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CIRCUIT COURT

FOURTH JUDICIAL CIRCUIT OF FLORIDA

CLAY, DUVAL AND NASSAU COUNTIES

Amanda Gardner
Court Reporting Manager
501 West Adams Street, Room 6175




                                  

   Tel: (904) 255-1012   

Jacksonville, FL 32202                                                                                                            
                                                    agardner@coj.net
PROCEDURES FOR ORDERING COPIES OF 
ELECTRONICALLY RECORDED PROCEEDINGS
· Electronic copies of digitally recorded proceedings can be purchased from the Court Reporting Department.  Recordings may be copied to a MP3 or CD and a computer is required to listen to the CD.  These copies DO NOT represent the official court record and cannot be used in subsequent court proceedings.  

· Copies of proceedings that are statutorily exempt shall be provided by Court Order only.

· Requests for an audio copy of digitally recorded proceedings must be made in writing and should use the Digital Recording Request Form.  Forms can be obtained by contacting the Court Reporting Manager, Amanda Gardner at (904) 255-1012; email at agardner@coj.net.
· Attorney of record or party requesting the audio recording must sign and return the Prohibition Against Dissemination.
· Audio copies for individuals other than a party or attorney of record will be reviewed and any confidential information will be redacted.  The requester must sign and return the Prohibition Against Dissemination.  $23.00 per hour for this review shall be in addition to the audio copy fee. 

· Forms should be submitted to the Court Reporting Department, 501 West Adams Street, Room 6175, Jacksonville, FL 32202 with a personal check, cashier’s check, or money order for $25.00 (plus any review fee if applicable) made payable to the State of Florida.  Cash or credit cards are NOT accepted.  Expedited request will incur extra charges.
· Failure to include all necessary information and forms will result in a delay of your request.  

· Requests will be processed in a timely manner once all the necessary information and payment are received by the Court Reporting Department.
· The requester will be notified the copy is completed.  The MP3 file may be emailed via FileShare.  (These files will expire in two weeks.  For longer reviewing time, save file to your local drive.)  If CD is requested, the CD will be mailed to the requesting party or the party can pick up the CD.  [image: image2.png]
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