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John A. Crawford, Clerk of Court, Nassau County,
By: DW, Deputy Clerk

IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE ORDER NO: 2020-18(¢)

RE: EXTENSION OF PHASE II OPERATIONAL PLAN FOR COVID - 19
EMERGENCY THROUGH NOVEMBER 27, 2020.

WHEREAS, the Nassau County Court submitted its proposed Operational Plan for Phase
IT of the COVID-19 pandemic;

WHEREAS, the Phase Il Operational Plan was accepted beginning June 22, 2020;

WHEREAS, there is a need to extend Phase II temporary emergency procedures at the
Nassau County Courthouse, with modifications as detailed below, at least through Friday,
November 27, 2020;

WHERAS, there is also a need through a single order governing courthouse operations to
provide uniformity and clarity to the attorneys who practice at both Nassau County Courthouses,
the employees who work there, and the citizens of Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:

1. Phase II Operational Plan - Except as expressly provided to the contrary in this

order, all court operations in Nassau County at the Historic Courthouse in Fernandina Beach and
the Robert Foster Justice Center in Yulee shall be governed by The Phase II Operational Plan, and

any prior Nassau County Administrative Order incorporated therein, through November 27,




2020." The Phase II Operational Plan is attached for ease of reference to this order as Appendix
A.

2. Jury Trials — The court will resume civil and criminal jury trials in the month of
October, 2020, with modifications developed in conjunction with the State Department of Health
— Nassau County, and in compliance with any requirements established by the Florida Supreme
Court. Contrary language in the Phase I1 Operational plan is hereby rescinded,;

3. Access to Courthouse — Nassau County Administrative Order 2020-3 governing

access to both courthouses is hereby rescinded. Access to the Nassau County Courthouses in
Yulee and Fernandina Beach is expressly governed by the Phase Il Operational Plan, except that
Starting Monday, September 14, 2020, the general public shall have limited access to the Historic
Courthouse, capped at 10 persons, to utilize the services of the Tax Collector, Property Appraiser,
and Supervisor of Elections Offices. All members of the general public entering the Historic
Courthouse shall abide by the requirements outlined in The Phase II Operational Plan for the Yulee
Courthouse and shall be screened before entry in the same manner. Additionally, notwithstanding
the language contained in the Phase II Operational Plan, Employees entering the Yulee Courthouse
and Historic Courthouses shall be subject to screening with the metal detectors. The contrary
language contained in the Phase II Operational Plan is hereby rescinded.

4, Foreclosure Actions, Residential Tenant Evictions, & Writs of Possession -

Nassau County Administrative Order 2020-11 imposing a temporary moratorium on Foreclosure

! The Phase 11 Operational Plan specifically incorporates Nassau County Administrative Order 2020-16. Accordingly,
all provisions in that previous administrative order shall also be in effect through November 27, 2020, except 1) the
provisions contained in Nassau County Administrative Oder 2020-3 (Access to Courthouse) which are expressly
rescinded by this order in paragraph 3; and 2) the provisions in Nassau County Administrative Order 2020-11
(moratorium on foreclosures, evictions, and writs of possession) which is expressly rescinded by paragraph 4,



Actions, Residential Tenant Evictions, and Writs of Possession is hereby rescinded. These actions
are now expressly governed by Fourth Judicial Circuit Administrative Order 2020-30, dated
September 1, 2020, covering Duval, Nassau, and Clay Counties. Likewise, Fourth Judicial Circuit
Administrative Order 2020-30 shall supersede any provisions contained in Nassau County
Administrative Order 2020-16 or the Phase Il Operational Plan which are contrary to its provisions.

4. Prior Inconsistent Administrative Orders - This order shall supersede any prior

inconsistent Administrative Order issued by the undersigned judge addressing temporary
emergency procedures related to the COVID-19 pandemic.

DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the 7™ day

L

JAM . DANIEL 4

of October, 2020.
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OPERATIONAL PLAN
PHASE 2 OF COVID-19 PANDEMIC

NASSAU COUNTY COURTHOUSE
FOURTH JUDDICIAL CIRCUIT OF FLORIDA

Submitted by:
Honorable James H. Daniel, Administrative Circuit Judge
76347 Veterans Way
Yulee, Florida 32097
June 15, 2020




NASSAU COUNTY COURTHOUSE
OPERATIONAL PLAN
PHASE 2

In AOSC20-32, the Florida Supreme Court identified four phases of the COVID-19 pandemic:

e Phasel
In-person contact is inadvisable, court facilities are effectively closed to the public, and in-
person proceedings are rare.

s Phase 2
Limited in-person contact is authorized for certain purposes and requires use of protective
measures.

o Phase3

In-person contact is more broadly authorized and protective measures are relaxed.

o Phase 4
COVID-19 no longer presents a significant risk to public health and safety.

PHASE I - CURRENT STATUS

The Nassau County Courthouse consists of two facilities, the Historic Courthouse located in
Fernandina Beach and the Robert Foster Justice Center located in Yulee. Both courthouses have
been operating and open for business under Phase 1 in accordance with the local administrative
order 2020-16 attached as Appendix A to this document.

Under Phase 1, all circuit judges have continued to hear cases remotely by Zoom application in
each of their assigned divisions, including felony criminal, misdemeanor county, family, civil, and
domestic violence. Although the judges in Nassau County have conducted very few in-person
hearings for the last two months, it is estimated they have been able to handle their dockets at
approximately 75% of normal capacity with the major limitations being the moratorium on jury
trials and pleas involving sentences that require time served in the Florida State Prison. The circuit
judges in charge of the felony, juvenile, and misdemeanor dockets, without any real limitation
from the court’s standpoint, continue to handle pleas and sentencing hearings involving probation
or county jail time, bond hearings, arraignments, and, to a lesser extent, hearings on motions to
suppress and motions to dismiss. The circuit and county judges have placed no restrictions on the
number or type of hearings in their civil and family law divisions, including bench trials and pro
se family law hearings in front of the magistrate.

Clerk of the Court operations have been suspended at the Historic Courthouse and most Clerk
operations at the Yulee facility have been handled over the internet or by telephone. General public
access to the courthouse in Yulee is limited to individuals filing petitions for domestic violence
injunctions, Baker Act petitions, and a minimal number of what might be considered emergency
motions. The Historic Courthouse has been closed to the general public since the start of the
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COVID-19 emergency. Both courthouses have been open for employees of the Clerk of the
Courts, State Attorney’s Office, Public Defender’s Office, Nassau County Sheriff’s Office, and
other offices and agencies that share both facilities. However, none have been allowed to conduct
any business that would require the admission of a member of the general public. Many employees
in the various offices have been working remotely so that courthouse offices have operated with a
greatly reduced staff. Like the Clerk’s office, the Tax Collector’s office and the Property
Appraiser’s office at the Historic Courthouse have ceased operations.

The Yulee courthouse has utilized COVID-19 screening protocols for the past two months in the
manner described in administrative order 2020-15 attached as Appendix B to this document. All
employees working at the Yulee courthouse, without exception, were initially required to answer
the screening questions at the start of COVID-19 screening and then have their temperature taken
each moming before work begins. Any member of the general public entering the facility must
submit to the entire screening protocol. COVID-19 screening has been provided by two Board
Certified Occupational Therapists who have medical training and have been provided personal
protection equipment (PPE). All entrances to the Yulee courthouse, except the main entrance in
the front of the courthouse, have been closed to both employees and the general public. Screening
occurs in the vestibule before entry through the courthouse metal detectors. All those entering the
Yulee courthouse must use hand sanitizer provided by the county before they are allowed to
proceed to other areas of the courthouse.

Nassau County is now ready to transition to Phase 2. The transition to Phase 2 will commence on
June 22, 2020. The Florida Supreme Court has directed that prior to expanding operations beyond
Phase 1, each court shall develop an operational plan. This Court has developed its operational
plan by addressing all requirements specified in AOSC20-23, Amendment 2; AOSC20-32; and
the report of the COVID-19 Workgroup on the Requirements, Benchmarks, and Guidelines
Governing the Transition to Limited in-Person Contact (Phase 2). The Administrative Judge for
the county has consulted with fellow judges and justice system partners including the Office of the
State Attorney, Office of the Public Defender, Clerk of the Court, Nassau County Sheriff’s Office,
Facilities Manager for Nassau County, Nassau County Public Health Department, and the Nassau
County Bar Association to design this operational plan to implement Phase 2.

A court must meet five benchmarks prior to transitioning from Phase 1 to Phase 2 and expanding
in-person activities. As discussed below, this Court has met all five benchmarks. Nonetheless, the
Court will continue to monitor federal, state and local health department data; recommendations
from local health care experts to determine the status of the local community’s health conditions
related to COVID-19; and news media reports. If after transitioning to Phase 2, local conditions
deteriorate or resources become strained, the county Administrative Judge will consult with the
Chief Judge to determine if the Court should return to Phase 1 operations or adjust Phase 2
operations to meet the current public health situation or the needs of the Court.
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BENCHMARKS
FOR TRANSITION TO PHASE 2

Benchmark 1

No confirmed or suspected cases of COVID-19 in the court facility within a 14-day period; or if
confirmed or suspected cases have occurred in the court facility, deep cleaning and disinfecting
of exposed areas and applicable employee self-quarantine actions have been implemented.

Because there have been no confirmed or suspected cases of COVID-19 in either of the Nassau
County Courthouses within the previous 14 days, Benchmark 1 has been met.

Benchmark 2
Rescission of local and state restrictive movement and/or stay-at-home orders.

State and local stay-at-homes orders have been lifted in Nassau County. The Court will continue
to monitor official state and local actions to ensure that restrictive movement and stay-at-home
orders remain lifted. Benchmark 2 has been met.

Benchmark 3

Improving COVID-19 health conditions over a 14-day period in the community, including
conditions such as the number of confirmed COVID-19 cases and related deaths in relation to a
community’s population density, downward trajectory of positive tests as a percentage of total
tests, size of particularly vulnerable populations, and availability of medical facilities including
emergency and infensive care capacity.

Nassau County is located in northeast Florida and is the northernmost county in the Fourth Judicial
Circuit. The U.S. Census Bureau estimates Nassau County's 2019 population at 88,625, and its
estimated 2020 population at 91,372. The U.S. Census Bureau indicates Nassau County has an
annual growth rate of 3.1%. Nassau County's population increased 21% between 2010 and 2020.

Florida Department of Health -Nassau met the state’s “May2Day” program goal, testing 2% of the
population (approximately 1,780 individuals) during the month of May, and plans to continue to
host two sample-collection events each week in order to reach that target for the coming summer
months. An average of 2% of the Nassau County residents tested have been positive (Figure 1),
while the proportion of positive tests statewide for the same period is 5%. Of the 653 cases that
were tested between June 3, 2020, and June 8, 2020, there were zero positive results.
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FIGURE 1 - LAB TEST RESULTS FROM MAY 22ND TO JUNE 4TH FOR NASSAU COUNTY
As of June 5, 2020, Nassau County had collected samples from 4,186 individuals, identifying 75

residents positive for the novel SARS-CoV-2 and seven positive non-residents (Figure 2) all
within the age range of 14-89 years.

Nassau County's Positive Case Counts by Date
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FIGURE 2 = CASES OF SARS-COV-2 IDENTIFIED IN NASSAU COUNTY

Fifteen of the 82 positive cases identified in Nassau required hospitalization at some point during
their infection, but the county has recorded only one death classified as “COVID-related,” an
elderly person with known co-morbidity factors. As of June 5, 64 of Nassau’s 82 positive cases
have been released from isolation (i.e. are no longer considered contagious) by public health
officials, and none of the remaining isolated patients are hospitalized. Local private medical care
providers are operating normally and the county’s 62-bed “Class 1 rural hospital” facility (e.g., no
trauma unit, intensive care unit <10 beds)., Baptist Medical Center Nassau, is fully staffed and
outfitted, operating at less than 50% capacity with the capability of treating up to 28 individuals in
airborne infectious disease isolation and the option to transport critical care patients to the Baptist
Medical Center system’s sister facilities in neighboring Duval County.

Nassau County is situated close to downtown Jacksonville and the hospitals that serve this area.
By way of example, the Yulee courthouse is only 22 miles from the Duval County Courthouse.
Nassau County residents, thus, have easy access to not only Baptist Medical Center’s facilities in
Duval County, but all downtown Jacksonville hospitals that include Shands-Jacksonville and St.

Vincent's Hospital.

Nassau County has had a low incidence of COVID-19 cases since the start of the pandemic and its
numbers have never trended in an upwards trajectory. There have been no positive tests or reported
cases within the last nine days. These factors in Benchmark 3 have been met, and the Court will

continue to monitor these factors.
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Benchmark 4
Adequate testing programs in place, increased availability of COVID-19 tests, and emerging
antibody testing.

Benchmark 4 has been met as adequate testing programs are in place for Nassau County residents.
Nassau County has met the 2% benchmark established by the State. In addition to Baptist Medical
Center and Amelia Urgent Care facilities, the Florida Department of Health — Nassau County has
conducted targeted testing at churches and other facilities throughout the county in order to reach
out to individuals who may not have information about testing availability or suitable
transportation. Additionally, Amelia Urgent Care has provided anti-body testing.

Since most Nassau County residents live close to downtown Jacksonville and Duval County, they
have access to additional testing locations:

Legends Center, 5130 Soutel Dr., Jacksonville, FL 32208
TIAA Bank Stadium, Lot J, One TIAA Bank Field Dr., Jacksonville, FL 32202
Ascension St. Vincent’s

CareSpot Urgent Care Centers

Crucial Care

CVS Pharmacies

Mayo Clinic

MedExpress Urgent Care, Atlantic Blvd.

River Region-Arlington

Veterans Administration Jacksonville Qutpatient Clinic
Walmart, Beach Boulevard

Walmart, Lem Tumer Road

Benchmark 5

Consultation with other building occupants (for multi-tenant courthouses or buildings) and with
Justice system partners (including, but not limited to clerk of court, state attorney, public defender,
law enforcement, local bar, and others necessary to resume certain case types, such as the
Department of Children and Families).

From the start of the pandemic, the Administrative Judge for the county has consulted almost
weekly with the Clerk of the Court and his management team, as well as the deputies from the
Nassau County Sheriff’s Office (NCSO) that provide security to both courthouses. The current
operational plan contained in the Administrative Order attached as Appendix A was developed
only after consultation with these offices, as well as the Tax Collector’s Office, Property
Appraiser’s Office, County Court Probation Office (located in the Yulee courthouse), and the other
judges assigned to Nassau County. Since that entry of the Administrative Order, the
Administrative Judge has continued to communicate regularly with justice system partners to brief
them on the status of courthouse operations and to advise them of any changes to the systems in
place to meet the requirements of the Florida Supreme Court. In preparing this report, he has
conferred with each of these stakeholders on transitioning to Phase 2.
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PHASE 2 OPERATIONS

Pursuant to the Florida Supreme Court’s Administrative Orders and having met the benchmarks
necessary to move from Phase 1 to Phase 2 of court operations, the following Operational Plan has
been developed to move the Nassau County Courthouse to Phase 2 operations.

0

Public Information

Information regarding the limited access to the Nassau County Courthouse facilities during Phase
2, including who will be permitted to enter the Courthouse and the requisite health screening
protocols, will be disseminated to the public through signage posted at the Courthouse including
electronic signs stationed throughout all three floors; the Nassau County Clerk of the Court’s
website that contains information about the judges and includes all Administrative Orders; press
releases; Nassau County website; and notifications to members of The Nassau County Bar
Association.
(1D
Health and Safety Screening

The Nassau County Courthouse has one main entrance for the general public and attorneys and a
side employee entrance used by all courthouse employees except judges, magistrates, and judicial
assistants. Judges, magistrates, and judicial assistants park in a secure garage and take a private
elevator to their judicial offices. The Court will take the following precautions to ensure no one
enters the Courthouse when there is a likelihood he or she has COVID-19 or is exhibiting
symptoms of COVID-19.!

General Public & Attorneys

The Historic Courthouse in Fernandina Beach shall remain closed to the general public and all
attorneys. No screening procedures are necessary for that courthouse at this time.

At the Yulee courthouse, the general public and all attorneys without offices in the courthouse will
continue to use the front main entrance to enter the building. The front entrance consists of 4 sets
of double doors. However, all but one of those sets of doors has traditionally been locked, and it
will remain that way during Phase 2 to ensure a single entry path into the courthouse. The
courthouse plaza in the front of the courthouse will remain open, but those entering the front door
will be directed by rope and/or other suitable barriers to a covered sidewalk that leads to the front
entrance. Those entering the courthouse will gain entry only through this path. On the covered
sidewalk, marks will be placed 6 feet apart for people to stand while waiting entry to ensure social
distancing.

! The CDC lists the symptoms of COVID-19 to include cough, shortness of breath or difficulty breathing,
fever, chills, muscle pain, sort throat, and new loss of taste or smell. Other less common symptoms include nausea,
vomiting, or diarrhea.
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Those entering the main front doors will be met first in the interior vestibule by one of the two
screeners that have been conducting COVID-19 screening for the past 8 weeks. This area is
located in front of the metal detectors. We intend to continue to retain these screeners throughout
Phase 2. The screeners will use the protocol that we developed at the start of screening, which is
attached as Appendix B. The health screeners will have appropriate PPE. If a person has a
temperature of 100.4 degrees Fahrenheit or above, the screener will inform the individual that his
or her temperature is above normal, and he or she will not be allowed to enter the facility. The
screeners will then ask the following series of questions:

1. Have you had any of the following symptoms in the last 14 days (excluding those due to
a known medical reason)?

e Cough

e Sore throat

e Shortness of breath or difficulty breathing
o Chills

s Muscle pain or body aches
e New loss of taste or smell

2. Are you currently awaiting the results of a test to determine if you have COVID-19?
3. Are you under instructions to self-isolate or quarantine due to COVID-19?

4. Have you had close contact with someone who has traveled to an area with a notably high
concentration of COVID-19 cases, who is awaiting test results for COVID-19, or has
received a COVID-19 diagnosis?

5. Have you traveled to an area with a notably high concentration of COVID-19 cases?
A person who answers yes to any of the five questions shall not be allowed to enter the facility.

Once members of the public pass the temperature check, they will next move through the metal
detectors that are staffed by deputies from the NCSO. NCSO deputies will be issued masks and
gloves. Those working at the metal detectors will not be required to wear masks, but will be
required to wear gloves and stand behind a Plexiglas barrier. If a NCSO deputy must use a wand
to search a member of the general public or an attorney, that deputy will wear a facemask.

In addition to their regular screening duties, the deputies will ask all members of the general public
and attorneys where they are going. The judges will provide information to the deputies each
morning about any in-person hearings at the courthouse and the individuals that will be appearing
for those hearings.2 The State Attorney’s Office and Public Defender’s Office are permitted to
have one member of the general public in their offices at a given time and will be required to

2 As discussed Jater, in-person hearings in Phase 2 will be very limited and only by express permission of
the presiding judge.
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provide that information to the NCSO deputies each day as well. The number of individuals from
the general public allowed inside the Yulee courthouse at any one time is capped at 30. NCSO
deputies will monitor the numbers and wiil require those awaiting entry to stand 6 feet apart on
the covered sidewalk outside the front entrance doors until there is an exit from the courthouse by
another member of the general public.

Anyone entering the Yulee courthouse that does not regularly work in the courthouse, including
members of the general public and attorneys with offices separate from the facility, must wear
appropriate facemasks upon entry. Anyone entering who does not have a facemask, will be
supplied one by NCSO deputies. The courthouse currently has a supply of 1000 facemasks and a
supply source to obtain more as needed. By local administrative order, anyone entering the
courthouse through the front doors is directed to use hand sanitizer before proceeding to conduct
their business. We are currently in the process of locating and purchasing multiple automatic hand
sanitizer stations, but until available, we will supply a large bottle of hand sanitizer for everyone’s
use.

If an individual is scheduled for a court appearance and has been denied access to the courthouse,
he or she will be directed to a bailiff who will contact the presiding judge and the Clerk of the
Court. The bailiff will say only that the individual was not admitted as a result of the health
screening. Alternative arrangements will be made for this person, such as handling their business
over the phone, rescheduling a hearing, or other means as appropriate. Information about
alternative access to the Court, containing contact information for Court Administration and the
Clerk of the Court, will be provided to the individual. The bailiff will record the number, not the
names, of individuals requiring a court pass date.

The decision to deny further entry to the courthouse based on the health screening results will be
made solely by the health screeners. Persons refusing to undergo health screening will be turned
away. If at any time, a member of the public leaves the courthouse, he or she will be screened
again upon return.

Courthouse Employees & Vendors

The employee entrance on the side of the courthouse has been closed since the Administrative
Judge instituted COVID-19 screening at the main entrance, and it will remain closed throughout
Phase 2. All courthouse employees from whatever office, except judges, magistrates, and judicial
assistants, will enter through the main entrance at the front and go through the same protocol as
the general public and attorneys conducting courthouse business with two exceptions. First, they
will not be asked the series of COVID-19 questions once they have initially provided answers.
Second, they will not be subject to screening with the metal detectors. However, the temperature
of each employee will be taken every day and, if above 100.4 degrees Fahrenheit, they will be
instructed to leave and work from home.

Judges, magistrates, and judicial assistants park in a secure garage facility and use a private

elevator to reach their offices. They will be required to self-check their symptoms and submit to
temperature screening by the health screener after they arrive.
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The Human Resources Director for the Fourth Judicial Circuit will contact any employee who has
been sent home to identify any employee he or she had come into contact within the preceding
days. The Human Resources Director will notify persons who may have had contact with the
employee who has been sent home and inform them they may have been exposed to a person
showing symptoms of and is being tested for COVID-19. The Human Resources Director will not
reveal the name of the employee who has been sent home.

Court employees must contact their supervisor immediately and remain home for 14 days if they
live with a family member who:

e is exhibiting COVID-19 symptoms;
o was directed to be tested; or
e has tested positive for COVID-19.

These employees must provide medical clearance before returning to work.

Employees who are required to self-quarantine or test for COVID-19 shall be permitted to use
available Emergency Paid Sick Leave (EPSL), personal sick leave, or work remotely. Employees
who fail to follow these procedures shall be disciplined with sanctions that could include leave
without pay and/or termination.

All judges and court employees who will travel internationally or on a cruise, must notify the Chief
Judge or Trial Court Administrator in advance of such travel. All judges and court employees who
travel internationally or on a cruise will not be allowed to return to the facility for 14 days upon
returning home. To the extent judges can perform their duties remotely, they must do so.
Employees will need to use their available sick, annual, or compensatory leave during this 14-day
period, Employees can also consult with their supervisor about the Court’s telework policy to
explore options for working remotely. Court employees who do not have available leave and who
are unable to work remotely may be subject to leave without pay.

If no symptoms occur within the 14-day time period, judges and employees may return to work,
subject to any additional requirements that may be imposed by the CDC, a state public health
agency, the Chief Justice, or the Chief Judge, as a result of the state of emergency.

Judges and employees must notify the Chief Judge or Trial Court Administrator if they plan to
travel to an area identified as a hot spot to determine if a 14-day quarantine is required upon their
return.

All vendors delivering items to the courthouse will not be allowed to enter unless necessary to
provide the requested item or services. Most deliveries will be left in the interior vestibule at the
main entrance of the courthouse. If a vendor must enter, then they will go through the screening
protocols in the same manner as any courthouse employee.
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Inmates

NCSO and the Florida Department of Corrections inmates and juveniles detained by the
Department of Juvenile Justice (DJJ) must undergo health screening and temperature checks prior
to being transported to the courthouse. NCSO and DJJ health screenings will comply with each
department’s medical requirements and policy.

Inmates who appear at the Courthouse in person, must always wear a mask while in the
Courthouse. NCSO will provide masks upon arrival and dispose of the masks upon departure.

(11D
Procedures Within the Courthouse

Phase 2 requires limited in-person contact as authorized for certain purposes and/or requires use
of protective measures. As stated earlier, the Historic Courthouse will remain closed throughout
Phase 2. The Yulee courthouse will follow current CDC social distancing guidelines that
recommend staying at least 6 feet from other people. These guidelines will be enforced in public
common areas, galleries and wells of courtrooms, hallways, elevators, restrooms, or other locations
where the public might gather.

After passing through the security screening, members of the public will leave the lobby and
proceed directly to the area where they will address the purpose of their visit. If an individual must
travel to another floor, he or she can use the stairs to the second floor or the elevators. In each case,
the individual must conform to sociat distancing. There will be signs to indicate only two occupants
in an elevator at one time.

Restrooms are located on every floor. Signs will indicate how many occupants are permitted in a
restroom at one time. Measures will be taken to ensure social distancing in each restroom,
including limiting the number of toilets, urinals, and sinks available in each restroom. Water
fountains have been shut down and signs posted informing everyone that they are not operational.

Only 30 members of the general public will be allowed into the courthouse at one time and NCSO
deputies will monitor the number of people admitted. NCSO deputies will ensure that those
entering the courthouse do not loiter and immediately proceed to the area where they will complete
their courthouse business. '

Each office in the Yulee courthouse will adhere to the following procedures:

Clerk of the Courts

Since the start of the COVID-19 emergency, the Clerk of the Court has moved the majority of its
operations from in-person service to remote service either by telephone or through the Clerk’s
website. The Clerk’s office quickly adapted to the needs of the emergency and developed
protocols and software to allow the general public to continue accessing most of its services
without physically being at the courthouse. As a result, only a very smatl number of individuals
needed access to the Yulee courthouse during Phase 1.
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The Clerk’s office has requested the Administrative Judge allow expanded in-person access to its
services at the Yulee courthouse. The Clerk’s office remains committed to the enhanced remote
options it developed at the start of this emergency and will continue emphasizing its new protocols
and developing more remote options to make it easier for the general public. The Clerk’s office
will be permitted to offer expanded in-person access at the Yulee courthouse using the following
protocols:

Civil Department:

Because the Civil Department has a small enclosed lobby, the capacity will be limited to 3
customers. Social distancing markers will be placed in front of workstations. All furniture with
the exception of 3 chairs will be removed from the Civil Department lobby. Signs will be placed
outside of the Civil Department lobby stating capacity restrictions.

One of the double doors of the lobby will be left open at all times to eliminate touching the door '
handies.

Injunction petitioners will be given forms and sent to designated areas of the Courthouse for
completion to allow for the continued flow of customers.

Criminal Customer Service:

The Criminal Customer Service counters have the capacity to socially distance 4 customers at a
time with enough space to have 4 spots for customers waiting for the next available clerk.

Recording Department:

The Recording Department counter has the capacity to socially distance 3 customers at a time with
enough space to have 3 spots for customers waiting for the next available clerk.

Marriage Licenses will be handled on an appointment only basis. The appointment list will be
given to the bailiff each morning. All other couples will be instructed to go to nassauclerk.com to

schedule an appointment.

Lobby:

There are 3 benches in the lobby ofthe Criminal and Recording Departments. Signs will be placed
on each bench with markers to allow for social distancing. With the social distance markers, the
benches will accommodate approximately 9 people.

Historic Courthouse:

Because there is limited customer service space and no barriers between the clerk staff and the
public, the Historic Courthouse will remain closed during Phase 2.
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Hygiene Protocols:

Signage will be posted on kiosk located on the first floor reminding customers of hygiene
protacols, including but not limited to hand washing and social distancing. Periodic
announcements also will be made advising social distancing. Hand sanitizer will be widely
available for the general public and clerk employees.

In most interactions with the general public, employees of the Clerk’s office will remain behind
Plexiglas barriers. 1f an employee is required to communicate with a member of the general public,
he or she will wear a protective mask. Employees will be provided gloves when handling
documents taken directly from a member of the general public.

Court Operations

The judges will continue to handle cases in a manner consistent with the procedures detailed in
local Administrative Order 2020-16. Under this order, the Court will conduct almost all
proceedings remotely by Zoom application or telephonically.

Plea hearings involving felony and misdemeanor cases, where the defendant is out of custody and
will not serve any prison or jail time, are a partial exception to this policy. The presence of such
out-of-custody defendants is necessary because NCSO deputies must fingerprint them, take buccal
swabs, and process their paperwork and this can be done only in person. Out-of-custody
defendants who will not serve any jail or prison time will be allowed entry into the first floor jury
assembly room where they can enter their pleas with the assistance of a large touch monitor. The
judges, state attorneys, public defenders, deputy clerks, and court reporters will all appear
remotely. Only NCSO deputies will be in the jury assembly room and no more than two at a time.
They will be required to wear masks and gloves and, as much as possible, stay 6 feet away from
the defendant. Out of custody pleas will be scheduled one at a time and only one defendant will
be allowed into the jury assembly room. No other criminal pleas will be handled this way.

The judges presiding over criminal cases have the discretion to hold suppression hearings in-
person if the motion requires witness testimony. However, only the defendant, defense attorney,
state attorney, judge, deputy clerk, and court reporter will be allowed in the courtroom and each
will be appropriately spaced at least 6 feet apart. All will be required to wear masks and, where
appropriate, gloves. Only one witness at a time will be allowed into the courtroom. All witnesses
waiting to testify will be staged in an adjacent courtroom six feet apart. The witness stand and
microphone will be sanitized after each witness completes their testimony. The courtroom will be
wiped down after completion of the hearing. Evidentiary hearings for motions to suppress should
be rare.

Although each judge has the discretion to conduct an in-person hearing as he or she sees fit, only
in the rarest of circumstances will that happen, and the protocols described above for suppression
hearings must be followed. The Court will not conduct any jury trials in Phase 2, and sentencing
hearings in cases involving prison time will be limited to the extent that the Department of
Corrections will accept new prisoners. Under administrative order 2020-16, the judges in Nassau
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County have been able to operate at about 75% of normal capacity. Accordingly, there is not a
need to expand in-person hearings at this time.

Court personnel will be encouraged to work remotely when possible. Thus, the Family Court
Services division that assists pro se family law cases will conduct all meetings remotely either by
telephone or video conference and supply all necessary family law forms via electronic file over
the internet. Likewise, the court recorder providing audio recordings of all proceedings in
domestic violence, pro se family law cases, and first appearance, will monitor, tag, and record
proceedings remotely. Judicial Assistants will periodically work from a remote setting. However,
they will have no in-person contact with any attorneys or the general public during Phase 2 if they
are working in their offices. Any Court employee who has a compromised immune system or is
considered to be part of any vulnerable group, or provides direct care for any family within these
categories, will be required to stay at home during Phase 2.

Except for the occasional in-person hearing, all courtrooms and hearing rooms will remain closed
and off limits except to courthouse employees. The courthouse library will remain closed.

State Attorney’s Office & Public Defender’s Office

Each office will be allowed one visitor from the general public at a time between the hours of 9
a.m. and 5 p.m., with visitors submitting to the protocol outlined above. The names of any visitors
must be provided to the NCSO deputies at the front door before any visitor will be allowed entry,
Deputies from the Nassau County jail will not bring any incarcerated clients to the courthouse to
meet with attorneys or investigators in the Public Defender’s Office because inmates must be
quarantined for 14 days upon their return to the Nassau County jail.

Misdemeanor Probation Office (Clearview Concepts)

The Yulee courthouse houses two probation officers handling misdemeanor cases. During Phase
1, they were not allowed to meet with any clients at the courthouse and were required to monitor
them by remote means. In Phase 2, the probation office can meet with no more than 10 clients on
probation in a single business day. Each probation office can meet with only one client at a time
and must provide the names of those clients to the NCSO deputies at the front entrance before any
client will be allowed entry.

All clients must wear face masks in the courthouse and meeting with their probation officers.
Probation officers should wear masks during these meetings and keep 6 feet or more between them
and their clients. The probation office is in the process of developing enhanced remote protocols
and will be encouraged to continue in this effort.

Teen Court, Veteran’s Services, and Guardian Ad Litem

Teen court will remain suspended in Phase 2, All services provided to the general public by the
Veteran’s Services office and the Guardian Ad Litem office shall be done remotely by video

conference or telephonically.
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a)

Hygiene Procedures

Many of the hygiene protocols already have been discussed in this Plan; however, the following
are some general hygiene protocols that will be used during Phase 2.

Hand sanitizer will be widely available throughout the Courthouse, including but not limited to
screening areas, queuing areas, waiting areas, offices, and courtrooms (to the extent they may be
used). By order of the Administrative Judge, all who enter the courthouse must immediately
sanitize their hands. All members of the general public must wear masks while they are in the
courthouse and masks will be provided if an individual does not bring one of their own, Cleaning
supplies have been provided to all Courthouse employees and have been placed at various areas
within the Courthouse. Employees will be directed to clean the surfaces they use, including but
not limited to keyboards, laptops, desk surfaces.

All water fountains in the Courthouse will remain out of service with appropriate signs
communicating this.

The enhanced cleaning practices that have been employed since the beginning of Phase 1 will
continue through Phase 2. Normal touch surfaces like door handles and elevator buttons will be
cleaned multiple times a day. Restrooms will be cleaned and disinfected two times a day, during
normal business hours.

Plexiglas barriers have been installed for all service counters in the Clerk’s office. At this time,
since almost every court proceeding will be handled remotely, there is no need to install Plexiglas
barriers for judicial assistants, Family Court Services, or courtroom operations. Court personnel
will not have in-person contact with any private attorneys or the general public during Phase 2.

(v

Conclusion

The Nassau County Courthouse has met all the benchmarks for transitioning to Phase 2 and has
an operational plan that complies with the COVID-19 Workgroup’s Report. Thus, Nassau County
should proceed to Phase 2 without delay to provide greater access to the courts, where remote
proceedings are not possible or feasible, and begin to address the delays and backlogs created by
Phase 1 operations. This Operational Plan will be reviewed and updated on a regular basis to keep
pace with advancements in best practices and to adjust for Jessons learned during its deployment.
All persons entering the Nassau County Courthouse should be assured their health and safety is of
paramount importance.
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inst. Numbper: 202045013943 Book: 2359 Page: 1760 Page 1 of 37 Date; 5/8/2020 Time: 3:24 PM
John A, Crawford Clerk of Courts, Nassau County, Florida

IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

ADMINISTRATIVE ORDER NO: 2020-16

RE:EXTENSION OF EMERGENCY PROCEDURES RELATED TO COVID-
19 YIRUS, CANCELLATION OF JURY TRIALS, AND RESTRICTING ACCESS
TO NASSAU COUNTY COURTHOUSES THROUGH JULY 2, 2020;

WHEREAS, in response to the COVID-19 emergency, the Chief Judge of the Florida
St;preme Court has now issued Amendment | to AOSC20-23 extending through July 2, 2020,
emergency procedures for the state court system, including the cancellation of ali ¢ivil jury trals,
criminal jury trials, and grend jury proceedings;

WHEREAS, in response to various administrative orders from the Florida Supreme Coun,
the undersigned has implemented emergency procedures for the Nassau County Courts detailed in
previous Nassau County Administrative Orderé;

WHEREAS, there is a need to further extend temporary emergency procedures at the
Nassau County Courthouse through Thursday, July 2, 2020, in order to conform to the Florida
Supreme Court’s extension of emergency procedures related to COVID-19 and the suspension of
jury trigls;

WHERAS, the COVID-19 emergency has evolved over the last two months requiring the
court to modify emergency procedutes from time-to-time and now there is & need, through a single
order, to provide uniformity and clarity to the attomeys who practice at both Nassau County
Courthouses, the employees who work there, and the citizens of Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:
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I. Jury Trials - All civil and ¢riminal jury trials, juror qualifications, and grand jury
proceedings in Nassau County shall be suspended through Thursdey, July 2, 2020.

2. Aceess to Nassau County Courthonses - Access to the Robert M. Foster Justice

Center in Yulee, Florida and the Historic Courthouse in Fernandina Beach, Florida through July
2, 2020, shall be governed by Nassau County Administrative Order 2020-3 attached to this order
as Appendix A, .

3. Felony, Misdemegnor, & Juvenile Delinquency Cases - The emergency

temporary procedures for felony and misdemeanor criminal cases, as well as juvenile delingquency

cases, contained in Nassau County Administrative Order 2020-14 attached to this order as
Appendix B, are extended through July 2, 2020.

4. Civil, Family, Probate, & Guardianship Divisions - The fallowing procedures
will be in effect through July 2, 2020:

A. All hearings in cases pending in the circuit court civil division (CA case numbers),

7 county court civil cases (CC case numbers), family law divisions (DR case numbers), probate

division (CP case numbers), and guardianship division (GA case numbers), excluding petitions for
injunctions for protection against domestic violence, repeat violence, dating violence, sexual
violence, and staiking, shall be conducted either by telephonic means or video conference utilizing
the Zoom Application or Skype. The parties are responsible for coordinating with the judge’s
office and/or Family Court Services la set up any telephonic or video hearing.

B. Exhibits for any telephonic or video conference shall be provided to the court no less
than twenty-four (24) hours before the hearing begins. Exhibits shall be fumished either by
electronic mail or hand delivery to the judge's judicial assistant. Partics are strongly encouraged

to pre-mark all exhibits and/or utilize Bates Stamp numbering to assist in locating documents
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during a remote hearing. If suppiying exhibits by electronic mail, the judge will not automatically
print them for marking and filing with the clerk. It is the responsibility of cach party before a
hearing to check with the individual judge to sce whether they will be required to submit hard
copies of any exhibits or the judge’s office will print them out. The size of any p;'oposed exhibits
will be one factor in that detcrmination,

5. Domestic Violence Cases - The following procedures will be in place through July

2, 2020:

A. The domestic violence calendars for both circuit court divisions shall proceed forwerd
at their regularly scheduled times on Tuesday and Wednesday. All cases involving petitions for
injunctiens for protection against domestic violence, repeat viclence, ‘daling violence, sexual
violence, and stalking, will not be administratively continued unless by specific order of the
ﬁ:esidingjudge. .Continuances may be granted on a case-by-case basis upon request of the partics,
their attorneys, or the needs of the court.

B. All domestic violence injunction hearings, however, shall be conducted remotely by
Zoom epplication. The Clerk of the Court shall advise the parties in the temporary injunction how
to access the videoconference hearing.

C. Perties are responsible 1) for coordinating with their witnesses to testify remotely by
providing them with the appropriate link and 2) for providing any documentary evidence,
photographs, or videos to the court before the scheduled heering on the final injunction.

D. The court will extend all temporary injunctions when a continuance is granted.

5. Foreclosure, Evietion, Writy of Possession, & Writs of Attachment - The

foHowing procedures will be in place through July 2, 2020;
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A. Foreclosure cases and residential tenant eviction cescs are govemed by Nassau County
Administrative Order 2020-11, attached as Appendix C to this order.

B. In accordance with AOSC20-17, the requirement in Florida Rule of Civil Procedure
1.580(=) for the clerk to issue a writ of possession “forthwith” shall be suspended through the close
of business on July 2, 2020, and no county or circuit judge shall issue an order directing the Clerk
to issue a writ of possession during the period of suspension.

C. No Writ of Attachment shll be issued in any case before July 2, 2020, except in those
cases involving 1) injunctions for protection against domestic violence, repeat violence, dating
viclence, sexus) violence, and stalking; end 2) petitions for in-voluntazy examination andfor
haspitalization under the Marchman Act and Baker Act.

7. Small Claims Cases - Throngh July 2, 2020, any case in small claims court (sC

case numbers) shall be heard either remotely by Zoom applicetion or telephonically. The presiding
County Court judge shall establish temporary procedures for conducting small claims hearings
cemotely.

8. Specialty Courts — Veteran's Court, Adult Drug Court, and Mental Health Court
shall be held on their regularly scheduled dates, but the staffing and each specialty court session
will be conducted remotely by Zoom application through July 2, 2020, The presiding judge in
each court may establish temporary procedurcs, as needed, 10 aédrcss the inability to have in-
person court appearances,

" 9. Marchman Act & Baker Act Cases - Marchman Act cascs and Baker Act cases
(MH case numbers) shall proceed as rcgutarly scheduled given the urgency of such petitions.

However, until July 2, 2020, all hearings for these cases shall be conducted remotely by Zoom
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Application with the petitioners and respondents appeering in the Jury Assembly room &t the
Nassau County Courthouse in Yulce.

10.  Dependency Cases — The following procedures will be in place through July 2,
2020:

A. For dependency cases (DP case numbers), the court will conduct all court appearances
scheduled before a circuit judge or magistrate, including trials to determine dependency and the
termination of parental rights, by video conference using the Zoom application. The court will
consider requests by any party on & case-by-case basis to hold a trisl in e courtroom if the
requesting party belicves in-person testimony is needed to properly adjudicate the matter.

B. Upon request by the Depariment of Children end Families, the court will conduct a
shelter hearing in-person if circumstances require that the hearing be held in a courtroom. The
court will consider such requests on a case-by-case basis. However, any shelter hearing held at
the courthouse will be conducted in such a manner to comply with CDC guidelines limiting the
number of individuals. Only parents, attameys for the department and/or the parents, and a DCF
caseworker will be permitted in the courtroom, in addition to necessary court personnel.

I1.  This order shall supersede any prior inconsistent Administrative Order issued by
the undersigned judge addressing temporary emergency procedures related to the COVID-19
pandemic,

DONE AND ORDERED in Chambers at Yutee, Nassau Counly, Florida, this the 8™ day
of May, 2020,

/.

J . DANIEL

L4
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Circuit Judge

TO:

.FROM:
RE:

HONGCRABLE JAMES H. DANIEL

CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

March 19, 2020

The Honorable Mark H, Mahon, Chief Judgé, Fourth Judicial Circuit

The Honorable Steven|M. Fahlgren, Circuit Court Judge
The Honorable Wesley R, Poole, County Court Judge
The Honoreble John Al Crawford, Clerk of Court

Capi. Peula J. T)e'Luca,‘ Nassau County Jail/Coutthouse
Sgt. Ken Davis, Nassau County Courthouse Bailiff
Nassau County Bar Association

The Honorable James H. Daniel, Administrative Judge

Restrictions on Access to Nessau County Courthouses

Nassau CoUnry COURTHOUSE
Robert M. Foster Justice Center

Please find attached Administeative Order No:; 2020-3,
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g
H
INTHE CTRéUlT COURT, FOURTH JUDICIAL
CIRCUIT, TN Ah}D FOR NASSAU COUNTY FLORIDA

l)lI : 2020-

RE: RESTRICTTIONS ON ACCESS TO ROBERT M. FOSTER JUSTICE CENTER

AND HISTORIC COURTHOUSE IN FERNANDINA BEACH

WHEREAS, the COVID-19|virus (coranavirus) is now considered by the World Healh
Organization to be a global pandemic;

WHEREAS, thc COVID-19 ;rims is highly contagious with no current veccine 1o limit ite
spread and no known medication to ::Iiminate or reuce the virus in the bodies ofthose infected;

WHEREAS, w date, over atino people nitionwide have confirmed cases of the COVID-

1<:lmzﬂ'| of over 100 people;

19 virus and the virus has caused the

WHEREAS, the state and f?dml governmenta have cnacted numerous resirictions on
daily activitiés, work, end travel, in %ddition to issuing dc.tailed recommendstions in an effort to
limit the general public's exposure toilhe. COVID-19 virus;

WHEREAS, the Centers for Disease Control and Prevention {CDC) has issued &
recommendation that events and mectings should be limited to no more than ten (10) peaple and
that' individuals should practice “soctsl spacing™ by keeping a separation distance of no less than
six (5) feet;

WHEREAS, the emergency r'elated to the COVID-19 virus pandemic has discupted all but
essentis] operations of the slatew'ld;e court system end Fourth Judicial Circult, including the

suspension of jury trials, grond ju’ry proceedings, and all non-emergenoy oivil and family

praceedings;

I"

. 0@'{,‘
Y
172
PWs
. 20,5

Seerpe iy O

‘ "'-m-l.!.l.-.-iﬂ“&‘
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WHEREAS. the Fourth Circuit, in accordance with statewide and nationwide policies

edopted by both private’ employers rnd government agencies, has encouraged all but essential
personnel to work from home and has quarantined those employees who have travaled outside of
the country, traveled on long sirline flights through afrports, or have weakened immune systems;
WHEREAS, the health end safety of employces working at both the Robert M. Foster
Justice Center and the Historic Courthouse in Fernandina (hereafter collectively *Nassau County
Courthouses™), and those citizens that must utilize courthouse services provided by the Fourth
Judicial Circuit, the Clerk of the Coup, the State Attorney's Office, the Public Defender's Office,
the Propenty Appraiser's office, Tax 'Collector"s Offtce, and the county court probation office, is
of uimast importance;
WHEREAS, the more members of the penerol public that have ar.c.ess to the Nassau

County Caurthouses, the more it will necessarily increase the chance of exposing courthouse

employees and other members of the [genera! public to the COVID-19 virus;

WHEREAS, the Chief Judge of the Fourth Judicia) Circuit has delegated suthority ta the
Administrative Judge for Nassau County to establish temporary procedures;

NOW THEREF;ORE, by the authority vested in the undersigned, IT IS ORDERED:

1. Access to the Nassau County Courthouses shall be restricted in the manner more
fully described in this order until Monday, Mareh 30, 2020, in accordance with the suspension of
ectivitics es outlined by the AOSC20:13 and ADSC20-15 issued by the Floride Supreme Coun.

2.': No member of the general public shell enter the Nassau County Courthouses unless
the following circurmstances apply:

A. Required in-person attendance at e scheduled count proceeding that has not been

postponed, continued, or otherwise required to be conducted telephonically and/or by video
conference as a result of & separate administrative order;
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B. Filing a petition for an injunction for protection against domestic violence,
repeat violenee, dating violence, sexual violence, or stalking;

C. Filing a petition to| esiahlish an emergency guardianship {pro sc filing only);

D. Filing an cme:genlcy maotion for a pick-up order or other emergency motion in
a family lsw case where issus is related to timesharing, parestal responsibility,
. visitation, or the safety of any minor child (pro se filing only);

E. Fifing a petition onrequest seeking s Risk Protection Order;

F. Filing a motion for temporary custody of a minor child by an extended family
member under Chapter 751, Florida Statutes {pro s¢ filing only);

G. Filing 5 petition for involuntary assessment, examination, and/or stabilization
under the Baker Aci (mente! health) and the Marchman Act (substance sbuse);

H. Tenant deposits into the court registry foilowing service of eviction notice or
pleadings (pro se tenants only);

1. Filing petition for s

vrit of habeas corpus (only if fited by friend, wife, husband,
parent, or guardian of detaine :

d person).

J. Obtaining a marriage license;

K. Filing an emergency motion to stay a writ of possession or writ of execution

(pro se).
3,

All other functions provided at the Nassau County Courthouses are decmed non-

cssential and may be accomplished through attermative methods,

provided by the Clerk of the Courts s

4, Those members of the gencral.public needing access to the following services
hal] do so in the manner described in this sectlon:

A. Certified Copics: Telephone requests with documeats returned by mail;
B. Notices of Commenzement: By mail or faaimllc.mqul:st;

C. Rea!l Estate ClosinL Documents: o-recording system;

lerk of Courts webslte at nasssuclerk.com-or contact Claek's
at 504-548-4664,

D, Records Review: G
Public Information Speciatist

5. Tax Deed Sales shall bt postponed until further order of the court.
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6. Probation services through Clest View Transformations sheil be conducted by

telcphone only.

7 Defendants who are out of custody and represznted by the Public Defender's Office
are restricted from meeting with counse) in person at the Nassau County Courthouses.

8. Defendants who are in custody and represented by the Public Defender's Office
may only be transported to the Nassau County Courthouses pursuant to specific authorization by
the presiding judge over the felony circuit court division or the county court judge.

9. Private anomeys may, enter the Nassau County Courthouses under the following
circumstances:

A. Required in-person attendance at a scheduled court proceeding that has not been
postpaned, continued, ar otherwise required to be conducied telephonically and/or by video

conference a5 a resuh of a sc;iaratc administrative order;

B. Filing emergency Mmotions and petitions that cannot otherwise be clectronically
filed;

C. Express authorization by 8 sitting circult or eounty count judge in Nasssu
County. .

10.  This order docs not affect access Lo the Nassau County Courthouses by any of the

following individualy: a) employees who work at the Nassay County Courthouse as a siate

employee for the Fourth Judicial Circuit; b) employees of the Nassau County Clerk of the Courts;
c) employees of the Nassaw County Sherif's Office; d) employees working in the veteran's
services office at the Nassau County Courthouses; ¢) county employees working in teen court; )
counly employess or contract workers in building services or whose job otherwise réquires
repairing, cleaning, and/or maintaining Nasssu Courthouse facilities; g) State Representative Cord
Byrd or employces who work in his office; h) State Senator Asroa Bean and employees who work
in his office, [} employees of Clear View Traosformations with an office in the Nassau County

Courthouse; j} County Court Judges,[Circult Court Judges, Maglstrates, and Senior Judges In the
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Fourth Judicial Circuit; k) employces working in the Property Appraiser’s Office in the Nassau

Coumy Courthouses; I) any court rter that is assigned to a scheduled court proceeding in the
Nassau County Courthouses; m) rj:ployees of the Fernandina Beach Police Department; n)
employees working in the Tax Collector's Office in the Nassau County Courthouses; end o) any
cmployes whose job requires them tg regularly work at the Nassau County Courthouses;

1. However, all employccs working at the Nessay County Courthouses who are not
providing essential services arg strongly encouraged to work remotely from their own residence In
accordance with thetr employer's policies;

12.  Anyemployee, attornty, or member of the general public who has been disgnosed
with the COVID-19 virus, or who has knowingly been exposed to a person disgnoscd with the
COVID-19 virus, s restricted from access to the Nassau County Courthouses notwithstanding any
other provision in this adminisirativejorder.

DONE AND ORDERED iu! Chambers &t Yulee, Nassau County, Flarids, this the 13™

day of March, 2020.

JAMESML. DANIEL. '
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HONORARLE JAMES H. DANIEL NASSALI CQUNTY COURTHOUSE
Clreuit Judge ) Robert M. Foster lustice Center
April 13, 2020

TO: The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit

The Honoreble Steven M. Fahigren, Circuit Court Judge
The Hororable Wesley R. Poole, County Court Judge
The Honorable John A. Crawford, Clerk of Court

- Capt. Paule J. DeLuca, Nassau County Jait/Courthouse
Sgt. Ken Davis, Nassau County Courthouse Bailiff
Nassau County Bar Association

FROM: The Honorable James H. Daniel, Administrative Judge

) RE: Specific Procedures for Nassau Criminal Divisions

Please find attached Administrative Crder No: 2020-14.
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IN THE CIRCUIT COURT, FOURTH JUDICIAL
CIRCUIT, [N AND FOR NASSAU COUNTY FLORIDA

1 2020-)¢
RE: SPECYIFIC PROCEDURES FOR NASSAU COUNTY FELONY, MISDEMEANOR,

AND JUVENILE DELINQUENCY DIVISIONS (AMENDED)

WHEREAS, the COVID-19 virus (coronavirus) pandemic emergency has necessarily
gltered the adminisiratlve procedures traditionally employed to manege felany, misdemesnor, and
juvenile delinquency cases in Nassau County;

WHEREAS, the presiding judge in each division has developed temporary emergency
procedures to handle their cases as required by Nassau Counly Administmtive Orders No. 2020-7
and 2020-13;

WHEREAS, some of those temporary procedures, by necessity, have been amended since
the undersigned last consolidated thtm in I:Imnu County Administrative Ordex: No. 2020-9;

WHEREAS, there is 2 need 1o consolidate all temparary emergency procedures, with®
amendments, for alf three divisions and provide notice 1o the residents of the county and members
of the Bar;

WHEREAS, it is erucial that all those sppearing before the court in these divisions adhere
to the temparary emergeacy procedures;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nasseu County to establish temporary procedures;

NOW THEREFORE, by the euthority vested in the undersigned, T IS ORDERED:

1. The emergency wemporary procedures (amended) for the felony division in Nassau
County which are set-forth in the attached Appendix A shall apply to ell felony cases until further

order of (he court;
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2 The emergency temporary procedures (amended) for the misdemeanor division in
Nayszu County which are set-forth in the sttached Appendix B shall apply to &ll misdemeanor
cases until further order of the court;

). The emergency lemporary procedures for the juvenile delinquency division in
Nassay County which are sct-forth in the attached Appendix C shall apply to all juvenile
delinquency ceses until further order of the court;

4, All parties and sttomeys appesring before these divisions shall familierize
themselves and comply with all temporary emerpency procedures attached 1o this adminiserative

order,
DONE AND ORDERED in Chambers st Yulee, Nassau County, Florida, this the [3™

W

J .DANIEL  °

day of Apri}, 2029,

LY VI,
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

NASSAL' COUNTY COURTHOUSE

HONDRABLE JAMES H, DANMIEL
Robent M. Foster Justice Center

Cirsui Judge
April 13, 2020

TO: The Honarable Mark H. Mahon. Chief Judge. Fourth Judicia! Circuit
The Honarable Steven M. Fahlgren. Cireuit Court Judge
The Honorable Wesley R, Poole, County Coim Judge
The Honarable John A, Crawford, Clerk of Count
" Capt, Paula J. DeLucs, Nassau County fail/Courthouse
Sgt. Ken Davis, Nassau County Courthouse Bailiff '
Nassau County Bar Association

FROM: The Honorable James H. Daniel, Administrative Judge

RE: Nazssau f'elony Coun Procedures - Amended

Please see antached procedures.
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EFFECTIVE 4/13/2020
NOTICE REGARDING FELONY CRIMINAL COURT PROCEDURES IN NASSAU
COUNTY, FLORIDA (revised)

In response to the current emergency bro'ught on by the COVID-19 virus, the following
procedures shall remain in place unti] further notice of this court:
A. It carcersl fend '

1} Pursuant to Nassau County Administrative Order 2020-07, sli hearings invelving
defendants incarcerated in the Nassau County Jail (NCJ) shall be conducted remotely by Zoom
application. No private sttoracys will be atlowed in the presiding judge’s chambers and 2ll must
sppear remotaly, Although ell Assistant State Attorneys and Public Defenders are encoumged to
appear temofely, a single represenmtive from the Stste Anomey’s Office and & single
representstive from the Public Defender's Office may be in chambers if they choose, The court
will establish a recurring meeting on the Zoom spplication and keep the same link for remote
appearances. Upon request, the link will be provided ta counsel. It ls the responsibility of all
counsel (¢ obidin the liok to participate in aay Zoom applieation sesston,

2) Dioeket for incarcerated defendenis shall start each Thureday at B:30 am. and

conclude by 10:3G am.
’ k)] Prior to any scheduled remote hearings for inmates in the NCJ, the presiding
judge’s office will contact all defense ettorneys with incarcerated clients on the docket to determine
if their client’s case may be adminlstratively passed to another day, The court will remotely kandle
cnly sppesrmnces for 8) arraignment, b) & negotlated ples, ©) & hearing previously scheduled with
the judge's office, or d) » substaniive matter that necds to be addressed. Attorneys do not need to

appear if their client's case is administratively passed.

Page2of6
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4} 10 a defendapt needs to appear remotely before the court, it Is ultimately the

responsibllity of counsel to commuzicate that information to the presiding Judge's nysistant

uo later than 1:00 p.m. on the Wednesday before docket. After that deadline no cases wil]

bexdded to thejist of defendant's appesring before the court sxeapt with express permission

from tke presiding judge.
5)  MWalver of appeemnce - For all but armignments, counsel mzy waive the

appearance of their client by filing a written waiver of eppearance with the court. If no written
waiver, counse] must communicate this to the presiding judge’s assistant by the ) :00 p.m. deadline
on the Wednesday before docket

B.  Prcedurcs for Qut-of-Custody Defendant .

1) Pursuant to Nassan County Administrative Order 2020-07, all bearings involving
defendants who are pot incarcereted in the NCJ shall be conducted remotely by Zoom application.
No private attorneys will be ellowed in the presiding judge’s chambery and all counsel end their
clients must eppear remotely.  Although ail Assistant State Attormeys snd Public Defenders are
encouraged to sppear remotely, o single representative fram the State Attomey's Office and &
single representative from the Public Defender's Office may be in chambers if they choose, The
court will establish a recurring meeting on the-Zoom application and keep the same link for remote
appearences. This Zoom link will be different from the Jink used for sppearnnces by
inearcerated defendaots. Upon request, the link will be provided to counsel. It Iy the
responsibliity of all counael to obtala the link tc participate In any Zoom apptlentlon sessicn,

2) ‘The court will set-aside tima on ity calendar each Thursday from 10:45 a.m. until

12:15 p.m. to hear case's for defendants who are not incarcersted.

Pago3 of 6




e IRLIBMSLL LU CUTIULITTS DUURT 22D FEGE! L/ /Y Fage ZU of 37 Date: 5/8/2020 Time: 3:
John A. Crawford Clerk of Courts, Nassay County, Florida o l 2

Inst. Number: 2020450113486 Book; 2353 Page: 1153 Page 6 of 19 Date: 4/13/2020 Time: 4:38 PM
John A, Crawford Clerk of Courts, Nassau County, Flosida

3)  Thecourt will remotely handle only appearances for a) arraignment, b) a negotiated
plea,.c) & hearing previcusly scheduted with the judge's office, ord)a substantive matter that needs
to be addressed. The court wil) not heer routine status hearings during this time.

4)  The judge's assistant will not contact caunsei to see if they would 1ike to schedule
a hearing for an oat-of-custody defendant. k¢ s entirely the responstbility of ecunsel to contact

the judge's Judicial assistmot to put a specific case on the docket for the reasons listed sbave,

The court will set a specific time for the heariog in the sarme manner as it would if scheduling a
hearing in a civil ar family law division case, Counsel nesd not join the remote court session until
it is their time (o sppear.

5 Any case nat specifically scheduled by counsel or the court will sutornatically be
passed to another date.

6)  Wiver of Appearance and Plea pf Not Quilty — Neither counzel nor e defendant is

required to appear for arrajgnment if the defendant has filed s Waiver of Appearance and written
Plea of Not Guilty with the Clerk and counsel has provided & capy by elsctronic mail to the judge’s

assistant before the arralgnment date, The count will, under sm;h clrcumstances, administratively

pa;: the case fo another date.
C. Pleas

The cowt will remotely accepl ;;Iels in cases involving both in-custody defendants and
own-of-custody defendunts, This will include, on 8 limlited basis, picas for & tenn ?l' incarcerstion
in the Florida State Prison and pleas by out-af<custody defendants for a term of incarceration in

the Nassau County Juil. Pleas will be handled in aceordance with the following procedures:
1) Quiofcustody defendpnts

Pago4 of 6
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a For 2! out-of-cimtody defendants entering & ples, regardless of whether it will
include & period of incarceration or not, counse! ust contact the judge's assistant to coordinate

the tirze and location for the plea so that the court can 1) ensure if there is space available in the

‘Nastau County Jall ot if the Department of Corrections will accept the defendant; 2) make

provislons for taking 2 defendant's fingerprints and DNA; and/or 3) place e defendant in custody
if needed.

b. Location - Foran aut-of-custody defem;!mt who is entering a plea that will result
in s period of incarceration in either the county jall or state prison, the defendant iy required at the
appointed time to eppear et the Nassau 'County Jeil to enier such ples. For an out-of-custody
defendant who is entering & plea that does nat involve any period of incarcerstion, inchuding &
time-served plea, the defendant is required 2t the appainted Ume to appeas ai the Jury Assembly
Room in the Yulee Courthouse, No family or friends will be ollowed to accompany u defendant
enteriog s ples. -

) Incusiofly defendants
2. In order to schedule a plea hearing for an in-custody defendant who will enter s

ples in exchange for & sentence that includes s period of incarceration in the Florids State Prison,

" counsel prirgt contact the judge’s assistant to request permission. In the request, counsel must

provide the total emount of time the defendant will remain incarcerated {sentence minus eredit for

time served). Before allowing the plea 1o go forward, the court will then determine if the

.Department of Corvections will accept the defendant so that the defendant can serve the sgreed-

upon term of incarcaration.

Page Sof 6
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b, Thereis no need for counsel 1o seek permission fram the courd for an incustody
defendant 1o enter a time-served ples, piea resulting in & period of probation or community eontrol,
or a plen for a term of incarcerstion in the Nassau County Jail.

D.  Hesrings

1) Hearings emticipated 10 last 20 minutes or less can be handled during the regularly
scheduled remote sessions for in-custady defendants and for out-of-custody r;efendanls

2) Hearings anticipated to last more than 20 minutes, or those involving multiple items
of evidenee or third-party witness testimony, should be scheduled with the presiding judge's
assistant for & time after 1:30 p.m. each Thuryday,

.3] Except for extranrdinary circumstances, each hearing scheduled in the efternoon

docket should be handled remotely by Zoom epplication. The judge's assizant will provide &

specific Zoom link for any such hearing. It is the responsibility of counsel to provide the ;annte
' link to mny third-party witness they intend to cali.

4) 'xr counsel believes an in-person hearing is required, counse! must contact the
presiding judge's office and request it, In writing with copy to opposing counsel. Permission will
not routinely be granted, but for eny in-person hearing, atl procedures recommended by the CDC
will strictly be followed,

5 Note, counsel can request hearing times on days other thap Thursdsys,
{pcluding any request for ples bearimgs. The court will schedule such hearings If there b

space avallable o8 the conrt’s calepdar.

Page6of 6
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CIRCUIT COURY
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HONDRABLE STEVEN FAMLGREN NASSAL COUNTY COURTHOUSE
Cireuit Judge Robert M. Foster Justice Center

March 34, 2020

TO: The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Cireuit
The Honoreble James Daniel. Nassau Caunty Administrative Judge
The Honorable Wesley R. Poole. County Court Judge
The Honoreble John A. Crawford, Clerk of Count
Major Michael Philpot, Duvet Detention Center
Sgt, Ken Davis, Nassau County Courthouse Beilify’
Nassau County Bar Association

FROM: The Honorable Steven Fehigren, Circuit Judge

RE: Nassau Court Procedures for Juvenile Delinguency Cases

Please see anached proccd{xres.
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EFFECTIVE 33122020
NOTICE REGARDING JUVENILE DELINQUENCY COURT PROCEDURES IN
NASSAU COUNTY, FLORIDA

In response o the current emergency brought on by the COVID-19 virus, the following ' ,
procedures shalt remain in place until further rotice of this coun: .

A.  Proccdures for Incarcerated Respondents
1) Al hearings involving Respondents detained in the Duval Detention Center (DDC)
ghall be canducted remotely by Zoom application. Unless there are exceplional cirgumstances, no
private attomeys will be gllowed in the Courtroom and all must appear remotely. Although ell
Assisiant State Attomeys and Public Defenders are encouraged to eppear remotely, 8 single
representative from the Siate Anomey's Office and a single representative from the Public
Defender's Office may be in Courtroom if they chosse. The court will establish a recurring meeting
on the Zoom application’ and keep the same link for remote appearances. Upon request. the link
will be provided to counsel. It is the responsibility of al) couns¢l to obisin the link to participate

in &y  Zoem epplication session. The intial link  shall  be

hnpsy/ I 99807 Jpwd=M v sfRIvsHp 9

2) Docket for incarcerated Respandents shall start cach Wednesday &t 1:30 p.m. and

conclude by 4:00 p.m. Staffing shall be by the Zoom spplication at 1:00 p.m. Only court persenne!,

1 For Instructions how to sign up far Zoom™, please vislt
; es Please note that If you are intending to join by 2

tabiet or smart phone, It fs usually easler to download the Zoom Application

* before clicking on the iink. There Is no fee to join a meeting hosted by
someone elsa, The Court will be hosting the meetings, Using the Zoom™
application allows for muitipie parties to appear remaotely and awalt thelr
case being called, Therefore, it will not be necessary for the partles to
coordinate with the judicial assistant or clerk if they are logged Into Zoom on

or before the start of the hearing.
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providers and counse! ere pemitted to join the staffing meeting. All pasticipants are to use their
first and last name in the application lo evoid confusion exeepl that parents or guardians should
reference that they are Parent of [name of child). For example, the Guardian of Rod Smith would
change the participant name to Guardian Rod Smith.

3 Prior. to any scheduled remote hearings for respondents in the DDC, counsel for

the Respondents may contaet the presiding judge's office if the Respondent is in ngreement to
administratively passing the Respondent’s case to enother day. Il shall be assumed that
Respondents will appear remotely from the DDC on thelr scheduled hearing date uniess coumsel
has previously requested that the case be passed by contacting the presiding judge's rssistant no
later than 1:00 p.m. on the Tuesday befere docke!. When contacting the presiding judge, all parties
should be copied on the email. The Court will ensure that DDC and the Clerk are wpi-ed on the
email pacsing any cases in which the Respondent is in custody.

4) The court will remotely hendle only appearences for a) arrmipnment, b) a
negotisted plea, ¢) a hearing previously scheduled with the judge’s office, d) a determination of
the conditions of cusiedy, or &) & substantive matter that needs to be eddressed. Attomeys do not
need lo eppear if their client's case is adminlstratively passed,

5)  Waiver of appegrance — Counse] may waive the appearance of their client if there
is & substantive matter to address, but the client's presence is not necessary. Counsel must
communicate this to the presiding judge’s assistant by the 1:00 p.m. deadline on the Tuesday

before docket.

B.  Procedures for Out-of-Cuntody Ressogdenty

1) Pursuant to Naseau County Administrative Order 2020-07, all hearings {nvolving
Respondents who are pof incarcerated in the Nassaw County Jail (NCI) shall de comducted
remotely by Zoom application unless the Notice specificatly mandates an In person appearance by
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the Respondent. No private attomeys will be allowed in the presiding Judge's ehambers and &)l
counse! and their clients must appear remotely. Although ell Assistant State Attorneys and Public
Defenders arc encoureged to appear remotely, a single reprossatative from the State Attomey's
Office end 8 single representative from the Public Defender's Office may be in the courtroom if
they choose. The court will establish s recurring meeting on the Zoom application and keep the
szme Jink for r;motc appearances. Ut is the retponsibilily of all counsel to obtain the link 1o
pariicipate in any Zoom application session.

2)  The court will remotely hendle enly sppearances for 2) arvaignment, b) a negotisted
plea, ¢) a hearing previously scheduled with the judge's office, d) a determination of the conditions
of custody, ar ¢) & substantive matter that needs to be addressed. Attorneys do not need to appear
if their client’s case is sdministratively passed. The court will not hear routine status hearings
during this time,

3} Thejudge's assistant will not contact coungel to see if they would like to schedule
8 hearing far an out-of-custody defendant. Kt is sztirely the responsibility of coupsel to contact
the Judge's Judlcial nysistant to put a specific case on the docket for the reasons listed abave.
The court will set a specific time for the hearipg in the same manner as it would if scheduling a
hearing in & civil or family low division case. Any case not spesifically scheduled by counsel or

the ount will sutomaticaily be passed to another date,

4)  Waives of Appearance and Ples of Not Quilry —~ Neither counse! nor 8 Respondent

is required to appear for arraigament if the defendant has filed a Waiver of Appearance and written
Plea of Not Guilty with the Clerk and counse] has provided a copy by electronie mail to the judge's

assieram before the prraignment date. The eourt will, under such circumstances, sdministratively

pass the case lo another date.

C.  Heng
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1) Hearings anticipated to Jast 20 minuies or less can be handled during the regularly
scheduled remote sessions for in-custody Respondents and for out-ochuslody Respondents,

2) Hearings anticipated 1o Jast more than 20 minutes, or those involving multiple items
of evidence or third-party witness testimony, should be scheduled with the presiding judge’s
rssistant for a time after {:30 p.m. cach Wednesday,

3) If counsc] believes an in-person hearing i required, counss) must contact the
presiding judge’s office and request i, in writing with copy 1o pposing counse), Permission will
not routinely be granted, but for any in-person hearing, all procedures recommended by the CDC
wil| sirictly be followed,

4)  For hearings involving exhibits, proposed orders, or copits of cases cited, the
parties are direcied to send these to the Court’s judicial assistant, astrickland@nasoyclerk.com,
via email at least 24 howy in advance of the hearing with copies to all. Of course, counsel
submitling proposed orders should also fumnish sufficient seif-addressed stamped covelopes to the

Court via mail for service of eny orders when a party is not signed up for the e-portal,
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA

HoNORABIE WESLEY R, POULE HisTor COURTHOUSE
Cireuit Judge 416 Centre Street
Fermending Beach, FL 32014
April 13, 2020
- TO: The Hanorable Merk H. Mahon, Chief Judge, Faurth Judicial Circuit

The Honorable James Daniel. Nassau County Adminisirative Judge
The Honoreble Steven Fehigren, Circuit Court Judge

The Honorable John A. Crawiord. Clerk of Court

Capt. Papla J, DeLuca. Nassau Counly Jail/Courthouse

$gt. Ken Davis, Nessau County Courthouse BailifT

Nessau County Bar Association

FROM: The Honorable Wesley R, Poole, Cireuit Judge i
RE! Nassau Coun Procedures for Misdemesnor Criminal Cases - Amended

Please see anached procedures.
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EFFECTIVE 3/30/2020
(REVISED 4/1372020)
NOTICE REGARDING MISDEMEANOR CRIMINAL COURT PROCEDURES IN
NASSAU COUNTY, FLORIDA :

In response to the current e‘mergcncy brought on by the COVID-19 virus, the following
procedures shall remain in place until further notice of this court;
A Procednes for Incaresrated Defendants

1) Pursuam to Nasssu County Adménistmative Order 2020-07, all hetrings involving
defendants incarcerated in the Nassau County Jail (NCJ) shall be conducted remotely by Zoom
application, No private attormcys will be allowed in the presiding judge’s chambers and all must
appeer remotely.  Although el Assistant State Attomeys and Public Defenders are encouraged to
appear remotely, a single representetive from the State Attormey's Office and a single
representative from the Public Defender's Office may be in chambers if they choose. The court

i will establish & recurring mecting on the Zoom epplication and keep the same link for remote
appearances. Upan request, the link will be provided to counsel, Jt is the responsibility of al)
¢ounsel to obtaip the Link to participate in any Zoom application seision,

2) Docket for incarcerated defendants shail start each Monday at [:30 p.m,

3) Prior to any scheduled remote hearings for inmates in the NCJ, the presiding
judge's office may contact all defenss sttomeys with inearcerated clients on the docket to
detennins if their client’s ease may be administratively passed to another day, The court will

remotely handle only appearances (or 2) armignment, b} a acgotiated plea, ¢) a hearing previcusly
scheduted with the judge”s office, or d) a substantive mstter that necds o be addressed, Attomeys

do not need to appear if thelr client’s case is administratively passed.
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4) i ap Incarcerated defendant needn to appear remotely before the court, it s
ultimately the responsibllity of counsel to communicate that information to the presiding

judge's ansistant no later than 1:00 p.m. on the Fridsy hefore docket, After that deadline,

nH cases w ke Hit o da L [} the court except wit

express nermission from the presiding fudge.

. 5)  Wniver of epnesrance — Counse! may waive the appearance of their client if there
is o substantive matter to address, bul the client's presence is not necessary. Counsel must
communicate this 1o the presiding judge’s assistant by the :00 p.m. deadline on the Friday before
docket,

B.  Proggdures for Qui-of Cusiody Defendany

E}] All inperson. oul-of<ustody armignments and other appearances for County
Court have been temporarily suspended by Order of the Florida Supreme Court and by Nassau
County Administrative Order 2020-07. This suspension is effective through May 29, 2020, or
until further order from the Count. Tor gil non-represented (pro s¢) defendants, who were required
to appezr during this suspension period, histher case will be re-scheduled and hefshe will be
rotified of the new date. Any defendant who is able to attend via teleconfereneing may do so with
the Zoom application. The link 1o join the Coun’s Zoom™ Meeting for all hearings shall be:
hitps:¥zoom.ys/1/896221091; if a defendant is not able to participate by video conference, he/she
may participate by telephone. by ealling the number; 1 + 729 205 6099, and giving the meeting IO

number: 896271 091.

IMPORTANT: If your address has changed. you must provide a current address to the Clerk of
the Court, {f you have an attorney, you must stay in communication with your atitarney lo receive
notice of the rew date to appear,

2} All hearings invoiving defendants who arc not incarcerated in the Nassau County Jail
{NCJ) shsll be conducted remotely by Zoom spplication, No privete aitorneys will be allowed in
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the presiding judge’s charnbers and all counse! and their clients must appear remotely.  Although
el Assistant Stats Artorneys end Public Defenders are encouraged to appess remotely, s single
representative from the State Attomney’s Office and a single representstive from the Public
Defender’s Office may be in chambcrs if they choose. The cowt has eatablished & recurring
meeting on the Zoom application and will keep the same link (provided sbove) for remote .
appearances. Thly Zoom link Will be different from the Unk used for lppunne'ﬂ by
incarcerated defendants. It is the responsibility of all parties and covasel to obtein the
eppropriste link to pn;t{dpm in any Zoom application sesslon,

3)  The Count will continue to conduct out-of-tustody amaignments by Zoom cvery
Monday moming from 9:00 a.m. 0 12:00 p.m. Where poxsible, each defendant will be asaigned
» specific time w appear, (e.g, 9:00, 9:18, 9:30, etc.). The court will use the above link on the
Zoom application and keep the same link far remote appeertaces, This Zoom link wil be
differeat from the liok used for sppearsaces by inearcerated defendants. Upon request, the
link will be provided to counsel. It s the reponuibility of all parties 2nd counse! to obtaln the
Yipk to participate in any Zoom applicaticn sesslon.

4)  The court will sct-aside tlime on its calendar each Wednesday from 9:00 am. unti
11:30 a.m. to hear motions for defendants who are not incarcersted, and who are not on'the
regularly scheduled Wednesday afternoan pre-triel docket. The Court will conduct “chambers” on
Wednesdays, from 1:30 to 2:30 p.m., nd will sehedule and hear pre-trial conferences, and matters
ot requiring mora than 15 minutes, from 2:30 p.m. uptil 5:00 p.m.

L)} Tble court will remotely handie only appearances for s) arvalgnment, b) a negoticted
ples, ¢) a hearing previously scheduled with the Judge's office, of d) a substantive maiter that needs

to be addressed, The court will bot hear routine siatas heasings during this tims.
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»

6)  Thejudge's assistant will not contact counse) lo see if they would like to schedule
o hearing for an out-of-custody defendant, It s entirely the responsibility of counse) fo contact
the judge’s |udiclal asslstant, at $04-471.7275, to pat s specific case on the docket for the
reasons lsted wbove, The count will cet & specific time for the hearing in the same mamner as
existed prior to the Covid-19 pandemic. Counsel should not join the remote court session antil it
i t.helrtlm';_;m sppest, "

N Any case not specifieally scheduled by counse} o the court will automatically be

passed to snother dete,

8)  Waiverof Appearsnee and Pica of Not (uilty - Neither counsel nor 8 defendent is
required 10 appear for arraignment if the defendant has filed 8 Waiver of AMce end wrirten

Plea of Not Guilty with the Clerk and counsel has provided acopy by electronic mail to the judpe’s
mssistant pefore the arraignment dste. The court will, under such circumstances, sdminisirutively
pass the case (o anpther date, '

C.  DPlem
The court will remotely accept pleas in cases involving both in-eustody defendants and

outof-custody defendants. This will include, on 2 limited basis, pleas by out-of-custady

defendants for & term of incarceration in the Nassau County Jail. Pless will be handled in =

sceordance with the following procedures:

1)  Out-of-custody defendanty
g. For all out-of<cusiody defendants entering & plea, regardiess of whether it will

include 8 period of incarceration or not, counsel must contact the judge's assistani to coordinete

the time and location for the plea so that the court can 1) ensure if there is space available in the

Pege Sof 6
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Nassau County Jail; 2} make provisions for taking e defendant’s fingerprints; and/or 3) place a
defendant in custody if needed.

b. Location — For an out-of-custody defendant who is entering 8 ples that will result
in a period of incarceration in the county juil, the defendant iy required at the appointed time to
appear at the Nassau County Jail to enter such plea. For an out-of-tustody defendant who is
entering a plea that does not involve any period of Incarceration, including & time-served ples, the
defendant is required at the appointed time to sppear #t the Jury Assembly Room in the Yulee
Courthouse. No fawily or friends will be allowed to accompany a defendsn? enterfag s plea,

2) n- de t

0. Therz is no need for counsel to seek permissian from the court for an in-tustody
defendani to cater Atime-served ples, plea tequling in a period of probation of cammunity contrul,
or a plea for a term of incarceration in the Nassau County Jail. o
D.  Hearings

1) Hearings enticipated 1o Jast 15 minutes or less can be handled during the regutacly
scheduled remote scasions for incustedy defendants and for out-of-custody defendants,

K] Hearings anticipated to last more than 15 minutes, or those involving multiple items
of evidence or third-party witness testimony, should be scheduled with the presiding judge’s
assistant, The judge's sssistant will provide a specific Zoom link for any such hearing. It is the
responsibility of counsel to provide the remote link to any third-party witness they intend to call.
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CIRCUIT COURT
FOURTH JUDICIAL CIRCUIT OF FLORIDA
HONORABLE JAMES H. DANTEL NASSAU COUNTY COURTHOUSE
Circuit Judge Roben M. Foster Justice Center
April 3, 2020
TO: The Honorable Mark H. Mahon, Chief Judge, Fourth Judicial Circuit

The Honorable Steven M. Fahlgren, Circuit Court Judge |
The Honoreble Wesley R. Poole, County Court Judge

The Honorable John A, Crawford, Clerk of Court

Capt. Paule J. DeLuca, Nassau County Jaii/Courthouse
Sgt. Ken Davis, Nassau County Courthouse Bailiff
Nassau County Bar Association

" FROM: The Honorable James K, Daniel, Administrative Judge

RE: Temporary Suspension of Foreclosure Actions and Residential Evictions

Please find attached Administrative Order No: 2020-11.
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™N THE CIRCUIT CQURT, FOURTH JUDICIAL
CIRCUIT, IN AND FOR NASSAU COUNTY FLORIDA

TIVED R NO; 2020-1

RE: TEMPORARY SUSPENSION OF FORECLOSURE ACTIONS AND
RESIDENTIAL EVICTIONS

WHEREAS, the Governor issyed Ex.ecuu'v: Order 20-94 suspending and tolling al) csuses
of action for mongage foreclosure and residentisl tenant evictions for forty-five (45) days starting
April 2, 2020, es a result of the COVID-19 virus (coronavirus) pandemie;

WHEREAS, the undersipned previously issued Nassav County Administrative Order
2020-7 which, in part, suspended the writ of possession and execution for mortgage foreclosure
sctions and residential tenant evictions, but did m;t suspend morigage foreclosure actions and

. eviction proceedingy, nor cancel foreclosure safes;

WHEREAS, the Chiel Judge of the Pourth Judicial Circult has delegated authority to the
Administrative fudge for Nassau County 1o establish temporary procedures;

NOW THEREFORE, by the authority vested in the undersigned, IT IS ORDERED:

1. All pending mortgage foreclosure actlons and actions for the eviction of residentisl
tenants in Nassau County are hereby tolled and shall not proceed until further order of the court;

2. The Clerk of the Court is dlrectad to tempomrily suspend all foreclosure sales until
further order of this court;

3, The Clerk of the Court is authorized to accept cormplaints or petitions seeking
foreclosure of a mortgage or eviction of n residentisl tenant, but any new cases filed shall be subject

to this tolling order;

4, This Order does not suspend any person’s, or any cntity's, legal obligation to pay

mortgage or rental payments during this tolling period;
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s Until further arder of this court, this order shall supersede any provision in Nasseu
County Administrative Order 2020-7 that are Incohsistent with the provisions contained herein;
DONE AND ORDERED In Chambers 4t Yulee, Nassau County, Florida, this the 3% day

of April, 2020,

A.

JAMES FDANIEL, Admialstrative Judge

I
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ADM TIVE ORDER NO: 2020-1
RE: COVID-19 SCREENING FOR YULEE COURTHOUSE VISITORS AND
EMPLOYEES

WHEREAS, the Governor issued Executive Order 20-91 on April 1, 2020, in response to
the COVID-19 virus emergency directing that all Florida residents stay at home and restrict their
movements and personal intcractions to only those “necessary to obtain or provide essential
services” until April 30, 2020;

WHEREAS, the Nassau County Courthouses located in Femandina Beach and Yulee
provide essential services to the residents of Nassau County, remain open to the public for limited
purposes consistent with Nassau County Administrative Order No.: 2020-3, and require employees
and staff for necessary and essential courthouse operations;

WHEREAS, the restricted public access outlined in Administrative Order No.: 2020-3 has
all but eliminated members of the general pl;blic from cntering the‘ Historic Courthouse in
Fernandirna Beach;

WHEREAS, a small number of attorneys and the general public, however, must still
access the Yulee Courthouse for matters deemed emergencics under Administrative Order No.:
2020-3,

WHEREAS, the Nassau County Emergency Operations Center has developed a COVID-
19 screening protocol for all who enter public buildings in Nassau County;

WHEREAS, the Chief Judge of the Fourth Judicial Circuit has delegated authority to the
Administrative Judge for Nassau County to establish temporery procedures;

NOW THEREFORE, by the suthority vested in the undersigned, IT IS ORDERED:

1. Starting on April 15, 2020, and continuing until further order of this court, all

persons entering the Nassau County Courthouse located in Yulee, Florida shall be screened using

the COVID-19 protocol attached as Appendix A.
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2 Employees and staff of the Fourth Judicial Circuit, Clerk of the Courts, State
Attomey’s Office, Public Defender’s Office, Nassau County Sheriff's Office, and Nassau County,
except those providing custodial and maintenance services to the courthouse, must enter through

' the front doors of the courthouse.

3. Employees and staff must submit to the COVID-19 protoct.al upon their initial entry
into the courthouse at the start of their workday. Thercafter, it is unnecessary for employees and
staff to submit to the COVID-19 protocol until the start of their next workday.

4. COVID-19 screening shail begin each day the courthouse is open at 8:00 am.
CCVID-19 screening shall conclude cach d.ay &t 5:00 p.m.

5. No member of the general public shall be allowed entry to the Yules courthouse
after 5:00 p.m. From 12:00 p.m. until 1:00 p.m., the courthouse will remain completely closed to

* the general public and attomeys who do not have an office in the courthouse to allow a lunch break
for the screener. During this time, only those delivering packages to the Icourthousc may enter
through the front doors to deliver packages in accordance with the delivery protocol.

6. Deputies from the Nassau County Sheriff’s Office v:ill be stationed at the
courthouse doors starting at 7:30 a.m. to allow entry for those staff and emgloyees that, due to their
job requirements, must arrive before 8:00 a.m. All staff and employees who enter the courthouse
before 8:00 a.m. must submit to COVID-19 screening by 9:30 a.m.

7. Staff and employees with jobs that do not require that they arrive before 8:00 a.m.

shall not enter the cowrthouse before that time.
DONE AND ORDERED in Chambers at Yulee, Nassau County, Florida, this the [5™

day of April, 2020.

/.

J . DANIEL
i

|

1
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If an employee is entering the Nassau County Courthouse for first time, the Sereening Officer will
record the individual’s BT (Basal Temperature) and the time of day on the Log. If the individual has
a BT of 100.4 °F or greater, they will not be allowed entry. Anyone with o BT above norma! {98.6 °F)
ond affowed into the Courthouse will be subject to monitoring throughout the day.

If a visitor is entering the Nassau County Courthouse, the Screening Officer will take the individual's
BY {Basa] Temperature). if the Individual has a 8T of 100.4 *F or greater, they will not be allowed
entry.

» The Screening Officer will ask those with a recorded BT less than 100.4 °F the following questions:
1. Are you experiencing signs or symptoms of a respiratory Infection such as Fever, Cough, or
Shortness of Breath?

2. Have you had contact with someane who has tested positive for COVID-19, or is under quarantine
for Caronavirus exposure?

3. Have you, or anyone with whom you have you had close contact, returned from International
travel or been on a crulse within the last 14 days?

4. Have you traveled to any geographical area in the U.S. with known widespread “community
spread” in the last 14 days? (refer to current COC and FOOH maps)

5. Have you been In any group or gathering of 50 people or more at any time during the last 14 days?
6. Have you taken any fever-reducing med!cine four to cix hours before answering these guestions?
7. Have you contacted your doctor or health department during the last 14 days because you
believed you had COVID-19 symptoms?

» Ifthe individuat answers "NO" to all screening questions, allow them to enter the Courthouse,

P If the individual does not pass the temperature check or answers “YES” to any of the screening
questions, alert the assigned Bailiff so the situation can be evaluated and appropriate action taken.
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