC guidelines limiting the
number of individuals. Only parents, attameys for the department and/or the parents, and &8 DCF
caseworker will be permitted in the courtroom, in addition to necessary court personnel.

1. This order shall supersede any prior inconsistent Administrative Order issued by
the undersigned judge addressing temporery emergency pracedures related to the COvID-19
pandemic.

DONE AND ORDERED in Chambers at Yutee, Nassau Counly, Florida, this the 8™ day

of May, 2020.

#.

J DANIEL

L4
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HONORABLE JAMES H., DANTEL Nassav Counry COURruous_ll
Circuit Judge Robert M. Foster Justice Gente?

March 19, 2020

TO: The Honoreble Mark H. Mahon, Chief Judge, Fourth Judicia! Circuit
The Honorable Steven!M. Fahlgren, Circuit Court Judge
The Honorable Wesley R. Poole, County Court Judge
The Honorable Jokn Al Crawford, Clerk of Court
Capt. Peula ). DeLuca) Nassau County Jail/Courthouse
Sg1. Ken Davis, Nassat County Courthouse Bailiff
Nassau County Bar Association

FROM: The Honorable James H. Daniel, Administrative Judge .

RE: Restrictions on Access to Nassau County Courthouses

Please find attached Administeative Order No: 2020-3,
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!
INTHE CIR&:UIT COURT, FOURTH JUDICIAL
CIRCUIT, TN AP’D POR NASSAU COUNTY FLORIDA
i

Dli 1 4020-

RE; RESTRICTIONS ON ACCESS TO ROBERT M. FOSTER JUSTICE CENTER
AND HISTORIC COURTHOUSE IN FERNANDINA BEACH

WHEREAS, the COVID-19{virus (coronavirus) is now considered by the World Health

Organization to be & global pandemic;
WHEREAS, the COVID-19 virus Is highly contagious with no current vaccine to limit its
spread end no known medication to cl!iminﬂs or reduce the virus in the bodies olthose infected;
WHEREAS, o date, over 6!%00 people nationwide have confirmed cases of the COVID-
19 virus and the virus has cauged lhe‘dmh of aver 100 people;
WHEREAS, the state and ffdml govomments have cnacted numerous restrictions on
’ daily mivilie:s, work, and travel, In %ddiﬁun to issuing dc.ujled recommendarfons in an effort to
limit the general public's exposure !oithe COVID-19 virus;
WHEREAS, the Centers for Disesse Control and Prevention (CDC) has lssued 8
recommendation that cvents and meetings should be limited to np mare than ten (10) people and
’ theat'Individuals should practice “social spacing™ by keeplng  separution distance of no less than
tix (5) feet;
WHERRAS, the emergency l’ﬂmd to the COVID-19 virus pandamic has disrupted al) but
essentisl operstions of the muwid;= court system and Fourth Judicial Circult, including the
suspension of jury u-inl;. grond Jury groceedings, and all oon-emecgensy oivil and family

proceedings;

b 5 oA,
.:."g carge.

'’
By O

wnn,
co




Inst. Number: 202045013943 Book: 2359 Page: 1758 Page 9 of 37 Date: 5/8/2020 Time: 3:24 PM
John A. Crawford Clerk of Courts, Nassau County, Florida

nst. Mymber: 202045009047 Bank: 2348 Page: 254 Page 2 o'f 5 Date: 3/19/2020 Time: 12:41 PM
tha A, Crawford Qierk of Courts, Nassau County, Flortaa

WHEREAS, the Fourth Cireuit, in accordance with statewide and nationwide pelicies

adopted by both private’ employers ind government egencies, has encouraged all but essential

personnel to work from home end hag quarantined those employees who have travaled outside of
the country, traveled on long sizline fiights through atrports, or have weakened immune systems;
WHEREAS, the health and safcty of employces working at both the Robert M. Foster
Justice Center and the Historic Courthouse in Fernandina (hereafter collectively *“Nassou County
Courthouses), and those citizens that must utilize courthonse services provided by the Fourth
Judicial Circuit, the Clerk of the Coult, the Staze Attarney's Office, the Public Defender’s Office,
the Propenty Appraiser's office, Tax Collector's Office, and the county court probation office, is
aof utmost importance;
WHEREAS, the more merobers of the genersl public that have acc-;m to the Nasszu

County Caurthouses, the more it will necessarily Increase the chance of exposing courthouse

employees and other members of tha|genera! public to the COVID-19 virus;

WHEREAS, the Chief Judge of the Fourth Judicia) Circuit has delegated authority to the
Administrative Judge for Nasseu County to cstablish tcmperary procedures;

NOW THEREFORE, by the authority vestzd in the undersigned, IT 1S ORDERED:

1. Access to the Nasssu County Courtkouses shalt be restricted in the manner more
fully described in this order until Monday, March 30, 2020, in accordance with the suspension of
ectivitics as outlined by the AOSC20113 und AOSC20-15 issucd by the Floride Supreme Coun,

2.q No member of the genersl public shall enter the Nassau County Courthouses unless
the fallowing circunmstances apply:

A. Required in-person enendance at 8 scheduled court proceeding that has pot been

postponed, conlnucd, or otherwise required o be conducted telephonically and/or by video
conferente vy 8 result of & separate administrative order;
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B. Filing o petition for en injunction for protection against domestic violence,
repeat vinlence, dating violente, sexuz| violence, or stalking;

C. Filing a petition lukah!ish an emergency guardianship (pro st filing only);
D. Filing an cmergenicy matian for a pitk-up order or other emergency motion in
a family lsw case where issus is related to timesharing, paremtal responsibility,
. visitation, or the safety of any miror child (pro s filing only);
E. Filing a perhtlon o request secking » Risk Protection Order;

P. Filing a motion fof (emporary eastody of a minor child by an exteaded family
member under Chapter 751, Florida Startes {pro s¢ filing only}),

G. Filing s petition for involuntary sssessment, examination, and/or stabilization
under the Baker Aci (mental heslth) and the Marchman Act {(substance abusc);

H. Tenant deposits ijto the count registry foibwing service of eviction notice or
pleadings (pro se tenants only);

L. Filing petition Bor wri of habeas corpus (only if filed by Grind, wift, husband,
parent, or gusrdian of detained person). co

4. Obtaining a marritgs license;

K. Filing an emergency mation to stay & writ of possession or writ of execution

(pro 3e).
1. All other functions provided at the Nastau County Cowthouses are decmed non-
casentis] amd may be accomplished through afternative methods,
4. Thoss members of the general pudlic needing access to the following services
provided by the Clerk of the Courts shall do $o in the manner described in this section;
A. Certified Copics: Telephone requests with dosuments returned by mail;
B. Notices of Commenceinent: By mail or fauimllc'requ:sx;
€. Res! Estate Clasing Documents: e-recording system;

D. Records Review: Clerk of Courts website at rassauclerk.com-of contact Clark's
Public Information Spociatistlat 904-3548-4554.

5 Tax Deed Sales shall be poatponed umtil further order of the court.
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6. Probation scrvices tyough Clest View Transformations shell be cor.bducted by
telephone only.

1 Defendnnts who are ouit of custody and represented by the Public Defender’s Office
are restricted fram meeiing with counse) in perzon at the Nassau County Courthouses.

g, Defendants who are in custody and represented by the Public Defender's Office
may oply be transported to the Nassau County Courthouses pursuant to specific autharization by
the presiding Judge over 1he felony circuit court division or the county court judgs,

9. Private artomeys may, enter the Nassau County Courthouses under the following
circumstances:

A. Required in-person atiendence at 8 scheduled court proceeding that has not been
postpuned, continued, arothu'wi:e required to be conducted telephonically and/or by video
conference as & resuh of a separate administrative order:

B. Filing emergency motions and petitlons that cannot otherwise be clectronically
filed;

C. Express amhorization by a sining circait or county count judge in Nassau
County. .

10.  This order docs not affect secess to the Nassau County Courthauses by sny of the
following individuals: a) empbyee's who work at the Nessau County Courthouse a3 & state
employee fur the Fourth Judicia! Cernft; b) employwes of the Massau County Clerk of the Courts;
¢) employees of the Nassau County Sheriff's Office; d) employees working in the veteran's
services office af the Nassau County Caurthouses; ¢) county employces working in teen count; )
counly employess or conttact workers in building services or whose job otherwise réquires
repairing, cieaning, and/or maintaining Nassau Courthouse fecilities; g) State Representetive Cord
Byrd or employees who work in hiis office; b} Stare Senator Aarna Bean and employees who work
in his office, () employees of Clear View Transformetions with an office in the Nasssu County

Counthouse; j) County Court Judges,|Circult Coun Judges, Maglstrates, and Senior Judges in the
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Fourth Judicial Circuit; k) employtes working in the Property Appraiser’s Office in the Nazsau
Coumty Caurthquses; 1) any oourt reporter that is assigned to a scheduled court proceeding in the
Nassau County Courthouses; m)‘I]oym of the Fernandina Beach Police Department; n)
employees working in the Tax Collector’s Office in the Nassau County Courthouses; end o) any
employce whose job requires them td regularly work at the Nassau County Courthouses;

1L However, all employees working at the Nessau Coynty Cowrthouses who are not
providing essential services are strongly encouraged to work remately from their own residence In
secordance with thetr employer's policies;

12,  Anyemployer, attornty, or member of the general public who has been diagnosed
with the COVID-19 virus, or who has knowingly been expased o a person disgnoscd with the
COVID- 19 virus, is restricied from access to the Nassau County Courthouses notwithstending any

other provision in this admipisiretivelorder.

DONR AND ORDERED in} Chambers st Yulee, Nassau County, Florids, this the 19™
day of March, 2020.

o ;

JAM DANIEL. |
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CIRCUIT COURT
FQURTH JUDICIAL CIRCUIT OF FLORIDA

NASSAL CQUNTY COURTHOUSE

HONORABLE JAMES H. DANIEL
Robert M. Faster lustice Center

Circuit Judge .
April 13, 2020

TO: The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit
The Honorable Steven M. Fahigren, Circuit Court Judge
The Honorabie Wesley R. Poole, Coumty Court Judge
The Honorable John A. Crawford. Clerk of Court
- Cept. Paula J, DeLuca, Nassau County Jait/Courthouse
Sgt. Ken Davis, Nassau County Courthouse Bailiff
Nassau County Bar Association

l FROM: The Honorable James H. Daniel, Adminisirative Judge

) RE: Specific Procedures for Nassau Criminal Divisions

Please find artached Administrative Order No: 2020-14.
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IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE, ORDER NQ; 2030-14
RE:  SPECIFIC PROCEDURES FOR NASSAU COUNTY FELONY, MISDEMEANOR,

AND JUVENILE DELINQUENCY DIVISIONS (AMENDED)

WHEREAS, the OOVID-19 virus (coronsvirus) pandenaic emergency has necessarily
sltered the administrative procedures treditionally employed to manage felony, misdemeanor, and
Juvenile delinquency cascs in Naxsau County;

WHEREAS, the presiding judge in esch division has developed temporery emergency
procedures to handle their eases a3 required by Nasssu County Administrative Orders No. 2020-7
and 2020-13;

WHEREAS, some of thosz temparary procedures, by necessity, have been amended since
the undersigned last cansalidated thew In Nasszo County Adrminisietive Qréder No. 2020-9;

WHEREAS, there is 2 need 1o c;nsolidale all temparary emergency procedures, with'
amendments, for alf three divisions and provide notice 1o the residents of the county and members
of the Bar; '

WHEREAS, it is crucia) thar al{ those eppearing before the court in these divisions edhere
to the temparary emergeacy procedures;

WHEREAS, the Chicf Judge of tho Fourth Judicial Circuit has delegated suthority to the
Administeative Judge for Nasseo County to establish temporary procedures;

NOW THEREFORE, by the suthority vested in the underzigned, IT IS ORDERED:

1. The cowrgency temporary procedures (amended) for the felony division in Nassau
County which are set-farth in the sftached A ppendix A shall apply to el felony cases until fither

arder of the court;
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2 Theemergency temporary procedures (amended) for the misdemeanor division In
Nagsau County which are set-forth in the sttached Appendix B shall epply to all misdemesnor
cuses unti! fluther order of the coust; )

k The emergency temporery proceduses for the juvenile delinquency division in
Nassau County which are sci-forth in the attached Appendix C shall apply to all juvenile
delinquency coses entil further order of the cow;

4 All parles and anomeys appering before these divislons shall familigrize
themselves end comply with al! temparary emergency procedures attached to this edministrative

order,
DONE AND ORDERED in Chambers gt Yulee, Nausau County, Flarida, this the 13™

—— e = =

dey of April, 2020,

K} . DANIEL
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

Nassal' CoUNTY COURTHOUSE

HONCRADLE JAMES H. DANIEL
Robent M. Faster Justice Center

Cirsuit Judge
April 13, 2020

TO: The Honomble Mark H. Mehan, Chief Judge, Fourth Judicisl Circuit
The Honarable Steven M. Fahlgren, Cireuit Count Judge
The Honorable Wesley R, Poale, County Caint Judge
The Honorable Jobn A, Crawford, Clerk of Count
‘Capt. Paule J. DeLuce, Nessau County fail/Cousthouse
Sgt. Ken Davis. Nessau County Courthouse Bailiff .
Nassay County Bar Association :

FROM: The Honoreble Jumes H. Daniel, Administrative Judge

RE: Nassau Felony Coun Procedures - Amended

Please see artached procedures.
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EFFECTIVE 4/13/1020
NOTICE REGARDING FELONY CRIMINAL COURT PROCEDURES IN NASSAU
COUNTY, FLORIDA (revised)

In responsz to Lhe current emergency !no'uy:t on by the COVID-19 vin, the following
procedures shall remain in plece until further notice of this court:
A fend '

1) Pursusnt to Nassau County Administrative Order 2020-07, all Rerings invelving
defendants incarcerated in the Nesssu County Jail (NCJ) sha!l be conducted remotely by Zeom
application. No privats attorncys will be altowed in the presiding judge's chambers and all must
appesr remotoly, Although all Assistant State Attomeys and Public Defenders are envouraged to
appesr remolely, & single representative from the State Attommey's Office and e single
feprasentative from the Public Defender's Office may be in chambers If they choose, The court
will establish & recurring meeting on the Zoom application and kesp the same link for remote
appearances. Upon reques, the Hink will be provided to ecunsel. It Is the responsibility of all
counsel to obtiln the Lok 1o participate in any Zoom appliestion sesslon.

7)  Ducket for Incarcersted defendants shalt stant each Thursdny et B:30 am. and

conclude by 10:30 am.

3 Prior to any scheduled remote hearings for inmates in the NCJ, the presiding
judge's office will contact alt defense ettorneys with incarcersted elients an the docket o detemine
if their client’s case may be adminfstrurively passed to another dy, The coust will remotely handlo
only appearmnces for 8) osralgrmeny, b) & negotiated plea, c) & hearing previously scheduted with
the judge’s office, or d) 8 substamive matter thal needs to be addressed. Attomeys do not need to

appeas if their clieat's case is administratively pussed.

Paged of é
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4) It a defendant nreds 10 wppear remotely before the court, It Is uitfmately the
respoaaibility of conasel to communleate Mat information to the presiding judge's arsistant

2o [ater than 1:00 p.m. oa the Wednnday before docket. After that dendline, no carey wit)

5 Walver of appewrance - For ell bul amignments, counsel may weive the
appearance of thelr client by filing 8 written waiver of appesrance with the count. If no written

waiver, ¢caunsel emust commanicate this fo the presiding judge’s assigtant by the §:00 p.m. desdline
on the Wednesday before docket,
" B Procpdurcs for Out-of-Curindy Refendany .

1) Pursuarnt to Nassau County Administrative Order 2020-07, all bearings involving
defendants who are pot incarceratod in the NCJ shall be eanducted remotcly by Zoom application
No private ettorneys will be allowed in the presiding judge's chambers and all counse! and their
clicnts must appear remotely.  Although al! Assistant State Attorneys snd Public Defenders are
encousged to sppear remotely, a single representative fram the State Attamey's Office and &
single representative from the Public Defender's Office may be in chambers if they choose, The
count will establish a securring meeting on the Zoom application and keep the same liak for remote
appeartnces. Thls Zaom iink will be different from the link used for appearances by
Jaesreerated defendants. Upon request, the link wiil be wuvldzq to coupnsel. It by the

responsiblity of all eounszl to ebtaia the link to participate o any Zoom apphientlsn sessico,
2) “The court wil! sa1-atids time on {ts ealendar each Thursday from 10:45 am, until

12:1$ p.on. to hear cases for defendams who are ot incascersted,

Page3 of 6




...... UL, LULUTIULITND OUURT LDV FBGE: L/7Y MAge LU OF 37 Date: S/B 13
John A. Crawford Clerk of Courts, Nassauy County, Florida FRI2020 Time: 3:24 P

Inst. Number: 202045011146 Bosk: 2353 Page: 1153 Page 6 of 19 Date: 4/13/2020 Time: 4:18 FM
John A, Crawford Clerk of Cowsts, Nassau County, Florida

3)  Thecourt will remotely handle only sppearances for a) amaignment, b) a negotisted
plea,]:) ahearing previously scheduted withthe judge's office, or d) a substantive matter that needs
to be addressed. The court will not heer routine status bearings during this ime.

4)  Thejudge's assinant will not contact counset to see if they would Ifke to schedule
8 heasing for an out-of-custody defendant. It b entirely ths reapansibility of eounse! to contact
the judge's Judiclal aashsinnt to put a specific case oo the docket for tha reasons listed above.
The court will set a specific time for the heariog in the sarne manner as it would if scheduling =
hearing In a civil or family law division case, Counsel ne=d not join the remote court seesion until
it is their time to sppear. .

5} Any cass not specifically scheduted by counsel or the ecurt witl sutormatically be
passed to another date,

€)  Walverof Appesrance and Plea of Not Quilty — Neither counsel nor a defendant is

required to appear for arralgnment If the defendant has filed 8 Waiver of Appearance and writien
Pleg ofNot Guilty with the Clerk and counsel kas provided a capy by electronic mail to the judge's

assistant befope the wrralgnmen date, The court will, under such clicumstances, administratively

plﬁ: the case to another date,
C. Pl

The cowt will remotely eccept ples in cases invelving both in-custody defendants and

out-of-custady defendants. This will teclude, on a limited basis, pleas for & term 9f incarcerstion
in the Flotida State Prison and pleas by out-af<ustody defendants for a term of incarceration in
the Nassau County Jall. Pieas will be handled In accordance with the following procedures:

1)  Outofcustodydefendanta

Pago 4ol 6
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8. For ull out-of-cuntody defendants entzring & plea, regardiess of whether it will
include & period of incarceration or not, counse! maat eontact the judge’s assistant to coerdinate
the time end location for the plea so that the court can 1) ensure if there Is space available in the

‘Nassau County Jall or if the Department of Comeetions will accept the defendant; 2) mnke

provisions for teking & defendant's fingerprints and DNA; andfor 3) place 8 defendant in custody
ifneedzd. _

b. Location ~ For en aut-of-custody defendant who iz entering a plea that will result
{n s period of incerceration in either the county jall or state prison, the defendant iy required oz the
eppointed time to eppear et the Nassan 'Cuunly Juil to coter such ples. For an out-ofcustody
defendant who is entering & plen that does nat invalve eny period of incarceration, including &
time-served ples, the defendant it required at the appainted time to sppear at the Tury Assembly
Room in the Yulee Cowrthause. Mo family or Iriends will be sllowed to accompany a defendant
entering » plea. '

) Insusfody defendents
2. In order to schedule a plea hering for an in-custody dofeadant who will eatera

ples In exchange for ¢ seatence that includes » period of Incarcerntion in the Flarida State Prison,

" counsel pragt contact the judge's assistant fo request permission. In the request, counsel must

provide the total amount of time the defendant will remain {ncarcersted (sentence minus credit far

time served). Before ellowing the plea 1o go forward, rhe court will then determine if the

-Department of Corvections will ascept the defendant so thet the defendant cin serve the sgreed-

upan term of incarcaration,

Page Sof 6
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b. Thereisno need for counsa) to seek permission from the court fac en in-custody
defendant to enter a time-served plea, pies resulting in & period of probation ¢r community contral,
or 3 plea for a term of incarcerstion in the Naseau Counry Jail.

D, Hearings
1} Hearings anticipated 1o last 20 minutes or less can be handled during the regulary
scheduled remote tessions for In-custndy defendants and for cut-of-cusiedy éefendanu

2 Heeringy anticipated to Jast more than 20 minutes, or thote involving mulliple items

of evidence or third-party witness testimeny, should be scheduled with the presiding judge’s
assistant for 8 time after 1:30 pm. each Thursday, - '

'3] Except {or extraardinary circumstances, esch hearing scheduled [n the eflenoan
docket should be handled remotely by Zoom epplication. The judge's nssimmzt will provide &

specific Zoom link for any such hewring. It is the responsibility of counsel to provide the remats
' fink to eny third-party witacss they intend to cali.
4) 17 counse] Believes an in-persan hearing is required, counsel mum centact the
presiding judge's office and request it, In writing with copy to opposing connsel. Pexrnission will
not routinely be granted, but far eny in-person hearing, all procedures recommended by the CDC

will suicdy be Rllowed,
L)] Note, counsel can request Rearing tiores on days other thap Thurvdays,

including sny request for ples bearings. The court witl schedule such bearings if there bs

space sva|lable on the court’s calendar.

Pegod ol 6
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CIRCUIT COURY
FOURTH JUDICIAL CIRCUIT OF FLORIDA :
HONDRAGLE STEVEN FANLGREN NASSal! COUNTY COURTROUSE
Cireuit Judge Robert M. Foster fustice Ceater ;
March 18, 2020 :
TO: The Hortorable Mark 1. Mahan, Chief Judge, Fourth Judicial Cireuit

The Honorable Jaraes Daniel, Nassay Caunty Administrative Judge
The Honorsble Wesley R. Poole. County Court Judge

The Honorable John A. Crawford, Clerk of Count

Major Mithzel Philpot, Duvat Detention Center

Sgi, Ken Davis, Nessau County Courthouse Bailiff

Nasswu County Bar Association
FROM: The Honorable Steven Fehlgren, Circuit Judge
RE: Nasvau Court Procedures for Juvenile Delinguency Cases .
Please see antached procedures. :

e - e
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EFFECTIVE 33172020
NOTICE REGARDING VENILE DELINQUENCY COURT PROCEDURES IN
NASSAU COUNTY, FLORIDA

In response to the curent emergersy brought on by the COVID-19 virus, the following
procedures shalt remain in place until funther rotice of this coun:
A.  Pmscpdurs for Incareersed Respondents

1) All hearings involving Respondents detained in the Duval Detention Center (DDC)
shail be canducied remotely by Zoom application. Unless there are exceplional circumstances, no
private attorteys will be gliowed In the Courroom and all mus) appear remotely. Although all
Assisiznt Stale Attorneys and Public Defenders are encowraged to sppeer remately, o single
representative from the Site Anomey's Office and a single representative from the Public
Defender's Office may be in Courtroom ifthey choesc. The cowrt will establish a recurring meeting
on the Zoom applicetion' and keep the same link for remate appearances. Upon request. the link
will be provided to counsel. It is the responsitility of all counsél to obtain Ihe link to participate
in ey 2oom  epplicstion  session. The  injtial  link  shall be

2)  Dacket for incarcerated Respandents shall siart each Wednesday at §:30 p.m. and

conclude by 4:00 p.m, Staffing sha!l be by the Zoom application at 1:00 p.m. Oaly coun personnel,

1 For Instructions how to sign up for Zoom™, please visit
hitas://zo0m . ys/resources Please note that if you are Intending to foin by 3
tablet er smart phone, It Is usually easler to download the Zeom Appiication

" before clicking on the link. There Is no fee to join a meeting hosted by
somepne else, The Court will be hosting the meetings, Using the Zoom™
application allows For multiple parties to appear remaotely and awat thelr
case being calied. Therefore, it wiil not be necessary for the parties to
coordinate with the judicia! assistant or clerk if they are logged Inta Zoom on

or before the start of the hearing.
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providers and counsel sre pemmitted to join the staffing meesing. All pasticipants ere to use their
first and layt name in the applicetion o evald confusion excepl that parents or guardians should
reference that they are Parent of [name of child). For example, the Guandian of Rod Smith would
change the participant name to Quarditn Rod Smith.

k)] Prior. to any scheduled remote hearings for respondents in the DDC, ecunsel for
the Respondents muy contact the presiding judge's office if the Respondent is in sgreement to

administratively pesring the Respordent’s casz (o another day. It shall be ssyumed that
Respondents will sppear remotely from the DDC on thelr scheduled bearing date unless counsel
has previously requested that the case be passed by contecting the presiding judge's asyistant no
later than ]:00 p.m. on the Tuesday befbre docket. When contacting the presiding judge, al} parties
hould be copied on the email. The Cowst will ensure l.ImDDC and the Clerk mwyi'ed on the
emall pacsing any cases in which the Respondent is in custody.

4) The court will remotely hendle only sppesrences for e} arreignment, b) 8
nzgotisted plea, ¢) & hearing previously scheduled with the judge’s office, d) a determinatien of
the conditions of cusiody, or ¢) & subsmntive matter that reeds to be addressed. Attomeys donot
need (o appear if their client's case is edminlstratively passed,

5)  Waiver of apnegrance — Counse! may waive the appearence of their client if there
i5 8 substastive mater to mddress, hua the cliem’s presence is not necessary. Counse] must
cemmunicate this to the presiding judge's astistant by the 1:00 p.m. desdline on the Tuesday

before docket.

B.  Procodures for Out-nf-Custody Rescogdenty

)] Pursuznt ta Nassag County Administrative Qeder 2020-07, all hearings Involving
Respondents who are piof incarcerated in the Nessou County Jail (NCJ) shall bo conducted
! remotely by Zoom spplization unless the Notiee spec! ficatly mandates an in person appeasance by
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1) Hearings xnticipaied to Jast 20 minutes or less can be handled during the regularly -

scheduled remotn gessions for in-custody Respondents and for omﬂfMy Respondents,

2 Hearings anticipated to Jast more than 20 minutes, or those involving multiple items
of cvidence or third-party witneas testimony, should be scheduled with the presiding judge’s
assistent for e time after 1:30 p.m. esch Wednesday.

3)  If counsel belicves an in-persan hearing i required, counsel must contsrt the
presiding judge’s office and request it, in writing with copy lo opposing counsel. Permission will
not routinely be granted, but for any in-perian hearing, &1l procedures recommended by the COC
will strictly be followed.

4q) For hearings involving exhibits, proposed orders, or caples of cases eited, the
parties ere direcred to send these to the Count’s judicial asiistant, astrickland @nassuclerk.com,
vin emall at least 24 howy In advance of the hearing with copies to all, Of course, couasel

submitting proposed arders should also furish sufficient self-sddressed stamped cavelopes to the

Court via mail for service of any orders when a party is sot sigoed up for the e-portel,
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HovionaniE WESLEY R, PooLt HisTorir CoURMHOUSE

Cireuis Judga 414 Centre Street
Fermndinn Besch, FL 32014
Aprdl 13, 2020
T TO: The Hanorabie Mark H. Mehon, Chief Judge, Faurth Sudiciat Circuit

The Hanoreble James Daniel. Nassau County Administrative Judge
The Honorable Steven Fehlgren, Circuit Court Judge

The Honorsble John A. Crawford, Cletk of Court

Capl. Paota J. Deluca. Nassau Counly Jail/Courthouse

$gt. Ken Davis, Nassau County Counhouse RailifT

Nessay County Bar Association

FROM: The Honorble Wesley R. Poole, Circuit Judge
RE: Nassau Coun Procedures Tor Misdemennor Crimina) Cases - Amended

Please see aftached procedures.
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" the Rempondent. No private attomeys will be allowed in the presiding judge’s chambers and all
counse] and theit cliets must sppear remotely. Although all Assistant State Attorneys and Public
Defenders ere encouraged to appear remotely, & single repraseatative from the State Anomey”s
Office and a single representative from the Public Defender’s Office may be in the courtroom if
they choose. The court will establish a recurring meeting on the Zoom application and keep the
same link for r;mnle sppearances. i is the rexponsidility of il counsel to obtain the link to
participate in any Zoom spplication tession

2)  The court will remotely kandle only eppearances for o) arreignment, b) a negotiated ,
plea, o) ahearing proviously scheduled with theJudge's office, &) a determinstion of the conditions

of custody, or ) & substantive matter that needs to be addressed. Attorneys do noi eed to appear

if their client’s pase §s sdministratively passed. The court will not heer routine status hearings
during this time. .
J)  Thejudge's assistant il mot contact counsel 1o see if they would like to schedule
a hearing for an out-of-custody defenduant. 1t s antirely the resporsibility of countel to contaed
tha Judge's judicisl assistant ¢o put & specifie cass on the docket for the resyons listed abova.
The court will s2t a specific time for the hearing in the same manner as it would if scheduling a !
hearing in & civil or family law division cese. Any case not spesifically seheduled by covasel or

the tourt will sutomatieaily be passed to another datz,

4)  Wajves o Appearunce and Ples p{Not Gullpy - Neither counse! nor & Respondent
is required to appenr for arrnignmentif the defandant bes ﬁled.u Whaiver of Appesrance and written
Plea ofNot Guilty with the Clerk and counse! hns provided a copy by electronic mail to the judge’s
assiernm before the preaignment date. The eount will, under such circumsiances, sdministratively

pasy the cese Lo enother date.
C  Hadnu i
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EFFECTIVE 3102000
(REVISED ¢/1372020}
NOTICE REGARDING MISDEMEANOR CRIMINAL COURT PROCEDURES IN
NASSAU COUNTY, FLORIDA *

In respanse to the curvent emergency brotight on by the COVID-19 virus, the following
procedures shall remain in place until further notice of this court;
A, Procedwr for Incarcerated Defendants

1)  Pursuant to Navssu County Administrative Order 2020-07, a1l hearings involving
defendarts incarcerated in the Nassau County Jail (NCI) shall be condusted remotsly by Zoom
applicstion. No private storzeys will be allowed in the presiding fudge’s chambers and sll must
sppear remotely.  Although ol Assistant Stato Attomeys end Public Defenders are encournged to
sppear femotely, s single representative from the State Attomey's Office and 2 single

representative from the Public Defender’s Office may be in chambery if they choose. The court
. will esteblish & recurring mecting on the Zoom spplication and keep the same link for remoe
eppearances, Upon reguest, the link will be provided to counsel. It bs the responalbility of al)
counsel to obtain the link to psrticipate in any Zoom spplication sesslon,

2) Docket for Iscarcerated defendants shall start each Monday at £:30 p.m.

3} Prior to any scheduled remotz hearings for inmates in the NCJ, the presiding
julge’s office may contact il defense sttorneys with incarcerated clients on the docket to
determin if thelr client’s case may be administratively passed to another dey. The count will
remotely handle only appearances for a) armaignment, b) a negotiated plea, ¢) 8 hearing previsusly
scheduled with ths judge®s offico, or d) & substentive mstter that necds to be addressed. Atomeyr
40 not need to appenr ([ thely ollent”s esse is adminlstratively passed.

Pege 2ol
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4)  1fap lacercerated defendant needs to appear remotely before the court, it is

vitimstcly the responsibility of eounsel to communieate thet Information to the presiding

Jodge's arsiatent no later than 1:00 p.m. on the Fridsy before docket. Alter that desdline,
a he Iht o dant’ sfore the court pxeept wi
s pgrmhygion t dge.
. 5)  Waiver of eppearance — Counsel may weive the appearence of their client if there

is 8 subsiantive mat(er 1o sddress, but the client’s presence is nol necessary. Counsel cust
communicate thls to the presiding judge’s assistant by the 1:00 p.n. desdline an the Friday before
docket.

B.  Procedures for Out-nf-Cusiody Defendant

1) Al inperson. cut-of<ustody amignmenis and other appearances for County
Count have been temporarily suspended by Order of the Florids Supreme Cour and by Nassau

County Administmtive Order 2020-07, This suspension is etfective through May 29, 2020, or

until Auther order from the Count. For all nonerepresented (pro s¢) defendants, wha were required
1o sppexr during this xuspension period, hisher case will be re-scheduled and hz{she will be
notlfied of the new dase. Any defendant who is abic to attend via teleconferencing may do so with
the Zoom application. The link 1a joln the Cournt’s Zoom™ Meeting for all hearings shall be:
hitpyzegm.usl/89627109]; IT 8 defendsni is not sble to participate by video conference, he/she
may participate by telephone. by ealling the number; T + 719 205 6099, xnd giving the meeting ID

number: 896 27} 041,

IMPORTANT: If your eddress has chonged, you must provide 8 current addresa to the Clerk of
the Coun. If you have an attorney, you must stay in communicatisn wilh your srtarney ta recelve
notice of the new date [o appeer,

2)  Allhearings invoiving defendants who arc ngl incarcecated in the Nassau County lail

(NCJ) shall be eondusted remotely by Zoom application, No private stiomeys will be aliowed in

Pags 3ol 6
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6  Thsjudge's assistant wili not contact counse] lo see §f they would like to schedule
o hearing for an out-of-custody defendumt, Io s entirely fhe responsibility of couase) fo contact
the judge's judiclal assistant, at $04-471-7275, 1o pat 8 epecific case oo the dacket for the
ressons lsted above. The court will se1 4 specific time for the hearing in the same mamer &y
existed prior to the Covid-19 pandemic. Counsel should not join the remote court sesalon antil it
I thetr lim‘glto appenr. M

7)  Any case not specifically scheduled by counse} or the eourt will sutomatically be

passed ta nother date,

8)  Waiver of Appearance and Plga of Not Quilty - Neither counsel nor 8 defendant is
required 10 appeas for arraignment if the defendant haz Giled 2 Walver of Appwn;:cc &nd written

Plea of Not Guilty with the Cierk and counsel has provided acopy by elestronic mail to the judge's
ussistant hefore the arraignment dete. The coun will, under such circumstanees, administratively
pass the casc (o another date, '

C.  Blm
The court will remotely accept pleas in cases involving both in-eastody defendants and

cutof-custody defendants.  This will include, on 8 limited basls, pless by out-of-custody

defendants for & term of incerceration in the Nassey County Iail. Pless will be handled in ~

secordance with the following procedures:

1) Out-offustody defendanty
8. For a!l out-of<custody defesdants entering a ples, regardless of whether it w'i‘ll

include a pericd of incarcemtion or not, counse) Must cantact the judga's mssistant to eoordinate

the tme end location for ths plea so that the court can 1) ensure if there is space availeble in the

Pags S0f'6
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the presiding judge’s chambers and all counse! and their clients must eppesr remolely.  Although
all Assistant State Artorneys end Public Defenders are encowrsged to sppets remotely, s aingle
representative from the State Attomey’s Office and a tingle represemative from the Pablic
Defender's Offica mey be in cha.mbm if they choose. The court has eatablished o recurring
meating on the Zoom application and will keep the same link (provided above} for mmocc‘
appearsnces. This Zoom link will be diiferent from the Unk used for lppunne;l by
locarcerated defendants. It is the responsibillty of all parties and covasel to obteln the
approprinte link to pnr'ﬂtlpm it spy Zoom eppileation sesvlon.

3)  The Coun will continue to conduct gut-of-custody erralgnments by Zoom every
Monday moming from 9:00 a.m. 16 12:00 pm. Whers possible, cash defendant will be ssrigned
2 specific time w appexr, (¢, 9:00, 9:185, 9:30, e1c.). The cowrt will uae the sbovs tink on the
Zoam application and keep the same link far remote appeu;meu. Thhlhoa link wfll be
differeat from the Hok osed for sppearsnces by meareerated defendnnts. Upon request, the
link will be provided to counsel. It is the repopuibility of afl parties end counsel to obtain the
fiok to prrticipatz iv any Zoom xpplication 1e92lon.

4)  The count will sct-aside lime on its calenday each Wedmsda;z from 9:00 em. untl
11:3 a.m. to hear motions for defendants who are not incarcersted, and who re not on'the
regularly scheduled Wednesday afterioon pre-trial docket. The Court will conduct "chambers” on
Wednesdays, from 1:30 to 2:30 p.m., and will schedule and hear pre-trial conferences, and matters
nol requiring more than 15 minutes, from 2:30 p.m. until 5:00 p.m.

$) Tble court will remotely handie ondy appearances for o) aralgnment, b) s negotixted
ples, ¢) 8 hearing previousty eeheduled with the Judge'soffice, of d) a substantive matter that needs
o be addressed, The court will not hear rontine siatas heasings during this tims.

Pagr 4 of 6
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Nassau Courty Jail; 2) make provisions for taking a defendant's fingerprints; and/or 3) place &

defendant in custody if nesded. .

b, Location - For an cut-of-cusiody defendent who iy entering 8 ples that will result
in a pesiod of incarceration in the county jail, the defendant 5y required at the appointed time to
appesr &t the Nassau County Jail 1o enter such plea. For an out-of-tustody defendant who is
enlering a plea that does notinvolve any period of Incarceration, including a time-served ples, the
defendant is required et the appeinted time to appear at the Jury Atsembly Room in the Yulee
Courthouse. No fswily or friends will be allowed to accompany a ;idendul mterfog a plen

) o de
8. There is no need for counsel to ssek permissian from the court for an in-custody

defendani to eater stime-served plea, plea temulting in 8 poriod of probation er cammunily control,

or a plea for  term of incarceretion in the Nassau County Jail.

D.  Hearings : .
1) Hearings anticipated 10 last 15 minutes or fess can be handled during the regulariy '

scheduled remote scssions for in-custedy defendants and for out-of-custody defendants.

2} Hearingsanticipated to lag more than 15 tnirutes, of those involving multiple items
of cvidencs or third-party witness testimony, should be scheduled with the presiding judge’s
assistant The judge’s sssistant will provide o specific Zoa link for any such hearing. It ls the
respansibility of caunsel to provide the remote link to eny third-pasty witness they intend to call.

|
, I
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA
HONORABLE JAMES H., DANIEL NASSAU COUNTY COURTHOUSE
Cireait Judge Roben M. Foster Justice Center
April 3, 2020
TO: The Honorable Mark H. Mahon, Chief Judge, Fourth Judicis! Circuit

The Honoreble Steven M. Fahlgren, Circuit Court Judge |
The Honorable Wesley R, Poole, County Court Judge

The Honorable John A. Crawford, Clerk of Court

Capt. Paula J. Deluca, Nagsau County Jail/Courthouse
Sgt. Ken Davis, Nassau County Courthouse Balliff
Nassau County Bar Association

" FROM: The Honorable James H, Daniel, Administrative Judge

RE: Temporary Suspension of Foreclosure Actions and Residential Evictions

Plesse find attached Administrative Order Wo: 2020-11.
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N THE CIRCUIT CQURT, FOURTH JUDICIAL
CRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE ORDER NO: 20201
RE: TEMPORARY SUSPENSION OF FORECLOSURE ACTIONS AND
RESIDENTIAL EVICTIONS

WHEREAS, the Govemor itsued Ex‘ecul.ivc Order 20494 suspending and tolfing al) cruses
of ection for mengage foreclosure and residential tenant evictions for forty-five (45) days starting
April 2, 2020, a3 a result of the COVID-19 virus (coronavirus) pandemic;

WHEREAS, the undersigned previously issued Nastav County Administrative Order
2020-7 which, in part, suspended the wril of possession and execution for mortgage foreelosure
sctions and residential tenam evictions, b did m::i suspend morntgage foreclorure sctions end

. eviction proceedings, nor cancel foreclosure safes;

WHEREAS, the Chiel Judge of the Pourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish tempormary procedures;

NOW THEREFORE, by the sutharity vested in the undersigned, IT 1S ORDERED:

i All pending mortgage foreclosure sctions and sstions for the eviction of residential
tenants in Nasssu County are hereby tolled and shull not proceed ontil further order of the coun;

2 The Clerk of the Court is directad 1 temporurily suspend all foreclosure sales untid
further order of this court;

3 The Clerk of the Court is suthorized to eooept cormplaints or petitions seeking
foreciesure of 8 mortgage or eviction of nresidentia! tenant, bul any new cases filed shsll be subjeet

1o this tolling order;
4. This Qrder does not mnpend any person’s, or any entity's, legs) obligation to pay

montgsge br reatal payments during this tolling period;
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TIVE ORDE : 202
RE: COVID-19 SCREENING FOR YULEE COURTHOUSE VISITORS AND
EMPLOYEES

WHEREAS, the Governor issued Executive Order 20-91 on April 1, 2020, in response to
the COVID-19 virus emergency directing that all Florida residents stay at home and restrict their
movements and personal interactions to only those “necessary to obtain or provide essential
services” until April 30, 2020;

WHEREAS, the Nassau County Courthouses located in Fernandina Beach and Yulee
provide essential sexvices to the residents of Nassau County, remain open to the public for limited
purposes consistent with Nagsau County Administrative Order No.: 2020-3, and require eraployees
and staff for necessary and essentizl courthouse operations;

WHEREAS, the restricted public access outlined in Administrative Order No.: 2020-3 has
all but eliminatcd members of the geners! public from catering the Historic Courthouse in
Fernandina Beach;

WHEREAS, a small number of attoneys and the general public, however, must still
access the Yulee Courthouse for matters decmed emergencics under Administrative Order No.:
2020-3;

WHEREAS, the Nassau County Emergency Operations Center has developed a COVID-
19 screening protocol for all who entee public buildings in Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the

Administrative Judge for Nassau County to establish temporary procedures;
NOW THEREFORE, by the guthority vested in the undersigned, IT IS ORDERED: \
1. Starting on April 15, 2020, and continuing until further order of this coust, all

persons entering the Nassau County Courthouse located in Yulee, Florida shall be screened using

the COVID-19 protocol attached s Appendix A.
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2 Employees and steff of the Fourth Judicial Circuit, Clerk of the Courts, State
Attomey's Office, Public Defender's Office, Nassau County Sheriff’s Office, and Nassau County,
except those providing custadial and maintenance services to the courthouse, must enter through

! the front doors of the courthouse.

i Employees and staff must submit to the COVID-19 protocal upon their initial entry
into the courthouse at the start of their workday. Thercafter, it is unnecessary for employees and
staff to submit to the COVID-19 protocol until the start of their next workday.

4. COVID-19 screening shall begin each day the courthouse is open at 8:00 am.
COVID-19 screening shall conclude cach d.ay at 5:00 p.m.

5. No member of the general public shall be allowed entry to the Yulee courthouse
after 5:00 p.m. From 12:00 p.m. until 1:00 p.m., the courthouse will remain completely closed to

* the general public and attomeys who do not have an office in the courthouse to allow a lunch break
for the screener, During this time, only those delivering packages to the f:omhousc may emter
through the front daors to deliver packages in accordance with the delivery pratocol.

6. Deputies from the Nassan County Sheriff's Office u‘vill be stationed et the
courthouse doors starting at 7:30 a.m. to allow entry for those staff and employees that, due to their
job requirements, must arrive before 8:00 a.m. All staff and employees who enter the courthouse
before 8:00 a.m. must submil 1o COVID-19 screening by 9:30 e.m.

1. Staff and employees with jobs tiaal do not require that they arrive before 8:00 a.m.
shall not enter the courthouse before that time.

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the |5™
day of April, 2020.

A.

J DANIEL
!

!
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if an employee is entering the Nassau County Courthouse for first time, the Screening Officer will
record the individual’s BT {Basal Temperature) and the time of day on the Log. if the individual has
a BT of 100.4 °F or greater, they will not be allowed entry, Anyone with o BT above norma! (98.6 °F)
ond allowed into the Courthouse will be subject to monitoring throughout the day.

If a visitor Is entering the Nassau Caunty Courthouse, the Screening Officer will take the individual's
BY {Bazal Temperature). If the Individual has a 8T of 100.4 °F or greater, they will not be allowed
entry.

» The Screening Officer wiil ask those with a recorded BT less than 100.4 *F the following questions:
1. Are you experlencing signs or symptoms of a respiratory Infection such as Fever, Cough, or
Shortness of Breath?

2. Have you hiad contact with someone who has tested positive for COVID-19, or is under quarantine
for Coronavirus exposure?

3. Have you, or anyone with whom you have ysu had close contact, returned from International
trave! or been on a crulse within the last 14 days?

4. Have you traveled to any geographical area in the U.S, with known widespread “community
spread” in the last 14 days? (refer to current CDC and FOOH muops)

5. Have you been [n any group or gathering of 50 people or more at any time during the last 14 days?
6. Have you taken any fever-reducing medlcine four to six hours before answering these guestions?
7. Have you contacted your doctor or health department during the last 14 days because you
believed you had COVID-19 symptoms?

» [ the individuat answers *NO” to all screening questions, allow them ta enter the Courthouse.

¥ If the Individual does not pass the temperature check or answers “YES” to any of the screening
questions, zlert the assigned Boiliff so the situation can be evaluated and appropriate action taken.
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s Until further order of this court, this order shall supersede any provision in Nassen
County Administrative Order 2020-7 that are inconsistent with the provisions contained herein;

DONE AND ORDERED in Chambers it Yulee, Nassau County, Florida, this the 3* day

L

JAMES BDANIEL, Adwialstestive Judge

of April, 2020.

I




